
The public is invited to attend.  Parking and meeting rooms are accessible for persons with disabilities.  Contact the 
City at 755-6700 with 24-hours advance notice for special accommodations. 

 

CITY COUNCIL MEETING 
TUESDAY, JANUARY 21, 2020 

CITY HALL 
22710 E. COUNTRY VISTA DRIVE 

7:00 P.M. 
 
  
 
 
COMMITTEE WORKSHOP DISCUSSIONS – 6:00 p.m. 

• Operations and Maintenance 

• Planning & Building Services 
 

REGULAR SESSION – 7:00 p.m. 
 
1. INVOCATION  
 
2. PLEDGE OF ALLEGIANCE   

 
3. CALL TO ORDER  
 
4. ROLL CALL  
 
5. AGENDA APPROVAL  
 
6. CITIZEN COMMENTS  
 
7. SPECIAL PRESENTATION 
 

Appreciation Certificates for Outgoing Advisory Board Members 
• Phil Folyer and Tom Sahlberg, Planning Commission 

• Bridgette Harris, Parks & Arts Commission 
 
8. REPORTS  

• City Board & Commission Reports  

• Liberty Lake Sewer & Water District & Other Public Agency Reports 
 

9. MAYOR & CITY COUNCIL REPORTS 
 
10. CITY ADMINISTRATOR REPORT 
 
11. WORKSHOP DISCUSSIONS  
 

• Review City Council’s Rules of Procedure – Council Member Kaminskas 
 
 



The public is invited to attend.  Parking and meeting rooms are accessible for persons with disabilities.  Contact the 
City at 755-6700 with 24-hours advance notice for special accommodations. 

 

12. ACTION ITEMS  
A. Consent Agenda 

i. Approve January 7, 2020 City Council Minutes  
ii. Approve December 31, 2019 vouchers in the amount of 

$110,592.64, the December payroll, benefits and quarterlies in the 
amount of $372,553.02 and January 21, 2020 vouchers in the 
amount of $34,335.40 

 B. General Business 
i. Select Mayor Pro Tem 
ii. Authorize the Mayor to sign the Agreement with The Splash / Wick 

Enterprises 
iii. Approve Spokane Symphony Agreement with Friends of Pavillion 

Park in the amount of $15,000 and authorize the Mayor to enter 
into the Agreement 

iv. Authorize the purchase of the 2020 Washington Digital Library 
Consortium & Washington Anytime Library Services in the amount 
of $7,415.61 

v. Authorize the Mayor to sign the Agreement with the Washington 
State Department of Transportation (WSDOT) to pay review fees in 
the amount up to $75,000 

vi. Approve the Right-of-Way Dedication Agreement for Indiana 
Avenue, and authorize the Mayor to execute the right-of-way 
dedication agreement.  

vii. Delegate authority to the Mayor to execute the Transportation 
Improvement Board Consultant Agreement for the Liberty Lake 
Road Preservation project in the amount of $57,725.73 

viii. Approve Pavillion Park Mural Donation Agreement to accept a 
donation of $ 6,250.00 from Ross and Kelli J. Schneidmiller and 
authorize the Mayor to sign the Donation Agreement 

 
13. RESOLUTIONS 
 

a. Resolution No. 20-264 – Appointing a Spokane Transit Authority Board 
Member 

 
b. Resolution No. 20-265 – Appointing a Spokane Regional Transportation 

Council Board Member and alternate 
 

14. FIRST READ ORDINANCES 
 

a. Ordinance No. 264B – Amending the City of Liberty Lake’s 2020 budget to 
reimburse the Washington State Department of Transportation for 
review/approval services for the Henry Road design 

 
 
 



The public is invited to attend.  Parking and meeting rooms are accessible for persons with disabilities.  Contact the 
City at 755-6700 with 24-hours advance notice for special accommodations. 

 

14. FIRST READ ORDINANCES (continued) 
 

b. Ordinance No. 241B – Amending the regulations for public rights of way 
activity within the City of Liberty Lake  

 
15. INTRODUCTION OF UPCOMING AGENDA ITEMS 
 
16. CITIZEN COMMENTS 
 
17. EXECUTIVE SESSION – Potential Litigation per RCW 42.30.110(i) 
 
18. ADJOURNMENT 
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Library Report 12/2019  1 

Liberty Lake Municipal Library 
December 2019 Report 

 
 2019 2018 
Checkouts 6,424 6,215 
Renewals 1,554 1,215 
ILL – Lent to Other Libraries 22 36 
Lent to CIN 923 949 
Downloads 1,751 1,517 
InHouse 303 612 
Freegal 367 427 
Database Use 17 10 
TOTAL: 11,361 10,981 
   
Borrowed from CIN 952 932 
Checkins 7,146 6,774 
Computer Checkouts 188 206 
   
Patron Visits 3,968 9,054* 
   
New Cards 61 53 
Total Cards 7,222 6,626 
   
Programs   
Storytime 310 581 
Outreach Storytime 96 103 
1000 Books 0 0 
Other Youth 359 361 
Teen 20 14 
Adult 66 26 
TOTAL: 851 1,085 
   
Meeting Room (non-library use) 15 19 
Proctoring 1 3 

*Number skewed due to malfunctioning door counter. 
 
Programming and Outreach 
The City and Library partnered to present a successful Saturday with Santa event, with over 250 
participants (appx. 169 children). Youth Services Librarian Jandy Humble and Library Associate Erin 
Smith offered two Christmas Tree Cone Decorating programs, which were fun and well-attended crafts. 
Jandy also finished the Code Club: Bloxels series and focused on STEM with the Hour of Code: Ozobots 
program. 
 
Library Associate Joanne Percy offered a slate of classes for teens and adults. Both adults and teens 
enjoyed making holiday cards and ornaments. Adults also had the opportunity to make truffles. As you 
might expect, this was a very popular program. Overall, all programs were well-attended. 
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Collection 
We are continuing to manage the Most Wanted collection of bestselling titles. 
 
Facility 
There are no facility issues to report. 
 
Staffing 
Librarian Jandy Humble is out on an extended leave.  
 
Other 
We are in the beginning stages of the Envisionware project, which will provide a public computer 
management and self-service printing solution. This project should be complete by the end of February. 
The Community Needs Assessment and Library Master Plan project is almost complete. Consultant Rob 
Cullin presented the highlights of the final report at the City Council meeting, and this report will be 
posted in January. 
 
Upcoming Highlights 
The library will be closed on Monday, January 20 in observance of Civil Rights Day. 
 
For adults  
Bath Bombs and Shower Jellies 
Meditation and Mindfulness 
Book Club 
Needle Arts Group 
Outreach Senior Craft @ Talon Hills 
 
For youth  
Story Times – Move & Groove, Baby, and Family 
Lego Club 
Roominate Village Kits 
Drop-In Chess 
Built It! 
Explore Cubelets 
Outreach Crafts @ Talon Hills  
Teen Class: Paint & Snack 
Teen Club 
 
For family/All ages 
Family Craft: Homemade Bird Feeders 
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CITY COUNCIL MEETING  
TUESDAY, JANUARY 7, 2020 

CITY HALL 
22710 E. COUNTRY VISTA DRIVE 

7:00 P.M. 
 
  

  
COMMITTEE WORKSHOP DISCUSSIONS 
 
Mayor Brickner called the committee workshop to order at 6:00 p.m.  
 
Members present were: Mayor Brickner, Council Members Dunne, Kurtz, Severs, and 
Kennedy. Also present were the City Administrator, Finance Director, Liberty Lake 
Library Director (arrived at 6:07 p.m.), Chief of Police, Spokane Valley Fire Chief, 
Director of Planning Engineering, and City Clerk.  
 
The Finance Director reviewed the monthly dashboard for December, spoke about the 
LIFT reimbursement for the H. W Lochner, Inc. contract, and shared information about 
meeting with Haploos, a vendor which provides a payment mechanism for virtual credit 
cards. 
 
The Library Director then gave a PowerPoint presentation, and the Spokane Valley Fire 
Chief and Chief of Police gave oral reports, respectively.  
 
The committee workshop adjourned at 6:37 p.m.  
 
REGULAR CITY COUNCIL MEETING SESSION 
 
INVOCATION – Given by Mayor Brickner 
 
PLEDGE OF ALLEGIANCE – Led by Mayor Brickner, City Council, and City Staff 
 
CALL TO ORDER – Mayor Brickner called the meeting to order at 7:00 p.m. 
 
ROLL CALL  
Mayor Brickner     Katy Allen, City Administrator  
Council Member Dunne    Sean Boutz, City Attorney 
Council Member Folyer (absent)    Ann Swenson, City Clerk 
Council Member Kaminskas (absent)  Brian Asmus, Chief of Police   
Council Member Kennedy    Lisa Key, Director of Planning &  
Council Member Kurtz Engineering 
Council Member Langford (absent)  RJ Stevenson, Finance Director 
Council Member Severs    Jocelyn Redel, Liberty Lake Library 

Director 
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Council Member Severs moved to excuse Council Members Kaminskas, Langford, and 
Folyer. Council Member Kennedy seconded the motion, which carried unanimously. 
 
AGENDA APPROVAL: Council Member Kennedy moved to approve the agenda as 
written. Councilman Severs seconded the motion, which carried unanimously.  
 
CEREMONIAL OATHS OF OFFICE 
 
The Honorable Judge Julie McKay officiated the oaths of office for Council Members 
Dunne and Kurtz as well as Mayor Brickner. 
 
CITIZEN COMMENTS 
 
JC Collins: Spoke about his support of Mayor Brickner. He congratulated him and the 
new city council members. Mr. Collins advocated for truth and honesty from the city 
council and mayor.  
 
REPORTS 
 
Liberty Lake Sewer & Water District Commissioner, Bill Genoway, announced he was 
recently elected as commissioner. He reminded the elected officials to fill out their 
financial disclosure forms. He reported the District recently hired a new attorney. He 
shared a letter from their outgoing and retiring attorney, Stanley Schultz.  
 
Sandi Bishop, Liberty Lake Municipal Library Board Trustee gave an update on the 
library’s needs assessment results and their work from the results of the assessment. 
 
MAYOR AND CITY COUNCIL REPORTS 
 
Councilman Kennedy and Mayor Brickner reported on their attendance at the focus 
group meetings regarding Trailhead’s master plan. The meetings have been very 
productive. Councilman Kennedy and Mayor Brickner each encouraged citizens to 
attend their upcoming special meeting regarding this, January 14th, to garner citizen 
input. 
 
CITY ADMINISTRATOR REPORT 
 
The City Administrator reported about upcoming appointments of committee 
assignments for Board positions on the Spokane Transit Authority and Spokane 
Regional Transportation Council. She reviewed the Ameresco Energy Audit Fee 
Proposal that is on this evening’s agenda and introduced Rob from Ameresco who gave 
an update. The City Administrator reported City’s recent Winter Glow Spectacular event. 
Mayor Brickner introduced and thanked Ron from the Winter Glow event, who provided 
some information about the event. He thanked their board, his family, and the City for 
their support of the event. The City Administrator resumed the floor and provided 
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several updates on the Harvard and Henry Road Projects. She concluded her report 
with dates to remember.  
 
Prior to the Action Items, Council Member Kennedy moved to amend the agenda 
moving Item 12, the first-read ordinance amending the City of Liberty Lake’s 2020 
budget before Item 11Bvii and to approve agenda as amended, seconded by Council 
Member Severs. Motion carried unanimously. 
 
ACTION ITEMS  
 
Consent Agenda 
 
Council Member Kennedy moved to approve action item 11Ai the December 17, 2019 
City Council Minutes. Council Member Dunne seconded the motion, which carried 
unanimously. Council Member Kennedy moved to approve action item 11Aii the 
December 31, 2019 vouchers in the amount of $745,047.47 and the January 7, 2020 
vouchers in the amount of $412,128.38. Council Member Severs seconded the motion, 
which carried unanimously.   
 
December 31, 2019 A/P check numbers were 29368 and 29369, totaling $471,657.65; 
check numbers 29377 through 29450, totaling $169,903.71; and EFTs, totaling 
$103,486.11. January 7, 2020 A/P check numbers were 29451 through 29457, totaling 
$280,768.38 and an EFT which totaled $131,360.00. 
 
General Business 
 

Council Member Kennedy moved to confirm Mayor Brickner’s appointment of Sandi 
Bishop as a Liberty Lake Library Board Trustee. Council Member Severs seconded the 
motion, which carried unanimously.  

 
Council Member Kennedy moved to accept the quilt donation from the Friends of the 
Liberty Lake Library valued at $1,030. Council Member Severs seconded the motion, 
which carried unanimously. 
 
Council Member Kennedy moved to accept the donation from the friends of the Liberty 
Lake Library in the amount of $6,000. Council Member Severs seconded the motion, 
which carried unanimously.  
 
Council Member Kennedy moved to authorize the signature of Ameresco’s Energy Audit 
Fee Proposal in the amount of $8,500. Council Member Severs seconded the motion, 
which carried unanimously. 
 
Council Member Kennedy moved to approve the Interlocal Agreement GCB 3211 with 
WSDOT regarding Harvard Road and Henry Road and authorize the Mayor to sign the 
Agreement. Council Member Severs seconded the motion, which carried unanimously. 
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Council Member Kennedy moved to authorize the Mayor to sign the Agreement for 
Outdoor Lighting with Avista for the Public Works Yard security lights. Council Member 
Severs seconded the motion, which carried unanimously.  
 
