[bookmark: _GoBack]City of Liberty Lake – Lodging Tax Activity Reporting
Must be submitted with reimbursement request 


Activity Name: _____________________________________________________________

Organization: _______________________________________________________________

Activity Type: 	 __ Event /Festival	 __ Facility	 __Marketing 

Activity Date:  
Start Date ______________ 	End Date ______________   

Requested:  		$__________________
Total Cost of Activity: 	$__________________

Overall Attendence: 
Projected:  #__________	Actual: #__________		
Methodology: 	(choose one)  	__Direct Count		__Indirect Count 		__Representative Survey					__Informal Survey   		__Structured Estimate 	__Other _______________  

Attendees who traveled 50 miles or more to attend: 
Total: #__________	
Methodology: 	(choose one)  	__Direct Count		__Indirect Count 		__Representative Survey					__Informal Survey   		__Structured Estimate 	__Other _______________  

Of total, how many traveled from another state or country:  #_________
Methodology: 	(choose one)  	__Direct Count		__Indirect Count 		__Representative Survey					__Informal Survey   		__Structured Estimate 	__Other _______________  

Attendees who stayed overnight: 
Paid Accomodations: 
Projected:  #__________	Actual: #__________		
Methodology: 	(choose one)  	__Direct Count		__Indirect Count 		__Representative Survey					__Informal Survey   		__Structured Estimate 	__Other _______________  

Unpaid Accommodations:
Projected:  #__________	Actual: #__________	
Methodology: 	(choose one)  	__Direct Count		__Indirect Count 		__Representative Survey					__Informal Survey   		__Structured Estimate 	__Other _______________  

Paid Lodging Nights:
Projected:  #__________	Actual: #__________	
Methodology: 	(choose one)  	__Direct Count		__Indirect Count 		__Representative Survey					__Informal Survey   		__Structured Estimate 	__Other _______________  

