Ballfield Rental Application

Phone: (509)995-3588 Fax: (509)755-6713
E-Mail: mstevens@libertylakewa.gov

City of Liberty Lake Operations & Maintenance Department
22710 E. Country Vista Dr. Liberty Lake, WA 99019

Along with this application, please provide electronic copies of the following documents (when

applicable/requested):
L] Certificate of Insurance (coverage amount to be determined by staff)

L1 Ballfield Usage Schedule

Applicant & Organization Information (REQUIRED)

Applicant Name Applicant Phone Number Applicant E-Mail Address

Applicant Mailing Address

Organization Name Organization Phone Number Organization E-Mail Address

Organization Mailing Address

501¢3 ID Number

Park & Field Selection (Required)

[ Ballfields (23606 E. Boone Ave.) (] Diamond(s), Ballfield(s) #:

U] Liberty Creek Elementary (23909 E. Country Vista Dr.) U] Liberty Creek Backstop:

U] Liberty Lake Elementary (23606 E. Boone Ave.) [ Liberty Lake Elementary Backstop:
U Pavillion Park (727 N. Molter Rd.) [1 Rookie Field, Pavillion Park

Fee Schedule (Subject to Change)

Attendance of 200 or More

*Applicable to players, coaches/staff, and attendees.

Concession Fee (City of Liberty Lake Ballfields Only)
$100.00 per day

Standard Users:
Administrative Fee (Processing Fee): $40.00
Ballfield Rental Fee (per hour, per field; two hours minimum): $25.00

Non - Profit Users:
Administrative Fee (Processing Fee): $40.00
Ballfield Rental Fee (per hour, per field; two hours minimum): $15.00

$250.00 fee in addition to rental rate, applicable to standard and non — profit events alike.

Signage

*Please Specify Any and All Intended Sighage Below:

*Signage may require additional permitting for approval.

Field Usage Schedule Details (Required)
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Please Read Before Continuing

Request does not guarantee rental! Due to Liberty Lake Parks and Recreation Agreements, seasonally high
request volumes, all schedules and requests MUST be approved by City staff prior to application
submission. Failure to receive approval prior to application may result in denial of date and/or rejection of
application.

Food trucks/mobile vendors are NOT permitted unless associated with a Community Event!
Inflatables attractions/amusements are NOT permitted on City property for Non — City Events!

L1 / have read and agree to the Field Usage Schedule Details above. Initials:

Usage Details

Usage Date Range (MM/DD/YYYY):

Start Date: / / End Date: / /

Day(s) of Usage

1 Monday [ Tuesday 1 Wednesday [ Thursday

U1 Friday [ Saturday 1 Sunday

Usage Time Frame:

Start Time: JAM U PM End Time: LJAM U PM
Do you require Field Prep (dragged/lined) for any | If yes, please specify ALL dates where prep is
field rental(s)? required:

*Field Prep is an additional fee, per field prep.

] Yes 1 No

Cancellations & Re-Scheduled Usages

Please Read Before Continuing
Refunds are only issued in the event of inclement weather or unavoidable emergency.

Changes must be requested at least 24 hours prior to rental date(s). All change requests must be approved
by City Staff, and applicant must receive proof of approval.

Applicants may request re-scheduled dates for cancellations due to inclement weather.

Re-Scheduled dates may not interfere with already scheduled usages. Availability is not guaranteed,
and all re-schedules must be approved by City Staff.

Risk & Release Acknowledgement

By signing below, application agrees to all terms and conditions. If upon arrival, applicant identifies a problem with the facility, it is the responsibility of
the applicant to contact City Hall at (609) 755-6700 immediately to report the issue. The applicant assumes the entire responsibility and liability for
losses, damages and claims arriving out of injury or damage to the applicants displays, equipment and other property brought upon the premises of
the City and shall indemnify and hold harmless the City, agents and employees from any and all such loses, damages, and claims. Applicant is
responsible for maintaining the cleanliness of the rented park space/ facility and agrees to properly dispose of waste in proper receptacles. Applicant
agrees to provide all required permits, certificates, etc. at the time of submission, and acknowledges that failure to do so will result in rejection of
application request. By signing, applicant hereby makes application to the City of Liberty Lake for the use of City facilities/property and certifies the
information given in this application and supporting material is correct. The applicant agrees to indemnify, defend, and save harmless the City or its
officers, agents, employees, alleging damage or injury arising out of the subject matter of this agreement; provided, however, that such provision shall
not apply to the extent that damage or injury results from the sole fault of the City or its officers, agents, or employees. Applicant acknowledges that
cancellation of the requested event for any reason outside of inclement weather or unavoidable emergency will not result in a refund from the City.
Applicant acknowledges that changes made to the reservation post approval and confirmation (if approved and confirmed) without written, formal
approval from City staff may result in cancellation of event and rejection of refund requests. Above all, the applicant agrees to abide by all City ordinances
and Park rules while utilizing City space/ facilities and acknowledges that failure to do so may result in future ban on renting space/ facilities owned by
the City. The City maintains the right to make changes to park policies, fees, and processes at any time.

By signing this assumption of risk and release, we acknowledge that we have read its contents and
understand its contents and warnings, and that we agree to its terms.

Applicant Signature Date of Signing

Page 2|2




	Certificate of Insurance coverage amount to be determined by staff: Off
	Ballfield Usage Schedule: Off
	Applicant Name: 
	Applicant Phone Number: 
	Applicant EMail Address: 
	Applicant Mailing Address: 
	Organization Name: 
	Organization Phone Number: 
	Organization EMail Address: 
	Organization Mailing Address: 
	501c3 ID Number: 
	Ballfields 23606 E Boone Ave: Off
	Liberty Creek Elementary 23909 E Country Vista Dr: Off
	Liberty Lake Elementary 23606 E Boone Ave: Off
	Pavillion Park 727 N Molter Rd: Off
	Diamonds Ballfields: Off
	Liberty Creek Backstop: Off
	Liberty Lake Elementary Backstop: Off
	Rookie Field Pavillion Park: Off
	Please Specify Any and All Intended Signage Below Signage may require additional permitting for approval: 
	I have read and agree to the Field Usage Schedule Details above: Off
	Initials: 
	Monday: Off
	Tuesday: Off
	Wednesday: Off
	Thursday: Off
	Friday: Off
	Saturday: Off
	Sunday: Off
	AM: Off
	PM: Off
	AM_2: Off
	PM_2: Off
	Field Prep is an additional fee per field prep: Off
	If yes please specify ALL dates where prep is required: 
	Date of Signing: 