FIRST READ ORDINANCE 
 
The City Clerk read, by title only, Ordinance No. 264A, amending Ordinance No. 264 
passed by the City Council on December 17, 2019, entitled “An Ordinance of the City of 
Liberty Lake, Washington, Adopting a Budget for the Period January 1, 2020 through 
December 31, 2020, Appropriating Funds and Establishing Salary Schedules for 
Established Positions”.  
 
Council Member Dunne moved to suspend the City Council’s Rules of Procedure and 
move this immediately to a second read Ordinance. Council Member Severs seconded 
the motion, which carried unanimously.  
 
SECOND READ ORDINANCE 
 
The City Clerk read, by title only, Ordinance No. 264A, amending Ordinance No. 264 
passed by the City Council on December 17, 2019, entitled “An Ordinance of the City of 
Liberty Lake, Washington, Adopting a Budget for the Period January 1, 2020 through 
December 31, 2020, Appropriating Funds and Establishing Salary Schedules for 
Established Positions”.  
 
Council Member Severs moved to adopt Ordinance No. 264A, seconded by Council 
Member Dunne. Mayor Brickner invited citizen comments. No comments were received. 
He then called for the vote. Motion carried unanimously.  
 
ACTION ITEMS  
General Business 
 
Council Member Kennedy moved to approve Action Item General Business 11Bvii, the 
agreement for Engineering Services for Henry Road Overpass and Roadway Extension 
with H.W. Lochner. Council Member Severs seconded the motion, which carried 
unanimously. 
 
SECOND READ ORDINANCE 
 
The City Clerk read, by title only, Ordinance No. 131-C, amending Ordinance No. 131-
B, Passed on January 22, 2019, Entitled “Establishing a Municipal Library Fund 
Change-Making Account for the City of Liberty Lake for the Purpose of Making Change 
for Cash Transaction.  
 
Council Member Severs moved to adopt Ordinance No. 131-C, seconded by Council 
Member Dunne. Mayor Brickner invited citizen comments. No comments were received. 
He then called for the vote. Motion carried unanimously.  
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INTRODUCTION OF UPCOMING AGENDA ITEMS  
 
The City Administrator announced there would be a special meeting at 7:00 p.m. on 
January 14th. She then reviewed the upcoming agenda items for the January 21st City 
Council meeting. 
 
CITIZEN COMMENTS 
 
JC Collins: spoke about I-976. He said the money for road improvements doesn’t come 
from licensing, it comes from gasoline tax. 
 
Liberty Lake Sewer & Water District Commissioner, Bill Genoway: announced the 
District’s board meeting will be January 14th at 4:00 p.m. He extended an invitation for 
everyone to come. 
 
ADJOURNMENT 
 
There being no further business, the meeting adjourned at 7:51 p.m. 

 
 These minutes were approved January 21, 2020. 
 
 
 

________________________________________ 
Shane Brickner, Mayor  

City of Liberty Lake  
 
 

___________________________________ 
Notes and Transcription by Ann Swenson, City Clerk. This Council meeting was also 
audio taped. Anyone desiring to listen to the recording may contact the City Clerk. 



Payee Description Amount

See attached check register.

Total Vouchers through December 31, 2019 $110,592.64

Total Vouchers through January 21, 2020 $34,335.40

December payroll, benefits & quarterlies $372,553.02
TOTAL $517,481.06

RECOMMENDATION: Approve and Authorize for Payment

ATTACHMENTS:

SIGNATURES:

Council Member

City of Liberty Lake 

Consent Agenda for January 21, 2020
City Council Meeting

All original invoices are on file with the City Treasurer.

City Clerk Mayor 

Report from the Mayor for pending claims and payment of previously‐approved obligations through January 21, 2020



















 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
2020 Splash Agreement 
       DEPT. OF ORIGIN:   Administrative Services   
 
EXHIBIT:       
A – Agreement and Discount Pricing 
       DEPT. HEAD APPROVAL:  Administration 
 
 

EXPENDITURE REQUIRED: NA 
BUDGETED: Yes 

 
 
 

SUMMARY STATEMENT 
 

City of Liberty Lake desires to enter into an agreement with The Splash / Wick Enterprizes for 
2020.  The contract specifics are the same as for 2019.  The Splash will provide one full page 
for City content that includes “City of Liberty Lake Lookout” page that includes a Memo from 
the City, Employee Spotlight, City events, and updates on specific City projects.   
 
 

RECOMMENDED ACTION 
 

1. Authorize the Mayor to sign the Agreement with The Splash / Wick Enterprizes.  
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“Honoring local communities and encouraging citizen involvement” 

509.242.7752   |   PO Box 363   |   Liberty Lake, WA  99019   |   www.libertylakesplash.com 

Page 1 of 1 

2020 – LIBERTY LAKE SPLASH PARTNERSHIP AGREEMENT 
Thank you for consideration of a partnership with The Splash! 
 
Based upon the conversation and ideas exchanged between the City of Liberty Lake and Splash teams 
we propose to provide the City of Liberty Lake the following in each of the next twelve editions of the 
Splash throughout 2020 (including the January edition of 2021): 

• A premium placed page within the Splash, titled the “The Lookout” and be formatted similar 
to that in 2019 

o Will be on page number 7 in every edition. 

o Content will be facilitated by the Splash but will be based upon content / ideas 
provided by the City of Liberty Lake and can include topics like Committee Corner, 
Community Corner, Memo from the City, Employee Spotlight, Citizen Surveys, 
Gardening Tips, Upcoming Events calendar, or a “Did you know.” 

• Sponsorship of the student, athlete, and community member of the month. They will be 
selected at the discretion of the Splash and Current but shall be students and community 
members from within the Liberty Lake area 

We will also include a group content / layout review with both teams at least once throughout the 
year. 

 

Either party may terminate this agreement by providing fourteen (14) days written notice to the 
other party. 

 
COSTS 

Full Page – “Lookout” $1050 

Premium Placements (Both Pages) $100 

Content Development $200 

Student / Athlete / Community member of the Month Sponsorship $400 

Subtotal $1,750 

twelve-month contract discount – 30% ($525) 

Monthly Total $1,225 

 

 

 
 
City of Liberty Lake   Date  Ben Wick    Date 

Publisher, The Splash 



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
Spokane Symphony Reimbursement Agreement 
       DEPT. OF ORIGIN:   Operations and Maintenance  
 
EXHIBIT:      DEPT. HEAD APPROVAL:  Katy Allen 
A – Agreement   
B – Parks and Arts Commission Strategic Plan 2020  
 
  
 
        
 
 

EXPENDITURE REQUIRED: $15,000.00 
BUDGETED: Included in the 2020 Budget and Parks and Arts Commission Strategic 

Plan 
 

 
 

SUMMARY STATEMENT 
 

The Parks and Arts Commission is recommending that the City supports Friends of Pavillion Park 
by reimbursing them for the contract cost of the Spokane Symphony Concert on Labor Day 
weekend.  This cost was included and approved in the 2020 budget and is also on the Parks and 
Arts Commission Strategic Plan as an annual event to support.  FOPP would retain all control of the 
contract with the Symphony and City staff will continue to support them through the logistics and 
setup of the event.  FOPP and the City have a solid relationship and share the same goals of 
providing activities in the parks that enhance the community and its families. 
 
 
 
 

RECOMMENDED ACTION 
 

1.  Authorize signature of the agreement.    
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AGREEMENT 
 

THIS AGREEMENT (“Agreement”) is made by and between the City of Liberty Lake, a 
code City of the State of Washington, hereinafter “City” and Friends of Pavillion Park, a ___501 
(C) 3 Non-Profit Organization__ hereinafter “FOPP”, jointly referred to as “Parties”. 

 
WHEREAS, the City recognizes and acknowledges the importance of public special events 

that serve to enrich the civic, charitable, cultural, economic, entertainment and other values of the 
community and that enhance community identity; and 

 
WHEREAS, the City owns, maintains and operates certain public park and recreational 

facilities within the City and FOPP wishes to contract with the City to co-sponsor a community 
event, including providing City resources; and 

 
WHEREAS, in conjunction with FOPP the Spokane Symphony performs concerts in 

Pavillion Park in the City of Liberty Lake during the Labor Day weekend, including on September 
5, 2020; and  

 
WHEREAS, the City may sponsor and support community events, including providing 

City resource for designated community events. 
 
NOW THEREFORE, in consideration of the terms and conditions contained herein the 

Parties covenant and agree as follows: 
 

1.         Work to Be Performed.  The duties and responsibilities for each of the Parties in 
the performance of this Agreement and sponsoring the performance of the Spokane Symphony 
shall be as set forth in Exhibit A, which is attached hereto and incorporated by this reference. 
 

A.        Administration.  The Mayor or his/her designee shall administer and be the 
primary contact for FOPP.  Prior to the event, FOPP shall contact the Mayor or his/her designee 
to review the duties and responsibilities for each of the Parties and complete a workable schedule, 
as necessary, in the performance of such duties and responsibilities under this Agreement. 
 

B.        Representations.  The City has relied upon the representations of FOPP in 
entering into this Agreement.  By execution of this Agreement, FOPP represents it possesses the 
materials, equipment, experience, ability, skill and resources necessary to perform the duties and 
responsibilities necessary under this Agreement and is familiar with all current laws, rules and 
regulations which reasonably relate to said duties and responsibilities. 
 

2.         Term of Agreement.  This Agreement shall be in full force and effective upon 
execution of this Agreement and shall remain in effect until completion of all Agreement 
requirements, or December 31, 2020, whichever occurs first.    
 

Either party may terminate this Agreement by providing ten (10) days written 
notice to the other party. 
 

3.         Sponsorship and Payment.  In addition to the services to be provided by the City 
as contained in Paragraph 1, the City agrees to contribute the total sum of Fifteen Thousand  



Dollars ($15,000.00) toward the cost of the performance of the Spokane Symphony upon the 
presentation to the City of an invoice consistent with the sum set forth herein and for the 
sponsorship of said performance. 
 

4.         Notice.  Notice shall be given in writing as follows: 
 

TO THE CITY:                                                         TO FOPP: 
 

Name: City of Liberty Lake      Name: Friends of Pavillion Park 
Phone Number: (509) 755-6714     Phone Number: N/A 
Address: 22710 E. Country Vista Drive    Address: PO Box 325  

Liberty Lake, WA 99019       Liberty Lake, WA 99019 
            Jen Camp, Operations and Maintenance Director        Attn: Joe Frank 

 
5.         Applicable Laws and Standards.  The Parties, in the performance of this 

Agreement, agree to comply with all applicable Federal, State, Local laws, ordinances, and 
regulations.   
 

6.         Relationship of the Parties.  It is understood, agreed and declared that FOPP is 
not the agent or employee of the City, that the City is interested in only sponsoring the community 
event and that the right to control the particular manner, method and means in which the services 
are performed is solely within the discretion of FOPP except as the City has otherwise agreed to 
as contained in Exhibit A.  Any and all employees and volunteers who provide services for or on 
behalf of FOPP shall be deemed employees and/or volunteers solely of FOPP. FOPP shall be solely 
responsible for the conduct and actions of all employees and/or volunteers under this Agreement 
and any liability that may attach thereto. 
   

7.         Records.   The City or State Auditor or any of their representatives shall have full 
access to and the right to examine during normal business hours all of FOPP’s records with respect 
to all matters covered in this Agreement.  Such representatives shall be permitted to audit, examine 
and make excerpts or transcripts from such records and to make audits of all contracts, invoices, 
materials, payrolls and record of matters covered by this Agreement for a period of three (3) years 
from the date final payment is made hereunder. 

 
8.        Insurance.   Prior to the commencement of the event, FOPP shall provide the City 

with a Certificate of Insurance confirming liability insurance in the event of a loss, damage, or 
personal injury for its actions, conduct, and performance as set forth in this Agreement.  FOPP 
shall maintain in force during the full term of this Agreement such liability insurance policy in the 
amount of one million dollars ($1,000,000), which shall be at the expense of FOPP. 

 
9.       Indemnification and Hold Harmless.  Each party shall indemnify and hold the 

other, its officers, employees, agents and volunteers harmless from and against any and all claims, 
demands, orders, decrees or judgments for injuries, death or damage to any person or property 
arising or resulting from any act or omission on the part of said party or its agents, employees or 
volunteers in the performance of this Agreement, including reasonable attorney fees and costs. 
 



10.       Waiver.  No officer, employee, agent or other individual acting on behalf of either 
party has the power, right or authority to waive any of the conditions or provisions of this 
Agreement.  No waiver in one instance shall be held to be a waiver of any other subsequent breach 
or nonperformance.  All remedies afforded in this Agreement or by law, shall be taken and 
construed as cumulative, and in addition to every other remedy provided herein or by law.  Failure 
of either party to enforce at any time any of the provisions of this Agreement or to require at any 
time performance by the other party of any provision hereof shall in no way be construed to be a 
waiver of such provisions nor shall it affect the validity of this Agreement or any part thereof.   
 

11.       Assignment and Delegation.  Neither party shall assign, transfer or delegate any 
or all of the responsibilities of this Agreement or the benefits received hereunder without first 
obtaining the written consent of the other party. 
 

12.       Subcontracts.   Except as otherwise provided herein, FOPP shall not enter into 
subcontracts for any of the services contemplated under this Agreement without obtaining written 
approval from the City. 
 

13.       Jurisdiction and Venue.  This Agreement is entered into in Spokane County, 
Washington.  Venue shall be in Spokane County, State of Washington. 

 
14.       Cost and Attorney’s Fees.  In the event a lawsuit is brought with respect to this 

Agreement, the prevailing party shall be awarded its costs and attorney’s fees in the amount to be 
determined by the Court as reasonable.  Unless provided otherwise by statute, FOPP’s attorney 
fees payable by the City shall not exceed the total sum amount paid under this Agreement. 
 

15.       Entire Agreement.  This written Agreement constitutes the entire and complete 
Agreement between the Parties and supersedes any prior oral or written agreements.  This 
Agreement may not be changed, modified or altered except in writing signed by the Parties hereto. 
 

16.       Anti-kickback.   No officer or employee of the City, having the power or duty to 
perform an official act or action related to this Agreement shall have or acquire any interest in this 
Agreement, or have solicited, accepted or granted a present or future gift, favor, service or other 
thing of value from any person with an interest in this Agreement. 
 

17.       Permit and Business License.    FOPP hall, prior to the event and performance of 
any services under this Agreement, apply for and obtain all necessary permits and/or City business 
license.  For a business license, as applicable, FOPP shall contact the Washington State 
Department of Licensing at (360) 664-1400 or online at www.dol.wa.gov). 

 
18. Criminal Background Check.   FOPP does hereby give the City or an independent 

investigating agency authorization to conduct a thorough investigation of FOPP and its employees 
and/or volunteers’ professional and personal background, including credit, criminal, and 
driving.  FOPP shall be responsible for the cost of any such background check. Prior to 
performance the City shall have on file a complete background check.  

 
 FOPP understands and agrees to waive any claim or cause of action relating to use of any 
and all information gained through this investigation or release of information, and promises to 

http://www.dol.wa.gov/
http://www.dol.wa.gov/


defend and hold harmless the City, its officers and employees from any claim or loss arising from 
such investigation and/or release of information. 
 
 
IN WITNESS WHEREOF, the Parties have executed this Agreement this ______ day of 
____________, 2020. 
 
CITY OF LIBERTY LAKE:                                       FRIENDS OF PAVILLION PARK: 
 
 
____________________________________            ____________________________________ 
Shane Brickner, Mayor                                            By:  Joe Frank, _______________________ 
                                                                                     
 
 
ATTEST:                                                                    APPROVED AS TO FORM: 
 
 
___________________________________             ___________________________________ 
Ann Swenson, City Clerk                                         Sean P. Boutz, City Attorney 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



EXHIBIT A 
 

FOPP  Duties and Responsibilities 

1.  Contract negotiation with the symphony 

2.  all marketing 

3.  Event schedule and timing 

4.  Day of event set up and temp signage 

5.  Security contract if needed 

6.  Parking management 

7.  Event announcements 

8.  Assist City with setting up of shade sails 

9.  Assist City will after even clean up 

10.  Supply drinks and snacks for the performers 

11.  Planning of all side events or activities that may go on before or after the main concert. 

 

City Duties and Responsibilities 

 

1. Provide maintenance staff support the day of the event. 

 

2. Provide a clean, presentable and maintained facility to include park turf, restrooms, 
pavilion. 

3.  
4. Staff assist FOPP in setup of parking lot, pavilion and amphitheater area. 
5. Offer marketing support through social media, city website. 
6. Provide shade required by the Symphony musicians to include a shade sail over the 

stage, and shade cloth installation the day of. 
7. Maintenance check throughout the event for items like trash, restrooms, etc. 
8. Supply dumpster for the event from Waste Management. 
9. Supply additional portable restrooms for the event from American OnSite. 
10. Staff support to Symphony staff the day of event for power questions, setup concerns, 

etc. 
11. Coordinate with FOPP prior to the event on timeline, logistics, requests. 
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VISION 

To enrich the quality of life in Liberty Lake through art, high quality programs, and exceptional parks 
and facilities.  
 

MISSION 

To foster an artistic environment that promotes a sense of community, creates a unique identity and 
supports opportunities for the arts. 
 

COMMISSION RESPONSIBILITIES 

• Make recommendations to the City Council on the procurement and placement of art. 

• Promote and encourage programming to bring opportunities and awareness of public art. 

• Make recommendations and advise City Council on city park additions and needs. 
 

ART FOCUS 

• Functional Art – beautification projects, fences, bike racks, benches, and other. 

• Interactive Art – art that actively engages the community such as playground equipment, story 
boards, festivals and other. 

• Statement Pieces – roundabouts, parks, statues, panels and other. 

• Programming – community theater, civic theater, literacy, dance, and other. 
 

STRATEGIC AIMS 

• Design and implement a financial strategy for long-term arts sustainability. 

− Capital Improvement Projects 

− Development / Building Projects 

− City Budget 

− Grants 

− Fundraising 

• Set priorities for any available funding for public art. 

• Create and implement comprehensive community outreach program. 



 

 

 
Liberty Lake Parks and Arts Commission Strategic Plan 
2020-2023 

 

 

Last updated 
October 2, 2019 

− Communication 

− Develop Strategic Partnerships – builders/developers, local businesses, banks, libraries, athletic 
organizations, schools, etc. 

− Engage Art Community – local theaters, poets, dance, etc. 

• Advise City Council and City Staff on policy that supports the arts, parks, and programming 

− Define and establish a vision that works for Liberty Lake. 

− Create open communication with city staff and council on arts initiatives. 

− Justify the need for quality arts in the City of Liberty Lake. 

− Be an advisory committee for park opportunity recommendations. 

− Be an advisory committee for park programming opportunities. 

• Be a resource to builders and developers to incorporate art into projects in public venues. 
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PUBLIC ART 2020 - 2023 

Item Estimated Cost Notes
2019 Utility Box Wraps Completed

Pavillion Park Mural 10,000.00$       Possible carryover to 2020?
Goat Statue Mascots 9,000.00$         Project moved to 2020
StoryWalk Completed
Beautification 
*Symphony 13,500.00$       Completed

2020 Utility Box Wraps 1,500.00$          Seek sponsorships
Orchard Park Temporary Sculpture Garden 15,000.00$        Call to artists to apply.  $1k awarded per sculpture.  15 max.
Orchard Park Dedication Sculpture 20,000.00$        Purchase one sculpture for park dedication.  Estimated cost.
Goat Statue Mascots 20,000.00$        Moved from 2019
Beautification 5,000.00$          
*Orchard Park Event TBD; Symphony $10k and $15k, respectively.  FOPP to run Symphony.
TOTAL 61,500.00$        Pending Council approval.

2021 Utility Box Wraps 5,000.00$          Seek sponsorships
Liberty Lake Road Median Sculptures 50,000.00$        
Beautification 5,000.00$          
StoryWalk 4,500.00$          
*Symphony
TOTAL 64,500.00$        

2022 Utility Box Wraps 1,500.00$          Seek sponsorships
Roundabout Art 50,000.00$        
Beautification 5,000.00$          
Programming 10,000.00$        
*Symphony
TOTAL 66,500.00$        

2023 Utility Box Wraps 1,500.00$          Seek sponsorships
Roundabout Art 50,000.00$        
Beautification 5,000.00$          
Programming 10,000.00$        
*Symphony
TOTAL 66,500.00$        
*Funded in general fund as an event  

 



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
2020 WDLC & WA Anytime Library Invoice    

DEPT. OF ORIGIN:   Library  
EXHIBIT:       
A – Invoice from Secretary of State   DEPT. HEAD APPROVAL: Jocelyn Redel 
      
 
 

EXPENDITURE REQUIRED: $7,415.61 
BUDGETED: Yes 

 
 
 

SUMMARY STATEMENT 
 
Liberty Lake Municipal Library is a member of the Washington Digital Library Consortium (WDLC), which provides 
library patrons access to the Washington Anytime Library for digital books and audiobooks. This is the annual invoice 
for this service. 
 
 
 
 

RECOMMENDED ACTION 
 

1. Authorize the purchase. 
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:  I-90 Henry Road PS&E Review  FOR THE AGENDA OF:  January 21, 2020 
  Agreement to pay fees to WSDOT 
 
 
DEPT. OF ORIGIN:   Administration  
 
EXHIBIT: See Attached    DEPT. HEAD APPROVAL: Katy Allen 
 
        
 
 

EXPENDITURE REQUIRED: $75,000 
BUDGETED: 0  

 
 
 

SUMMARY STATEMENT 
 

Liberty Lake’s agreement with WSDOT (GCB3211) related to the Henry Rd project, includes design review of Plans, 
Specification and Engineering.   The cost of these services is estimated by WSDOT in the amount of $75,000.   
 
Consistent with our agreement, these review fees will be considered a credit towards the $6,000,000 contribution 
by the City of Liberty Lake for the project.   
 
A budget amendment is necessary to provide funding for this work 

 
 
 
 

RECOMMENDED ACTION 
 

1. Authorize the Mayor to sign off on the attached agreement.   
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
Indiana Avenue Right-of-Way Dedication Agreement 

DEPT. OF ORIGIN:   PEBS 
 
EXHIBITS:      DEPT. HEAD APPROVAL:   Lisa D. Key 
 
Right-of-Way Dedication Agreement for Indiana Avenue  
 
      

EXPENDITURE REQUIRED: No 
BUDGETED: No  

 
SUMMARY STATEMENT 

    
While the right-of-way dedication for Indiana Avenue was accepted by City Council on November 19, 2019, and 
recorded several days following, the attached Right-of-Way Dedication Agreement is required for the developer to 
seek TIF/LIFT reimbursement from the County. 
 
 

RECOMMENDED ACTION 
 

1. Approve the Right-of-Way Dedication Agreement for Indiana Avenue, and authorize the Mayor to execute 
the right-of-way dedication agreement. 
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STREET DEDICATION AGREEMENT  

This Indiana STREET IMPROVEMENT DEDICATION AGREEMENT (this 
“Agreement”) is by and between Spokane County, Washington (the “County”), River Crossing, 
LLC, a Washington Corporation, as the developer (“River Crossing, LLC”), and The City of 
Liberty Lake, Washington   (the “City”) pursuant to chapters 39.89 and 39.102 RCW. 

W I T N E S S E T H: 

WHEREAS, the County is a class A county duly organized and existing under and by virtue 
of the Constitution and the laws of the state of Washington (the “State”); 

WHEREAS, the County is authorized to create a tax increment financing area from which 
a portion of property taxes, defined as community revitalization financing, can be designated to 
finance certain public improvements, including street improvements, within the boundaries of such 
tax increment area pursuant to chapter 39.89 RCW (the “TIF Act”); 

WHEREAS, pursuant to Resolution No. 2005-1169, adopted by the Board of County 
Commissioners of the County (the “Board”), on December 22, 2005, the County designated a tax 
increment financing area known as “Spokane County Increment Area No. 2005-01” pursuant to 
the TIF Act (the “TIF Area”); 

WHEREAS, River Crossing, LLC has constructed certain street improvements within the 
TIF Area, a description and the location of which is attached hereto as Exhibit “E” (the 
“Improvements”), 

WHEREAS, pursuant to Resolution No. 2005-1169, the Board authorized the County to 
purchase public improvements, including the Improvements, within the TIF Area, and to finance 
the purchase of such improvements with community revitalization financing; 

WHEREAS, the City owns and maintains public streets for the benefit of public within the 
TIF Area; 

WHEREAS, the Board desires to have the City assume ownership, control, and 
maintenance of  the Improvements as part of the City’s transportation system to provide  benefits 
to the public; 

WHEREAS, the Board deems it in the best interest of the County and its residents to use 
funds from community revitalization financing to pay for the Improvements so long as River 
Crossing, LLC dedicates the Improvements to the District, and so long as the City accepts such 
dedication; 

WHEREAS, the County is authorized to create a revenue development area from which a 
portion of revenues from various taxes, defined as local infrastructure financing, and certain 
proceeds of State excise taxes, can be designated to finance certain public improvements, including 
street improvements, within such revenue development area pursuant to chapter 39.102 RCW (the 
“LIFT Act”);  
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WHEREAS, the LIFT Act identifies the Spokane River District Project at Liberty Lake, 
located within the County, as a “demonstration project”; 

WHEREAS, the Board previously determined that the demonstration project at Liberty 
Lake identified in the LIFT Act is the best opportunity for the State excise tax revenues to be made 
available for a local infrastructure financing project within the County; 

WHEREAS, the Board adopted Resolution No. 07-0223 on March 20, 2007, designating a 
revenue development area pursuant to the LIFT Act, to be known as the “Spokane County River 
District Revenue Development Area at Liberty Lake” (the “Revenue Development Area”) and 
agreeing to act as the “sponsoring local government” thereof within the meaning of the LIFT Act;  

WHEREAS, the City Council of the City of Liberty Lake (the “City Council”) adopted 
Resolution No. 07-103 on February 6, 2007, authorizing the city of Liberty Lake (the “City”) to 
be a “participating local government and participating taxing district” of the Revenue 
Development Area within the meaning of the LIFT Act;  

WHEREAS, the City Council  adopted Resolution No. 105 on April 3, 2007, and the Board 
adopted Resolution No. 07-0311 on April 10, 2007, authorizing the execution of a Local 
Infrastructure Financing Agreement, dated as of April 10, 2007, for the use of dedicated amounts 
of local excise tax allocation revenues and local property tax allocation revenues, in whole or in 
part, for local infrastructure financing authorized pursuant to the LIFT Act (the “Local 
Infrastructure Financing Agreement”); 

WHEREAS, the Board adopted Resolution No. 07-0531 on June 19, 2007, creating and 
establishing the Revenue Development Area pursuant to the LIFT Act (“Resolution No. 07-0531”) 
and describing the boundaries thereof; describing public improvements to be made in the Revenue 
Development Area; stating the estimated cost of such public improvements and the portion thereof 
to be borne by local infrastructure financing; estimating the time during which local excise tax 
allocation revenue and local property tax allocation revenue are to be apportioned to pay for the 
costs of such public improvements; and providing the date when such apportionment of local 
excise tax allocation revenue and local property tax allocation revenue will commence; 

WHEREAS, River Crossing, LLC has constructed certain street improvements within the 
Revenue Development Area, a description and the location of which is attached hereto as Exhibit 
“E” (the “Improvements”); 

WHEREAS, the Improvements are included in the definition of “Public Improvements” 
approved by the Board to be financed with local infrastructure financing pursuant to Resolution 
No. 07-0531; 

WHEREAS, the Improvements are included in the public improvements set forth in 
Attachment “D” attached to the Local Infrastructure Financing Agreement, in which the City 
agreed that the portion of its local property tax allocation revenue and local excise tax allocation 
revenue generated within the Revenue Development Area that is necessary to enable the County 
to obtain the full amount of the tax distributions from the State each year in accordance with the 
LIFT Act shall be used to assist in local infrastructure financing for the public improvements set 
forth in such Attachment “D”; 
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WHEREAS, the City has approved the use of local infrastructure financing to pay the 
public improvement costs of the Improvements; 

WHEREAS, River Crossing, LLC has submitted TIF Reimbursement Request No. 10 to 
the County, requesting $366,910.40 in community revitalization financing to pay a portion of the 
public improvement costs of the Improvements; 

WHEREAS, River Crossing, LLC has submitted LIFT Reimbursement Request No. 10 to 
the County, requesting $856,124.28 in local infrastructure financing to pay a portion of the public 
improvement costs of the Improvements; 

WHEREAS, the City owns and operates public street systems for the public benefit within 
the Revenue Development Area; 

WHEREAS, the Board desires to have the City assume ownership, control and 
maintenance  of the Improvements as part of the city’s transportation system  to provide  benefits 
to the public; 

WHEREAS, the Board adopted Resolution No. 20-____ on _____________, 2020, which 
deemed it in the best interest of the County and its residents to use funds from both community 
revitalization financing and local infrastructure financing to pay for the Improvements so long as 
River Crossing, LLC dedicates the Improvements to the City, and so long as the City accepts such 
dedication; and 

WHEREAS, pursuant to Resolution No. _______,the Board approved the use of 
community revitalization financing to pay a portion of the public improvement costs of the 
Improvements and authorized the payment of $366,910.40 of community revitalization financing 
to River Crossing, LLC pursuant to TIF Reimbursement Request No. 10, and authorized the 
execution of this Agreement; 

 WHEREAS, pursuant to Resolution No. _______, the Board approved the use of local 
infrastructure financing to pay a portion of the public improvement costs of the Improvements and 
authorized the payment of $856,124.28 of local infrastructure financing to River Crossing, LLC 
pursuant to LIFT Reimbursement Request No. 10, and authorized the execution of this Agreement; 

NOW, THEREFORE, each of the County, River Crossing, LLC and the City mutually 
agree as follows: 

Section 1.  The County agrees to reimburse River Crossing, LLC $1,223,034.68 as the 
cost of constructing, acquiring and installing the Improvements.  The County shall use both 
community revitalization financing funds collected in the TIF Area and local infrastructure 
financing funds collected in the Revenue Development Area to pay for the Improvements.  The 
County shall make the reimbursement using $366,910.40 of community revitalization financing 
and $856,124.28 of local infrastructure financing. 

Section 2. River Crossing, LLC hereby agrees to dedicate the Improvements to the 
City to be used to provide transportation benefits to the public.    Such dedication shall be 
evidenced by a bill of sale, the form of which is attached hereto as Attachment “F”.  River 
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Crossing, LLC covenants that the Improvements meet all state, local, and City construction 
specifications.  

Section 3. The City hereby: (A) agrees to accept the dedicated Improvements; (B) 
agrees to maintain  the Improvements; and (C) agrees to use the Improvements to provide  
transportation benefits to the public.  Such acceptance is conditioned upon the Improvements 
meeting all state, local and City construction specifications.   

Section 4. This Agreement contains all the terms and conditions agreed upon by the 
County, River Crossing, LLC and the City with respect to the subject matter hereof.    No other 
understanding, oral or otherwise, regarding the subject matter of this Agreement shall be deemed 
to exist or to bind the County, River Crossing, LLC or the City hereto, other than those imposed 
by this Agreement or operation of law. 

Section 5. This Agreement may be executed in any number of counterparts, each of 
which, when so executed and delivered, shall be an original, but such counterparts shall together 
constitute one Agreement. 

Section 6. This Agreement will be effective only when signed by the County, River 
Crossing, LLC and the City. 

 

[Signature page follows]
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IN WITNESS WHEREOF, the County, River Crossing, LLC and City of Liberty Lake, 
Washington have each executed this Agreement on the date opposite their signature blocks with 
the effective date being the date of the last signature. 

DATED: ____________________ SPOKANE COUNTY, WASHINGTON 
 
 
  
Al French, Chair 
 
  
Josh Kerns, Vice Chair 
 
  
Mary Kuney, Commissioner 
 

ATTEST: 
 
  
Ginna Vasquez, Clerk of the Board 
   of County Commissioners 
 

( S E A L ) 

DATED: _______________________ River Crossing, LLC 
a Washington Corporation 
 
 
By:    
 
Title:    

 

DATED:  ________________________ City of Liberty Lake, Washington 
 
 
  
Shane Brickner, Mayor 
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Transportation Improvement Board (TIB) 

Consultant Agreement 
TIB PROJECT NUMBER 

                                                           

PROJECT PHASE  (check one)  Design  Construction 

PROJECT TITLE & WORK DESCRIPTION 

Liberty Lake Road Preservation Project – Country Vista Dr. to Sprague Avenue 

CONSULTANT NAME & ADDRESS 

Parametrix, Inc. -  835 North Post, Suite 201, Spokane WA  99201 

 (check one) 

 LUMP SUM     $________________________________ 
COST PLUS FIXED FEE  OVERHEAD PROGRESS PAYMENT RATE  179.52% 
   OVERHEAD COST METHOD 

     Actual Cost 

     Actual Cost Not To Exceed _________ % 

     Fixed Rate      30   % 

   FIXED FEE  $ 5,498.10 

 SPECIFIC RATES OF PAY   Negotiated Hourly Rate 

     Provisional Hourly Rate 

 COST PER UNIT WORK 

DBE PARTICIPATION 

  Yes  No _______________% 
WBE PARTICIPATION 
  Yes  No _______________% 

COMPLETION DATE:  Design Completion – June 2020 

                                            

MAXIMUM AMOUNT PAYABLE:  $57,725.73                                              

                                                                                                 
 

THIS AGREEMENT, made and entered into this _____________________ day of _______________________________________, 2020, between the City of Liberty 
Lake, Washington, hereinafter called the AGENCY, and the above organization hereinafter called the CONSULTANT.  The Transportation Improvement Board 
hereinafter called the TIB, administers the following accounts: Urban Arterial Trust Account funds, Transportation Improvement Account funds, Small City Account funds, 
and City Hardship Assistance Account funds. 

WITNESSETH THAT: 

WHEREAS, the AGENCY desires to accomplish the above referenced project, with the aid of TIB funds in conformance with the rules and regulations promulgated by 
the TIB; and 

WHEREAS, the AGENCY does not have sufficient staff to meet the required commitment and therefore deems it advisable and desirable to engage the assistance of a 
CONSULTANT to provide the necessary services for the PROJECT; and 

WHEREAS, the CONSULTANT represents that he/she is in compliance with the Washington State Statutes relating to professional registration, if applicable, and has 
signified a willingness to furnish Consulting services to the AGENCY, 

NOW THEREFORE, in consideration of the terms, conditions, covenants and performance contained herein, or attached and incorporated and made a part hereof, the 
parties hereto agree as follows: 

I 
GENERAL DESCRIPTION OF WORK 

The work under this AGREEMENT shall consist of the above described work and 
services as herein defined and necessary to accomplish the completed work for 
this PROJECT. The CONSULTANT shall furnish all services, labor and related 
equipment necessary to conduct and complete the work as designated 
elsewhere in this AGREEMENT. 

II 
SCOPE OF WORK 

The Scope of Work and project level of effort for this project is detailed in Exhibit 
B attached hereto, and by this reference made a part of this AGREEMENT. 
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III 
GENERAL REQUIREMENTS 

All aspects of coordination of the work of this AGREEMENT, with outside 
agencies, groups or individuals shall receive advance approval by the AGENCY. 
Necessary contacts and meetings with agencies, groups or individuals shall be 
coordinated through the AGENCY. 
 
The CONSULTANT shall attend coordination, progress and presentation 
meetings with the AGENCY or such Federal, Community, State, City or County 
officials, groups or individuals as may be requested by the AGENCY. The 
AGENCY will provide the CONSULTANT sufficient notice prior to meetings 
requiring CONSULTANT participation. The minimum number of hours or days 
notice required shall be agreed to between the AGENCY and the CONSULTANT 
and shown in Exhibit B attached hereto and made part of this AGREEMENT. The 
CONSULTANT shall prepare a monthly progress report, in a form approved by 
the AGENCY, that will outline in written and graphical form the various phases 
and the order of performance of the work in sufficient detail so that the progress 
of the work can easily be evaluated. Goals for Disadvantaged Business 
Enterprises (DBE), Minority Business Enterprises (MBE), and Women-owned 
Business Enterprises (WBE) if required shall be shown in the heading of this 
Agreement. 
 
The original copies of all reports, PS&E, and other data furnished to the 
CONSULTANT by the AGENCY shall be returned. All designs, drawings, 
specifications, documents, and other work products prepared by the 
CONSULTANT prior to completion or termination of this AGREEMENT are 
instruments of service for the PROJECT and are property of the AGENCY. 
Reuse by the AGENCY or by others acting through or on behalf of the AGENCY 
of any such instruments of service, not occurring as a part of this PROJECT, shall 
be without liability of legal exposure to the CONSULTANT. 
 

IV 
TIME FOR BEGINNING AND COMPLETION 

The CONSULTANT shall not begin any work under the terms of this 
AGREEMENT until authorized in writing by the AGENCY. All work under this 
AGREEMENT shall be completed by the date shown in the heading of this 
AGREEMENT under completion date. 
 
The established completion time shall not be extended because of any delays 
attributable to the CONSULTANT, but may be extended by the AGENCY, in the 
event of a delay attributable to the AGENCY, or because of unavoidable delays 
caused by an act of GOD or governmental actions or other conditions beyond the 
control of the CONSULTANT. A prior supplemental agreement issued by the 
AGENCY is required to extend the established completion time. 
 

V 
PAYMENT 

The CONSULTANT shall be paid by the AGENCY for completed work and 
services rendered under this AGREEMENT as provided in Exhibit C attached 
hereto, and by this reference made part of this AGREEMENT. Such payment 
shall be full compensation for work performed or services rendered and for all 
labor, materials, supplies, equipment, and incidentals necessary to complete the 
work specified in Section II, Scope of Work. 
 

VI 
SUBCONTRACTING 

The AGENCY permits subcontracts for those items of work as shown in Exhibit G 
to this Agreement.  Compensation for this subconsultant work shall be based on 
the cost factors shown on Exhibit G, attached hereto and by this reference made 
a part of this AGREEMENT. 
 
The work of the subconsultant shall not exceed its maximum amount payable 
unless a prior written approval has been issued by the AGENCY. 

 
All reimbursable direct labor, overhead, direct non-salary costs and fixed fee 
costs for the subconsultant shall be substantiated in the same manner as outlined 
in Section V. All subcontracts exceeding $10,000 in cost shall contain all 
applicable provisions of this AGREEMENT. 
 
The CONSULTANT shall not subcontract for the performance of any work under 
this AGREEMENT without prior written permission of the AGENCY. No 
permission for subcontracting shall create, between the AGENCY and 
subcontractor, any contract or any other relationship. 
 

VII 
EMPLOYMENT 

The CONSULTANT warrants that he/she has not employed or retained any 
company or person, other than a bona fide employee working solely for the 
CONSULTANT, to solicit or secure this contract, and that it has not paid or 
agreed to pay any company or person, other than a bona fide employee working 
solely for the CONSULTANT, any fee, commission, percentage, brokerage fee, 
gift, or any other consideration, contingent upon or resulting from the award or 
making of this contract. For breach or violation of this warrant, the AGENCY shall 
have the right to annul this AGREEMENT without liability, or in its discretion, to 
deduct from the AGREEMENT price or consideration or otherwise recover the full 
amount of such fee, commission, percentage, brokerage fee, gift, or contingent 
fee.  
 
Any and all employees of the CONSULTANT or other persons while engaged in 
the performance of any work or services required of the CONSULTANT under 
this AGREEMENT, shall be considered employees of the CONSULTANT only 
and not of the AGENCY, and any and all claims that may or might arise under 
any Worker's Compensation Act on behalf of said employees or other persons 
while so engaged, and any and all claims made by a third party as a 
consequence of any act or omission on the part of the CONSULTANTs 
employees or other persons while so engaged on any of the work or services 
provided to be rendered herein, shall be the sole obligation and responsibility of 
the CONSULTANT. 
 
The CONSULTANT shall not engage, on a full or part time basis, or other basis, 
during the period of the contract, any professional or technical personnel who are, 
or have been, at any time during the period of the contract, in the employ of the 
STATE, or the AGENCY, except regularly retired employees, without written 
consent of the public employer of such person. 
 

VIII 
NONDISCRIMINATION 

The CONSULTANT agrees not to discriminate against any client, employee or 
applicant for employment or for services because of race, creed, color, national 
origin, marital status, sex, age or handicap except for a bona fide occupational 
qualification with regard to, but not limited to the following: employment 
upgrading, demotion or transfer, recruitment or any recruitment advertising, 
layoffs or terminations, rates of pay or other forms of compensation, selection for 
training, rendition of services. The CONSULTANT understands and agrees that if 
it violates this provision, this AGREEMENT may be terminated by the AGENCY 
and further that the CONSULTANT shall be barred from performing any services 
for the AGENCY now or in the future unless a showing is made satisfactory to the 
AGENCY that discriminatory practices have terminated and that recurrence of 
such action is unlikely. 
 
During the performance of this AGREEMENT, the CONSULTANT, for itself, its 
assignees, and successors in interest agrees as follows: 
 
A. COMPLIANCE WITH REGULATIONS: The CONSULTANT shall comply 

with the Regulations relative to nondiscrimination in the same manner as in 
Federally-assisted programs of the Department of Transportation, Title 49, 
Code of Federal Regulations, Part 21, as they may be amended from time 
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to time, (hereinafter referred to as the Regulations), which are herein 
incorporated by reference and made a part of this AGREEMENT. 

 
B. NONDISCRIMINATION: The CONSULTANT, with regard to the work 

performed by it during the AGREEMENT, shall not discriminate on the 
grounds of race, creed, color, sex, age, marital status, national origin or 
handicap except for a bona fide occupational qualification in the selection 
and retention of subconsultants, including procurements of materials and 
leases of equipment. The CONSULTANT shall not participate either directly 
or indirectly in the discrimination prohibited by Section 21.5 of the 
Regulations, including employment practices when the contract covers a 
program set forth in Appendix II of the Regulations. 

 
C. SOLICITATIONS FOR SUBCONSULTANTS, INCLUDING 

PROCUREMENTS OF MATERIALS AND EQUIPMENT: In all solicitations 
either by competitive bidding or negotiation made by the CONSULTANT for 
work to be performed under a subcontract, including procurements of 
materials or leases of equipment, each potential subconsultant or supplier 
shall be notified by the CONSULTANT of the CONSULTANTs obligations 
under this AGREEMENT and the Regulations relative to nondiscrimination 
on the grounds of race, creed, color, sex, age, marital status, national origin 
and handicap. 

 
D. INFORMATION AND REPORTS: The CONSULTANT shall provide all 

information and reports required by the Regulations, or directives issued 
pursuant thereto, and shall permit access to its books, records, accounts, 
other sources of information, and its facilities as may be determined by the 
AGENCY or TIB to be pertinent to ascertain compliance with such 
Regulations or directives. Where any information required of the 
CONSULTANT is in the exclusive possession of another who fails or 
refuses to furnish this information the CONSULTANT shall so certify to the 
AGENCY, or the TIB as appropriate, and shall set forth what efforts it has 
made to obtain the information. 

 
E. SANCTIONS FOR NONCOMPLIANCE: In the event of the 

CONSULTANTs noncompliance with the nondiscrimination provisions of 
this AGREEMENT, the AGENCY shall impose such sanctions as it or the 
Transportation Improvement Board may determine to be appropriate, 
including, but not limited to: 

 
 1. Withholding of payments to the CONSULTANT under the 

AGREEMENT until the CONSULTANT complies, and/or 
 2. Cancellation, termination or suspension of the AGREEMENT, in 

whole or in part. 
 
F. INCORPORATION OF PROVISIONS: The CONSULTANT shall include 

the provisions of paragraphs (A) through (G) in every subcontract, including 
procurements of materials and leases of equipment, unless exempt by the 
Regulations or directives issued pursuant thereto. The CONSULTANT shall 
take such action with respect to any subconsultant or procurement as the 
AGENCY or the Transportation Improvement Board may direct as a means 
of enforcing such provisions including sanctions for noncompliance; 
provided, however, that, in the event a CONSULTANT becomes involved 
in, or is threatened with, litigation with a subconsultant or supplier as a 
result of such direction, the CONSULTANT may request the AGENCY to 
enter into such litigation to protect the interests of the AGENCY, and in 
addition, the CONSULTANT may request the TIB to enter into such 
litigation to protect the interests of the TIB. 

 
G. UNFAIR EMPLOYMENT PRACTICES: The CONSULTANT shall comply 

with RCW 49.60.180 prohibiting unfair employment practices and the 
Executive Orders numbered E.O.70-01 and E.O.66-03 of the Governor of 
the State of Washington. 

 
IX 

TERMINATION OF AGREEMENT 

The right is reserved by the AGENCY to terminate this AGREEMENT at any time 
upon ten days written notice to the CONSULTANT. 
 
In the event this AGREEMENT is terminated by the AGENCY other than for fault 
on the part of the CONSULTANT, a final payment shall be made to the 
CONSULTANT as shown in Exhibit F for the type of AGREEMENT used. 
 
No payment shall be made for any work completed after ten days following 
receipt by the CONSULTANT of the Notice of Termination. If the accumulated 
payment made to the CONSULTANT prior to Notice of Termination exceeds the 
total amount that would be due computed as set forth herein above, then no final 
payment shall be due and the CONSULTANT shall immediately reimburse the 
AGENCY for any excess paid. 
 
In the event the services of the CONSULTANT are terminated by the AGENCY 
for fault on the part of the CONSULTANT, the above formula for payment shall 
not apply. In such an event, the amount to be paid shall be determined by the 
AGENCY with consideration given to the actual costs incurred by the 
CONSULTANT in performing the work to the date of termination, the amount of 
work originally required which was satisfactorily completed to date of termination, 
whether that work is in a form or a type which is usable to the AGENCY at the 
time of termination; the cost to the AGENCY of employing another firm to 
complete the work required and the time which maybe required to do so, and 
other factors which affect the value to the AGENCY of the work performed at the 
time of termination. Under no circumstances shall payment made under this 
subsection exceed the amount which would have been made using the formula 
set forth in the previous paragraph. 
 
If it is determined for any reason that the CONSULTANT was not in default or that 
the CONSULTANTs failure to perform is without it or its employees fault or 
negligence, the termination shall be deemed to be a termination for the 
convenience of the AGENCY in accordance with the provision of this 
AGREEMENT. 
 
In the event of the death of any member, partner or officer of the CONSULTANT 
or any of its supervisory personnel assigned to the project, or, dissolution of the 
partnership, termination of the corporation, or disaffiliation of the principally 
involved employee, the surviving members of the CONSULTANT hereby agree to 
complete the work under the terms of this AGREEMENT, if requested to do so by 
the AGENCY. The subsection shall not be a bar to renegotiation of the 
AGREEMENT between the surviving members of the CONSULTANT and the 
AGENCY, if the AGENCY so chooses. 
 
In the event of the death of any of the parties listed in the previous paragraph, 
should the surviving members of the CONSULTANT, with the AGENCYs 
concurrence, desire to terminate this AGREEMENT, payment shall be made as 
set forth in the second paragraph of this section. 
 
In the event this AGREEMENT is terminated prior to completion, the original 
copies of all reports and other data, PS&E materials furnished to the 
CONSULTANT by the AGENCY and documents prepared by the CONSULTANT 
prior to said termination, shall become and remain the property of the AGENCY 
and may be used by it without restriction. Such unrestricted use, not occurring as 
a part of this PROJECT, shall be without liability or legal exposure to the 
CONSULTANT. 
 
Payment for any part of the work by the AGENCY shall not constitute a waiver by 
the AGENCY of any remedies of any type it may have against the 
CONSULTANT for any breach of this AGREEMENT by the CONSULTANT, or for 
failure of the CONSULTANT to perform work required of it by the AGENCY. 
Forbearance of any rights under the AGREEMENT will not constitute waiver of 
entitlement to exercise those rights with respect to any future act or omission by 
the CONSULTANT. 

X 
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CHANGES OF WORK 

The CONSULTANT shall make such changes and revisions in the complete work 
of this AGREEMENT as necessary to correct errors appearing therein, when 
required to do so by the AGENCY, without additional compensation thereof. 
Should the AGENCY find it desirable for its own purposes to have previously 
satisfactorily completed work or parts thereof changed or revised, the 
CONSULTANT shall make such revisions as directed by the AGENCY. This work 
shall be considered as Extra Work and will be paid for as herein provided under 
Section XIV. 

XI 
DISPUTES 

Any dispute concerning questions of fact in connection with the work not 
disposed of by AGREEMENT between the CONSULTANT and the AGENCY 
shall be referred for determination to the Director of Public Works or AGENCY 
Engineer, whose decision in the matter shall be final and binding on the parties of 
this AGREEMENT, provided however, that if an action is brought challenging the 
Director of Public Works or AGENCY Engineer's decision, that decision shall be 
subject to the scope of judicial review provided under Washington Case Law.  

XII 
VENUE, APPLICABLE LAW AND 

PERSONAL JURISDICTION 

In the event that either party deems it necessary to institute legal action or 
proceedings to enforce any right or obligation under this AGREEMENT, the 
parties hereto agree that any such action shall be initiated in the Superior Court of 
the State of Washington, situated in the county the AGENCY is located in. The 
parties hereto agree that all questions shall be resolved by application of 
Washington law and that the parties to such action shall have the right of appeal 
from such decisions of the Superior court in accordance with the laws of the State 
of Washington. The CONSULTANT hereby consents to the personal jurisdiction 
of the Superior Court of the State of Washington, situated in the county the 
AGENCY is located in. 

XIII 
LEGAL RELATIONS AND INSURANCE 

The CONSULTANT shall comply with all Federal, State, and local laws and 
ordinances applicable to the work to be done under this AGREEMENT. This 
AGREEMENT shall be interpreted and construed in accord with the laws of 
Washington. 
 
The CONSULTANT shall indemnify and hold the AGENCY and the STATE of 
Washington, and their officers and employees harmless from and shall process 
and defend at its own expense all claims, demands, or suits at law or equity 
arising in whole or in part from the CONSULTANT’s negligence or breach of any 
of its obligations under this AGREEMENT; provided that nothing herein shall 
require a CONSULTANT to indemnify the AGENCY and the STATE against and 
hold harmless the AGENCY and the STATE from claims, demands or suits 
based solely upon the conduct of the AGENCY and the STATE, their agents, 
officers and employees and provided further that if the claims or suits are caused 
by or result from the concurrent negligence of (a) the CONSULTANT’s agents or 
employees and (b) the AGENCY and the STATE, their agents, officers and 
employees, this indemnity provision with respect to (1) claims or suits based upon 
such negligence, (2) the costs to the AGENCY and the STATE of defending such 
claims and suits, etc. shall be valid and enforceable only to the extent of the 
CONSULTANT’s negligence or the negligence of the CONSULTANT’s agents or 
employees.  
 
The CONSULTANT’s relation to the AGENCY shall be at all times as an 
independent contractor. 
The CONSULTANT specifically assumes potential liability for actions brought by 
the CONSULTANT’s own employees against the AGENCY and, solely for the 
purpose of this indemnification and defense, the CONSULTANT specifically 
waives any immunity under the state industrial insurance law, Title 51 RCW. The 
CONSULTANT recognizes that this waiver was specifically entered into pursuant 
to the provisions of RCW 4.24.115 and was the subject of mutual negotiation. 

 
Unless otherwise specified in the AGREEMENT, the AGENCY shall be 
responsible for administration of construction contracts, if any, on the project. 
Subject to the processing of an acceptable, supplemental agreement, the 
CONSULTANT shall provide on-call assistance to the AGENCY during contract 
administration. By providing such assistance, the CONSULTANT shall assume 
no responsibility for: proper construction techniques, job site safety, or any 
construction contractor’s failure to perform Its work in accordance with the 
contract documents. 
 
The CONSULTANT shall obtain and keep in force during the terms of the 
AGREEMENT, or as otherwise required, the following insurance with companies 
or through sources approved by the State Insurance Commissioner pursuant to 
RCW 48. 
 
Insurance Coverage 
A. Worker’s compensation and employer’s liability insurance as required by the 
STATE. 
 
B. General commercial liability insurance in an amount not less than a single limit 
of one million and 00/100 Dollars ($1,000,000.00) for bodily injury, including 
death and property damage per occurrence.  
 
Excepting the Worker’s Compensation insurance and any professional liability 
insurance secured by the CONSULTANT, the AGENCY will be named on all 
certificates of insurance as an additional insured. The CONSULTANT shall 
furnish the AGENCY with verification of insurance and endorsements required by 
this AGREEMENT. The AGENCY reserves the right to require complete, certified 
copies of all required insurance policies at any time.  
 
All insurance shall be obtained from an insurance company authorized to do 
business in the State of Washington. The CONSULTANT shall submit a 
verification of insurance as outlined above within 14 days of the execution of this 
AGREEMENT to the AGENCY. No cancellation of the foregoing policies shall be 
effective without thirty (30) days prior notice to the AGENCY. 
 
The CONSULTANT’s professional liability to the AGENCY shall be limited to the 
amount payable under this AGREEMENT or one million dollars, whichever is the 
greater unless modified by Exhibit H. In no case shall the CONSULTANT’s 
professional liability to third parties be limited in any way. 
 
The AGENCY will pay no progress payments under Section V until the 
CONSULTANT has fully complied with this section. This remedy is not exclusive; 
and the AGENCY and the STATE may take such other action as is available to 
them under other provisions of this AGREEMENT, or otherwise in law. 

 
XIV 

EXTRA WORK 

A. The AGENCY may at any time, by written order, make changes within the 
general scope of the AGREEMENT in the services to be performed. 

 
B. If any such change causes an increase or decrease in the estimated cost 

of, or the time required for, performance of any part of the work under this 
AGREEMENT, whether or not changed by the order, or otherwise affects 
any other terms and conditions of the AGREEMENT, the AGENCY shall 
make an equitable adjustment in the (1) maximum amount payable; (2) 
delivery or completion schedule, or both; and (3) other affected terms and 
shall modify the AGREEMENT accordingly. 

 
C. The CONSULTANT must submit any proposal for adjustment (hereafter 

referred to as proposal) under this clause within 30 days from the date of 
receipt of the written order. However, if the AGENCY decides that the facts 
justify it, the AGENCY may receive and act upon a proposal submitted 
before final payment of the AGREEMENT. 
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EXHIBIT B-1 
Scope of Work 

 
 

Project. No. 
 
Describe the Scope of Work 
 
See Attached  

Documents to be Furnished by the Consultant 
 
Roadway Construction Plans 
Erosion and Sediment Control Plans 
Construction Details 
Traffic Control Plans 
Project Specifications 
Opinion of Cost 



 

 

PARAMETRIX, INC. 
EXHIBIT B-1 

SCOPE 
Of WORK FOR 

ENGINEERING SERVICES 
 
Local Agency: City of Liberty Lake 
Project Title:  Liberty Lake Road Preservation 
 Country Vista Dr. to Sprague Ave.   
 
Work Description:  Design Phase 

OBJECTIVE 
The owner’s objective in this agreement is for the Consulting Engineer to provide evaluation and 
design engineering services for street preservation work including asphalt grinding, patching, 
crack sealing, HMA prelevel and a HMA surface overlay within the project limits. The Consultant 
will provide the professional services required to design the project and to bring the project to 
bid; through award with direction, review, and support provided by the City of Liberty Lake. The 
Consultant will prepare plans, specifications and estimates to bid the project and will coordinate 
with other regulatory agencies and affected parties as required. 

PROJECT LOCATION 
The Liberty Lake Road Preservation project includes work on Liberty Lake Road from the south 
side of Country Vista Dr. to the south side of the intersection at Sprague Avenue. 

PROJECT SCOPE  

1 – PRELIMINARY ENGINEERING / CONCEPT DESIGN 

1.1 Project Kick-Off Meeting:  A project kick-off meeting shall be held to discuss the project 
scope, requirements, and objectives.     

1.2 Coordination Meetings:  Three coordination meetings will be held with the City of Liberty 
Lake and other interested parties. 

1.3 Collect Available Data:  Consultant shall collect available data on the existing property, 
street geometrics, utilities, drainage, and other information that might be available in the 
project area from existing records and topographic survey.  Consultant shall incorporate 
this information into the base maps and contract documents. 

1.4 Review Design Standards:  The consultant will coordinate applicable design standards, 
specifications, and electronic formatting requirements with review agencies.  

1.5 Environmental Classification Summary: No ECS work is anticipated. 

2 –  DESIGN PHASE 

2.1 Site Survey and Basemap:  A topographic survey will be completed to identify existing 
street horizontal dimensioning, striping, guard rails and surface structures located within 
the street. An Autocad basemap drawing will be created showing all of the items picked up 
during the survey.   Right of way survey and analysis is not anticipated. 



 

 

2.2 PS&E Package:  Plans, specifications, and cost estimates will be prepared based on the 
approved concept design and submitted for the 90% design phase to the City of Liberty 
Lake and to the Transportation Improvements Board. A 100% submittal will be made 
based on comments received from the 90% submittal.  All work will be per City of Liberty 
Lake Standards.  The submittals will include the following information: 

A. Title Sheet, Index of Drawings, Vicinity Map: Services include preparing the cover 
sheet for the plan set and the specifications, along with a project aerial drawing. Two 
sheets are anticipated. 

B. Roadway Design Plans:  Services include preparing plan view sheets within the 
project limits. Eight sheets are anticipated. Construction information will include: 

• Pavement Removal, Replacement, and Overlay Plans 
• Roadway Sections 
• Summary of Quantities 
• Striping and Signage Plan. 
• Temporary Erosion Sediment Control Plan 

C. Temporary Traffic Control Plans: Services will include preparing plan view sheets 
showing required temporary traffic control signage and phasing. Two sheets are 
anticipated. 

 
D. Details: Services will include preparing project-specific details and incorporating 

standard City details into the design. One sheet is anticipated. 

E. Special Provisions: Review WSDOT General Special Provisions and prepare 
additional special provisions as required to complete the work.  

F. Specifications: Incorporate special provisions to the WSDOT 2020 Standard 
Specification plans and proposal into contract provisions.  

G. Engineers Estimate: Complete a summary of quantities tabulation and develop unit 
prices for each item based on recent bid history and engineering judgment. 

3.  BIDDING SERVICES 

3.1 Support during Ad, Bid, and Award:   
 Services provided under this category will include answering questions from bidders 

during the bid advertisement period, preparing addenda, coordinating and attending a pre-
bid conference (if needed), provide assistance reviewing bids for award, and preparation 
of bid tabulations.  

 



 

 

EXTRA SERVICES:  These services are not included at this time but may be added as a 
supplement agreement to this contract at a later date if agreed upon by all parties. 

• Environmental Assessment. 
• Geotechnical Evaluation 
• Evaluation and design of guardrail 
• Stormwater design 
• Right-of-Way Acquisitions  
• Structural Engineering (including retaining walls) 
• Title Company, Utility Company, Agency and Processing Fees 
• Landscape Architecture services 
• Construction Staking/Final Grade Certification 
• SEPA paperwork and process 
• Construction Administration/Management 
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EXHIBIT C-2 
Payment 

 (Cost Plus Fixed Fee) 
 
The CONSULTANT shall be paid by the AGENCY for completed work and services rendered under this AGREEMENT as provided hereinafter. 
Such payment shall be full compensation for all work performed or services rendered and for all labor, materials, equipment, and incidentals 
necessary to complete the work specified in Section II, "Scope of Work." 
 
A.  Actual Costs 
 Payment for all consulting services for this project shall be on the basis of the CONSULTANTs actual cost plus a fixed fee. The actual cost 

shall include direct salary cost, overhead, and direct nonsalary cost. 
 
 1. Direct Salary Costs 
  The direct salary cost is the direct salary paid to principals, professional, technical, and clerical personnel for the time they are productively engaged 

in work necessary to fulfill the terms of this AGREEMENT. 
 
 2.  Overhead Costs 
  Overhead costs are those costs other than direct costs which are included as such on the books of the CONSULTANT in the normal everyday 

keeping of its books. Progress payments shall be made at the rate shown in the heading of this AGREEMENT, under "Overhead Progress Payment 
Rate." Total overhead payment shall be based on the method shown in the heading of the AGREEMENT. The three options are explained as follows: 

 
  a.  Actual Cost: If this method is indicated in the heading of the AGREEMENT, the AGENCY agrees to reimburse the CONSULTANT the actual 

overhead costs verified by audit, up to maximum amount payable, authorized under this AGREEMENT, when accumulated with all other actual 
costs. 

  b. Actual Cost Not To Exceed Maximum Percent: If this method is indicated in the heading of this AGREEMENT, the AGENCY agrees to 
reimburse the CONSULTANT at the actual overhead rate verified by audit up to the maximum percentage shown in the space provided. Final 
overhead payment when accumulated with all other actual costs shall not exceed the total maximum amount payable shown in the heading of 
this AGREEMENT. 

  c. Fixed Rate: If this method is indicated in the heading of the AGREEMENT, the AGENCY agrees to reimburse the CONSULTANT for overhead 
at the percentage rate shown. This rate shall not change during the life of the AGREEMENT. 

 
  A summary of the CONSULTANTs cost estimate and the overhead computation are attached hereto as Exhibits D and E and by this reference made 

part of this AGREEMENT. When an actual cost overhead rate or actual cost not to exceed overhead rate is used, the actual overhead rate 
determined at the end of each fiscal year shall be used for the computation of progress payments during the following year and for retroactively 
adjusting the previous year's overhead cost to reflect the actual rate.  

 
  The CONSULTANT shall advise the AGENCY as soon as possible of the actual overhead rate for each fiscal year and of the actual rate incurred to 

the date of completion of the work. The AGENCY and/or TIB may perform an audit of the CONSULTANT's books and records at any time during 
regular business hours to determine the actual overhead rate, if they so desire. 

 
 3. Direct Nonsalary Cost 
  Direct nonsalary costs will be reimbursed at the actual cost to the CONSULTANT applicable to this contract. These charges may include, but are not 

limited to the following items: travel, printing, long distance telephone, supplies, computer charges, and fees of subconsultants. Air or train travel will 
only be reimbursed to economy class levels unless otherwise approved by the AGENCY. The billing for nonsalary cost, directly identifiable with the 
Project, shall be an itemized listing of the charges supported by original bills or legible copies of invoices, expense accounts, and miscellaneous 
supporting data retained by the CONSULTANT. Copies of the original supporting documents shall be provided to the AGENCY upon request. All of 
the above charges must be necessary for services to be provided under this AGREEMENT. 

 
 4. Fixed Fee 
  The fixed fee, which represents the CONSULTANT's profit, is shown in the heading of this AGREEMENT under Fixed Fee. This fee is based on the 

scope of work defined in this AGREEMENT and the estimated man-months required to perform the stated scope of work. In the event a 
supplemental agreement is entered into for additional work by the CONSULTANT, the supplemental agreement may include provision for the added 
costs and appropriate additional fee. The fixed fee will be prorated and paid monthly in proportion to the percentage of work completed by the 
CONSULTANT and reported in the monthly progress reports accompanying the invoices. 



Transportation Improvement Board (TIB) 
Consultant Agreement 

Form 190-016 
Revised Oct 2001 Page 12 of 22 TIB 

  Any portion of the fixed fee earned by not previously paid in the progress payments will be cover in the final payment, subject to the provisions of 
Section IX, Termination of Agreement. 

 
 5. Maximum Total Amount Payable 
  The maximum total amount payable, by the AGENCY to the CONSULTANT under this AGREEMENT, shall not exceed the amount shown in the 

heading of this AGREEMENT as maximum amount payable, which includes the Fixed Fee, unless a supplemental agreement has been negotiated 
and executed by the AGENCY prior to incurring any costs in excess of the maximum amount payable. 

 
 
B. Monthly Progress Payments 
 The CONSULTANT may submit invoices to the AGENCY for reimbursement of actual costs plus the calculated overhead and fee not more often than 

once per month during the progress of the work. Such invoices shall be in a format approved by the AGENCY and accompanied by the monthly progress 
reports required under Section III, General Requirements, of the AGREEMENT. The invoices will be supported by itemized listing and support document 
for each item including direct salary, direct nonsalary, and allowable overhead costs to which will be added the prorated Fixed Fee. 

 
 
C. Final Payment 
 Final Payment of any balance due the CONSULTANT of the gross amount earned will be made promptly upon its verification by the AGENCY after the 

completion of the work under this AGREEMENT, contingent upon receipt of all PS&E, plans, maps, notes, reports, and other related documents which are 
required to be furnished under this AGREEMENT. Acceptance of such final payment by the CONSULTANT shall constitute a release of all claims of any 
nature which the CONSULTANT may have against the AGENCY unless such claims are specifically reserved in writing and transmitted to the AGENCY by 
the CONSULTANT prior to its acceptance. Said final payment shall not, however, be a bar to any claims that the AGENCY may have against the 
CONSULTANT or to any remedies the AGENCY may pursue with respect to such claims that the AGENCY may have against the CONSULTANT or to 
any remedies the AGENCY may pursue with respect to such claims. 

 
 
D. Inspection of Cost Records 
 The CONSULTANT and his subconsultants shall keep available for inspection by representatives of the AGENCY and/or TIB, for a period of three years 

after final payment, the cost records and accounts pertaining to this AGREEMENT. If any litigation, claim, or audit arising out of, in connection with, or 
related to this contract is initiated before the expiration of the three-year period, the cost records and accounts shall be retained until such litigation, claim, 
or audit involving the records is completed. 
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EXHIBIT D-1 
Consultant Fee Determination Summary Sheet 

 (Lump Sum, Cost Plus Fixed Fee, Cost per Unit of Work) 
 

Prepared by 

K.J. Hanley 

Date 

1/9/2020 

Project 

Liberty Lake Road Preservation Project – Country Vista Dr. to Sprague Avenue 

Direct Salary Cost (DSC) 

Classification Man Hours  Rate  Cost 

Project Manager 157 x $54.00 = $8,478.00 

Design Engineer 120 x $37.00 = $4,440.00 

Field Surveyor 30 x $28.50 = $855.00 

Engineering Tech 108 x $35.50 = $3,834.00 

Admin. Assistant 24 x $30.00 = $720.00 

  x  =  

  x  =  

  x  =  

TOTAL DSC $18,327.00 

OVERHEAD (OH Cost including Salary Additives) 

OH Rate x DSC or 179.52 % x $ 18,327.00 $32,900.63 

FIXED FEE (FF) 

FF Rate x DSC or 30 % x $ 18,327.00 $5,498.10 

REIMBURSABLES 

Itemized $ 1,000.00 

SUBCONSULTANT COST (See Exhibit G) $0 

GRAND TOTAL $57,725.73 

 



Worksheet for Exhibit D - Consultant Fee Determination Sheet

Liberty Lake Road Preservation - Country Vista Dr. to Sprague Ave. For: City of Liberty Lake
 By: Parametrix, Inc.
 

TASK DESCRIPTION Principal Proj Design Field Engr Word 
Manager Engr Survey Tech Process LABOR LABOR

$60.00 $54.00 $37.00 $28.50 $35.50 $30.00 HOURS COST

1 PRELIM ENGR'G / CONCEPT DESIGN
1.1 Project Kick-Off Meeting 4 2 6 $290
1.2 Coordination Meetings 16 4 20 $1,012
1.3 Collect Available Data 6 6 6 18 $759
1.4 Review Design Standards 4 4 8 $364
1.5 Environmental Classification Summary 0 $0
1 PRELIM PHASE TOTALS 0 30 16 0 6 0 52 $2,425

2 DESIGN PHASE
2.1 Site Survey / Basemap 4 8 30 14 56 $1,864
2.2 PS&E Package 0 $0

2.2A Title Sheet, Index of Drawings, Vicinity Map 2 4 4 10 $398
2.2B1 Paving Plans 10 12 18 40 $1,623
2.2B2 Roadway Sections and Details 5 8 10 23 $921
2.2B3 Quantities 4 8 6 18 $725
2.2B4 Striping and Signing Plan 10 12 12 34 $1,410
2.2B5 TESC Plan 4 6 6 16 $651
2.2C Temporary Traffic Control Plans 12 16 16 44 $1,808
2.2D Details 6 8 12 26 $1,046
2.2E Special Provisions 20 10 30 $1,380
3.2F Specifications 22 6 10 38 $1,710
3.2G Engineers Estimate 8 10 4 22 $944

2 DESIGN PHASE TOTALS 0 107 98 30 102 20 357 $14,480.00

3 BIDDING SERVICES
3.1 Support during Ad, Bid, and Award 20 6 4 30 $1,422
3 BIDDING SERVICES TOTALS 0 20 6 0 0 4 30 $1,422

PROJECT TOTALS 0 157 120 30 108 24 439 $18,327.00

% of Total 0% 36% 27% 7% 25% 5% Ave $41.75

PERSONNEL & LABOR RATE PROJECT TOTALS

Liberty Lake Road - Fee Determination Spreadsheet.xls Page 1 of 1 1/3/2018
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EXHIBIT F-1 
Payment Upon Termination of Agreement 

by the Agency Other than for Fault of the Consultant 
 (Refer to Agreement, Section IX) 
 
 
 Lump Sum Contracts 
 A final payment shall be made to the CONSULTANT which when added to any payments previously made 

shall total the same percentage of the Lump Sum Amount as the work completed at the time of termination is 
to the total work required for the PROJECT. In addition, the CONSULTANT shall be paid for any authorized 
extra work completed. 

 
 
 Cost Plus Fixed Fee Contracts 
 A final payment shall be made to the CONSULTANT which when added to any payments previously made, 

shall total the actual costs plus the same percentage of the fixed fee as the work completed at the time of 
termination is to the total work required for the PROJECT. In addition, the CONSULTANT shall be paid for any 
authorized extra work completed. 

 
 
 Specific Rates of Pay Contracts 
 A final payment shall be made to the CONSULTANT for actual hours charged at the time of termination of this 

AGREEMENT plus and direct nonsalary costs incurred at the time of termination of this AGREEMENT. 
 
 
 Cost Per Unit of Work Contracts 
 A final payment shall be made to the CONSULTANT for actual units of work completed at the time of 

termination of this AGREEMENT. 
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EXHIBIT G-1 
Subcontracted Work 

The AGENCY permits subcontracts for the following portions of the work of this AGREEMENT: 

Not Used



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
Donation – Ross and Kelli Schneidmiller   DEPT. OF ORIGIN:   Operations and Maintenance  
 
EXHIBIT:      DEPT. HEAD APPROVAL:  Katy Allen 
A – Donation Agreement   
 
        
 
 

ESTIMATED VALUE: $6,250 
BUDGETED: N/A 

 
 
 

SUMMARY STATEMENT 
 

The Parks and Arts Commission recommends the approval of a generous donation from Ross and 
Kelli Schneidmiller.  This donation will help fund the Pavillion Park Mural project by Rolf Goetzinger. 
 
 
 
 

RECOMMENDED ACTION 
 

1.  Authorize the Mayor to sign the donation form.    
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The City of Liberty Lake 
22710 East Country Vista Drive 
Liberty Lake, WA 99019 
(509) 755-6700 

  

 

The City of Liberty Lake 
Pavillion Park Mural Donation Agreement 

 
This Agreement (“Agreement”) is entered into by and between the City of Liberty Lake, a Washington municipal 
corporation (hereinafter “City”), and Ross and Kelli Schneidmiller, who reside at 1107 S Liberty Dr, Liberty Lake, 
WA 99019 (hereinafter “Donor”), and jointly referred to as “Parties”. 
 
I. SCOPE OF DONATION 

The DONOR shall donate to the City the sum of Six Thousand Two Hundred Fifty Dollars ($6,250.00) to 
assist the City in paying for a mural at Pavillion Park (“Mural Project”).  The Mural Project was previously 
approved by the City Council on November 19, 2019, and this donation is for that sole purpose.  If the 
donated funds are not used for this purpose prior to December 31, 2020, then said funds shall be returned 
to the DONOR. 
 

II. TERM 
This Agreement shall commence on January 21, 2020, provided it is approved upon by the City Council.  
The Parties may terminate this Agreement earlier by mutual agreement in writing, but it shall not extend 
beyond December 31, 2020. 
 

III. COMPENSATION 
The DONOR agrees to contribute the sum set forth in Paragraph 1 above to the City in a form acceptable 
to the City for the Mural Project. 
 

IV. COMPLIANCE WITH LAWS 
The Parties shall comply with all applicable federal, state, and local laws and regulations, including 
applicable taxes and licensing.  For IRS purposes, this Agreement serves as written acknowledgement of 
the donation.  The City has not provided any goods or services in consideration of or receipt of this 
donation. 
 

V. ONGOING MAINTENANCE 
The City will be responsible for all costs of material and labor in the upkeep and maintenance of the mural. 
 

VI. IMDEMNIFICATION 
The City agrees to indemnify, defend and hold harmless Ross D. Schneidmiller and Kelli J. Schneidmiller, 
husband and wife, from any and all claims and causes of action of any kind arising out of the installation 
and/or use of the mural, or to enforce any of the covenants and obligations in this Agreement. 

 
 
 
 
 
 



 

The City of Liberty Lake 
22710 East Country Vista Drive 
Liberty Lake, WA 99019 
(509) 755-6700 

  

 
By signing below, the Parties agree this Agreement is made effective on the day and year set forth in Section II. 
 

CITY OF LIBERTY LAKE 
 

   

SHANE BRICKNER, MAYOR  Date 

 

 
 
DONOR 
 

   
Ross Schneidmiller  Date 

 
 
___________________________________________________                            _______________________ 
Kelli Schneidmiller                    Date 



 

 

 

 

 

 

 

 

 

 

RESOLUTION 



CITY OF LIBERTY LAKE 
SPOKANE COUNTY, WASHINGTON 

RESOLUTION NO. 20-264 
 

A RESOLUTION OF THE CITY OF LIBERTY LAKE, WASHINGTON PROVIDING FOR THE 
APPOINTMENT TO THE SPOKANE TRANSIT AUTHORITY BOARD PURSUANT TO CITY 

OF LIBERTY LAKE RESOLUTION NO. 02-40. 

 WHEREAS, the City of Liberty Lake desires representation on the Spokane Transit 

Authority Board of Directors in order to represent the interest of the citizens of Liberty Lake;  

 

 WHEREAS, the City has approved Resolution No. 02-40 which adopted and confirmed a 

schedule of representation between the cities of Airway Heights, Cheney, Liberty Lake, 

Millwood, and Medical Lake within the Public Transportation Benefit Area; and  

 

 WHEREAS, the City Council desires to appoint a representative to the Spokane Transit 

Authority Board; and 

 

 WHEREAS, should the appointed representative of the City of Liberty Lake not be 

available for the Spokane Transit Authority Board meeting(s), any Mayor available at that time 

from the cities identified herein shall be seated as the alternate for the City of Liberty Lake’s 

representative for said meeting(s). 

 

  NOW, THEREFORE, it is hereby resolved by the City Council of the City of Liberty Lake, 

Washington as follows:  

 

Council Member Mike Kennedy is hereby appointed as the City of Liberty Lake Representative 

to the Spokane Transit Authority Board for the term of January 1, 2020 through December 31, 

2020.  In the event Council Member Kennedy is unable to attend Spokane Transit Authority 

Board meetings or participate as needed, any Mayor available at that time from cities identified 

herein shall represent the City of Liberty Lake. 

 

 Adopted by the City Council of Liberty Lake, Washington this _____ day of January 

2020. 

 

 

_______________________________ 

Shane Brickner, Mayor 

 

Attest:       Approved as to Form: 

 

 

_______________________________    ________________________________ 

Ann Swenson, City Clerk    Sean P. Boutz, City Attorney 



CITY OF LIBERTY LAKE 
SPOKANE COUNTY, WASHINGTON 

RESOLUTION NO. 20-265 
 

A RESOLUTION OF THE CITY OF LIBERTY LAKE, WASHINGTON PROVIDING FOR 
APPOINTMENTS TO THE SPOKANE REGIONAL TRANSPORTATION COUNCIL’S BOARD 

OF DIRECTORS 

 WHEREAS, the City of Liberty Lake desires representation on the Spokane Regional 

Transportation Council’s (SRTC) Board of Directors  in order to represent the interest of the 

citizens of Liberty Lake and;  

 

 WHEREAS, the City Council desires to appoint a representative and alternate to the 

SRTC Board of Directors; and 

 

 WHEREAS, it is noted that each jurisdiction providing representation on the SRTC 

Board of Directors has the right to modify their appointee to the SRTC Board at any time.  

  NOW, THEREFORE, it is hereby resolved by the City Council of the City of Liberty Lake, 

Washington as follows:  

 

Mayor Shane Brickner is hereby appointed as the City of Liberty Lake Representative to the 

Spokane Regional Transportation Council’s Board for the term of January 1, 2020 through 

December 31, 2021.  Further, Council Member Dan Dunne is hereby appointed as an alternate 

City of Liberty Lake representative for the same term. 

 

 Adopted by the City Council of Liberty Lake, Washington this _____day of January, 

2020. 

 

_______________________________ 

Shane Brickner, Mayor 

 

Attest:   

     

 

_______________________________     

Ann Swenson, City Clerk 

 

 

Approved as to Form: 

 

 

________________________________ 

Sean P. Boutz, City Attorney 



 

 

 

 

 

 

 

 

FIRST READ  

ORDINANCE 



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
Budget Amendment 264B 
       DEPT. OF ORIGIN:   Administrative Services   
 
EXHIBIT:       
Ordinance 
Exhibits A & B  
       DEPT. HEAD APPROVAL:  Katy Allen 
 

EXPENDITURE REQUIRED: No 
BUDGETED: This is a Budget Amendment for appropriations 

 
 
 

SUMMARY STATEMENT 
 

            This budget amendment is to reimburse all actual direct and indirect costs incurred by the Washington 
State Department of Transportation for the reviews/approvals for the Henry Rd design and the plans, 
specifications and engineering (PS&E) plus an annually adjusted administrative overhead percentage 
(currently 12.13%). 
             
 
 
 
 

RECOMMENDED ACTION 
 

1. Staff recommends suspending the rules for first read and adopt Ordinance 264B.   
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ORDINANCE NO. 264B 
CITY OF LIBERTY LAKE 

SPOKANE COUNTY, WASHINGTON 
 

AN ORDINANCE AMENDING ORDINANCE NO. 264 PASSED BY THE CITY 
COUNCIL ON DECEMBER 17, 2019, ENTITLED “AN ORDINANCE OF THE CITY OF 

LIBERTY LAKE, WASHINGTON, ADOPTING A BUDGET FOR THE PERIOD 
JANUARY 1, 2020, THROUGH DECEMBER 31, 2020, APPROPRIATING FUNDS 
AND ESTABLISHING SALARY SCHEDULES FOR ESTABLISHED POSITIONS”. 

 
 WHEREAS, state law provides for the adoption of a budget by the City Council of 
the City of Liberty Lake for the purpose of making appropriations of the total estimated 
revenues for each separate fund and the aggregate totals for all such funds combined; 
 
 WHEREAS, subsequent to the adoption of the annual budget, it has become 
necessary to make changes in certain appropriations; 
 
 WHEREAS, the following changes could not reasonably have been anticipated or 
known at the time Ordinance 264 was passed by the City Council; 
 
 WHEREAS, the City Council has determined that the best interest of the City is 
served by amending the adopted budget approved in Ordinance 264;  
 
 NOW, THEREFORE, the City Council of the City of Liberty Lake, Washington, do 
ordain as follows: 
 
 Section 1. The following accounts contained in the 2020 Budget are hereby 
amended as set forth in Exhibit “A” which only includes the project known as Henry 
Road Overpass and Roadway Extension.  
 

Section 2. The detail of the amendments is listed in Exhibit “B”. 
 
Section 3 .  Severability. If any section, sentence, clause or phrase of this 

Ordinance should be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 
constitutionality of any other section, sentence, clause or phrase of this Ordinance.  
 
 Section 4. Effective Date.  This Ordinance shall be in full force and effective 
(5) days after publication of this Ordinance or a summary thereof in the official 
newspaper of the City as provided by law. 
 
  

PASSED by the City Council this ______ day of ________ 2020. 
 

 
 



 
____________________________ 

                                                                                 Mayor, Shane Brickner 
 

ATTEST: 
 
____________________________ 
Ann Swenson, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
____________________________ 
City Attorney, Sean Boutz 



City if Liberty Lake
2020 Budget Amendment

Exhibit A

Original Budget Adjustment Proposed Original Budget Adjustment Proposed Original Budget Proposed
FUND

001 GENERAL FUND  8,708,359             75,000            8,783,359       8,798,988           75,000          8,873,988       3,143,936              3,143,936      

AMENDMENT #2:  Harvard Road Overpass and Roadway Extension
WSDOT I‐90 Henry Rd. PS&E review (Agreement to Pay Fees for providing review/approval services) JG‐6449 Group 03 included in 01/21/2020 

Revenue and Other Sources Expenditures Ending Fund Balance



Exhibit B

AMENDMENT #2:  Harvard Road Overpass and Roadway Extension
Proposed Budget Amendments for 2020
Line item detail of Budget Amendment 2020 2020

Line Items affected Account Title
ORIGINAL 
BUDGET

PROPOSED 
AMENDMENT Description

GENERAL FUND 
Revenue

337 00 00 00 LIFT Reimbursement 1,462,822         1,537,822       Eligible for LIFT Reimbursement
Expenditures
513 10 41 00 Professional Services - Bridge 1,462,822         1,537,822       Increase for Project

1/10/2020 4:52 PM



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

SUBJECT:       FOR THE AGENDA OF:  January 21, 2020 
Ordinance Amending Engineering Design Standards  
Regulating Public Rights-of-Way Activity In the City 

DEPT. OF ORIGIN:   PEBS 
 
EXHIBITS:      DEPT. HEAD APPROVAL:   Lisa D. Key 
Ordinance XXX 
Redline Version of Ordinance Amendments 
      

EXPENDITURE REQUIRED: No 
BUDGETED: No  

 
SUMMARY STATEMENT 

    
In October of 2017, the City of Liberty Lake adopted requirements regarding right-of-way permitting within the City.  
The ROW permitting requirement is applicable not only to franchises, but also those utilities and entities that may not 
require a franchise agreement to use public rights-of-way within the City.   While the City clearly identifies the 
obligations of franchisees to maintain the infrastructure and appurtenances located within the City right of way so as 
not to interfere with vehicular and pedestrian passage and City maintenance activities in their franchise agreements, 
the current section of the Engineering Design Standards does not explicitly address the issue of maintenance for those 
entities that are not party to a franchise agreement.  This language makes the obligation for maintenance by those 
entities explicit. 
 

RECOMMENDED ACTION 
 

1. First read of the Ordinance Amending Section 6 of the Engineering Design Standards. 
 

2. Allow public comment on proposed amendments. 
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ORDINANCE NO. 241B 
CITY OF LIBERTY LAKE 

SPOKANE COUNTY, WASHINGTON 
 

AN ORDINANCE OF THE CITY OF LIBERTY LAKE, WASHINGTON, AMENDING 
ORDINANCE 241A OF THE CITY OF LIBERTY LAKE REGULATING PUBLIC 

RIGHTS OF WAY ACTIVITY WITHIN THE CITY OF LIBERTY LAKE 

 

 WHEREAS, RCW 47.24.020 authorizes the City of Liberty Lake (“City”) to grant, permit 
and regulate activity within the public rights of way for the purpose of maintaining the surface of 
the roadway in a safe, consistent manner throughout the City, and 

WHEREAS, the City adopted engineering design standards on June 20, 2017 as part of 
Ordinance No. 241; and 

WHEREAS, on October 17, 2017, the City adopted Ordinance No. 241A, which establish 
a new Section 6 in the City’s Engineering Design Standards, detailing requirements for control of 
public rights of way in the City of Liberty Lake, and 

WHEREAS, the City seeks to clarify the responsibility for the maintenance of 
infrastructure located within the City right of way for those utilities and entities that may not be 
required to obtain a franchise agreement to use the public rights of way within the City, and 

WHEREAS, the City wishes to add additional requirements to the adopted engineering 
design standards related to the maintenance of infrastructure located within the City right of way. 

NOW THEREFORE, the City Council of the City of Liberty Lake Washington, do ordain 
as follows: 

Section 1.  A new paragraph 15 shall be added to Section 6 within the City’s Engineering 
Design Standards, and is hereby adopted as follows: 

 

15. Obligation to Maintain.  Any person, company, entity, or utility owning, locating, 
constructing or installing any infrastructure or appurtenances within City rights-of-way 
or on City-owned property shall be obligated to maintain and repair said infrastructure 
in accordance with applicable safety standards, and so as not to interfere with the free 
and safe passage of pedestrian and or vehicle traffic, City maintenance and snow 
removal operation, or in violation of City codes, ordinances or public facility standards.  
Upon notice by the City of a failure to maintain said infrastructure or appurtenances in 
accordance with these requirements, it shall be the obligation of the owner to repair and 
restore said infrastructure.  Methods and materials for such repair shall conform to 
adopted City standards. If the permittee fails to furnish the necessary labor and 
materials for such repairs, the City shall have the authority to cause said necessary labor 
and materials to be furnished by the City and the cost shall be charged against the 
owner. Such charge shall be immediately paid by the permittee and shall, if not paid on 
demand, be deemed a valid claim on the bond filed with the City. 



 

 

 

Section 2. Severability.  If any section, sentence, clause or phrase of this Ordinance should be 
held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of any other section, 
sentence, clause or phrase of this Ordinance 

Section 3. Effective Date.  This Ordinance shall be in full force and effect five (5) days after 
publication of this Ordinance or a summary thereof in the official newspaper of the City as 
provided by law. 

  

PASSED by the City Council this        day of January, 2020. 
 
 

        
            
      MAYOR SHANE BRICKNER 
ATTEST: 
 
 
____________________________ 
ANN SWENSON, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
____________________________ 
SEAN P. BOUTZ, City Attorney 
 

 



PROPOSED AMENDMENTS TO  

SECTION 6, CITY OF LIBERTY LAKE ENGINEERING DESIGN STANDARDS 

 

6.0 Right-of-Way Permit and Use Requirements 

1. Right-of-Way Permit Applicability. Unless exempt from permit requirements, a 
right-of-way permit is required of any person, company, entity, or utility who performs 
construction work or otherwise engages in activity within existing City rights-of-way, 
or on City-owned infrastructure. A right-of-way permit authorizes a permittee to 
perform work or conduct activity in a right-of-way or easement. 

Permits shall be required, at a minimum, for the following: 

A. Work involving excavation within the right-of-way, or 
B. Work involving the temporary storage of materials for use on private property; or 
C. Work involving any alteration of the public rights of way.  Alteration of the public 

rights of way may include the following: 
i. Cutting or placement of pavement, sidewalks, curbs or gutters,  

ii. Excavation beyond the curbs on or in the roadside(s),  
iii. Installation of new cables, wires, or conduits. 

Permits shall not be required for repair of existing sprinkler/irrigation systems, 
provided, expansion of or installation of new irrigation systems within the public right 
of way shall require a permit. 

Any exemption from the right of way permit requirements shall not be deemed to grant 
authorization for any work to be done in any manner in violation of the provisions of 
the Liberty Lake Municipal Code or any other laws, ordinances or standards of this 
jurisdiction, or the state of Washington.  

2. Expiration. Right-of-way permits issued between April 1st and September 30th are 
valid for thirty (30) days from the date of issuance with an available extension up to 
thirty (30) days in the sole discretion of the City Engineer, or his/her designee.  Any 
such extension request, shall be made in writing to the City Engineer. Right-of-way 
permits issued between October 1st and March 31st shall be valid until the following 
April 30th. 
 

3. Emergency Repairs. In the case of an emergency repair, a private or public utility may 
commence work prior to obtaining a permit, provided the person responsible for the 
work obtains a construction permit within forty-eight (48) hours after work is 
commenced or on the first City business day following said elapsed forty-eight (48) 
hour period. 
 

4. Right-of-Way Permit – Application. No right-of-way permit shall be issued unless a 
written application is submitted and approved by the City. The application shall, at a 
minimum, contain the following: 
 



A. Construction plans or drawings approved by the City, if required, including 
identification of all contractors and subcontractors that may provide services in the 
right-of-way; 

B. A traffic control plan, if the work impacts the traveling public in any way; 
C. The period of time during which the right-of-way will be obstructed; 
D. Written proof of all contractor and subcontractor state licensing and insurance 

requirements, including submission of the necessary documents satisfying such 
requirements prior to commencement of work in the right-of-way; and 

E. Any other requirements as deemed necessary by the City to ensure that the applicant 
has adequately addressed issues of constructability and public safety. 

Depending upon the nature and extent of the construction activity or work, the City 
may require: 

F. Engineering, restoration and drainage plans prepared by a state of Washington 
licensed engineer at the applicant’s sole cost and expense; and 

G. Payment and performance bonds meeting the City’s standards for public works 
construction at the applicant’s sole cost and expense. 

At the discretion of the City, a multiple-use permit may be available for licensed and 
bonded businesses and public utilities. The multiple-use permit shall expire at the end 
of each City fiscal year. 

5. Right-of-Way Permit Fees. Permit fees shall be assessed in accordance with the 
currently adopted City of Liberty Lake Fee Schedule. 
 

6. Notice Required. The applicant shall give to the City notice not less than two (2) 
working days before any work or activity is commenced and shall notify the City upon 
completion of the same. If a traffic control plan is required to be submitted with the 
application, the applicant shall give the City not less than three (3) working days’ 
notice. In the event of an unexpected repair or emergency, work may be commenced 
as required under the circumstances. Unexpected repairs and emergency work shall 
comply with all other requirements of this Section. 
 

7. Construction Standards. All work within the City right-of-way shall be in accordance 
with adopted City standards in effect at the time of the application for the permit. These 
include but are not limited to current versions of the City of Liberty Lake Engineering 
Design; the Spokane Regional Stormwater Manual; the Manual on Uniform Traffic 
Control Devices (MUTCD); Washington State Department of Transportation 
(WSDOT) Standard Specifications for Road, Bridge and Municipal Construction; and 
applicable standards of the American Public Works Association (APWA). 
 

8. Maintaining Access. In the event it is necessary for the permittee to excavate the entire 
width of the street, no more than half of the street shall be opened for construction and 
closed to traffic at one time. Such portion of the work shall be backfilled and completed 
before the remaining portion of the street may be excavated. If it is impossible, 
infeasible or unsafe to permit the work while maintaining an open lane for traffic, the 
City may, with the concurrence of the chief of police and fire chief, permit the street to 



be blocked for a short period of time where suitable detours can be provided and the 
public will not be unnecessarily inconvenienced. The permittee shall furnish facilities, 
such as bridges or other suitable means, or clearly identify appropriate detours, to allow 
the flow of traffic without unnecessary congestion and at permittee’s sole cost and 
expense. 
 

9. Traffic Control. Any person or company that performs construction work or otherwise 
engages in activity within the existing City rights-of-way, or on City-owned 
infrastructure, is responsible for all traffic control and assumes the responsibility to 
maintain appropriate signage, signals and barricades that protect the public safety, in 
accordance with the most current version of the MUTCD adopted by the State of 
Washington. The person or company shall provide for the safe operation of all 
equipment, vehicles and persons within the right-of-way and any costs associated 
therewith. 
 

10. Damage to Existing Infrastructure. All damage to existing public or private 
infrastructure and/or property during the progress of the construction work or activity 
shall be repaired by the permittee. Methods and materials for such repair shall conform 
to adopted City standards. If the permittee fails to furnish the necessary labor and 
materials for such repairs, the City shall have the authority to cause said necessary labor 
and materials to be furnished by the City and the cost shall be charged against the 
permittee. Such charge shall be immediately paid by the permittee and shall, if not paid 
on demand, be deemed a valid claim on the bond filed with the City. 
 

11. City’s Right to Restore Right-of-Way and Easements. If the permittee fails to restore 
any City right-of-way or easement to its original and proper condition upon the 
expiration of the time fixed by such permit or shall otherwise fail to complete the right-
of-way construction work covered by such permit or if the work of the permittee is 
defective and the defect is discovered within one year from the completion of the right-
of-way construction work, the City or designee shall have the right to do all work and 
things necessary to restore the right-of-way and/or easement and to complete the right-
of-way construction work. 
 

12. Restoration and Completion.  The permittee shall be liable for all costs and expenses 
of restoration or completion. The City shall have a cause of action for all fees, expenses 
and amounts paid for such work. Following demand, the City may enforce its rights 
pursuant to this section. No additional permits shall be granted until the invoice for 
City- performed work has been paid. 
 

13. Insurance – Evidence. The permittee, prior to the commencement of construction 
hereunder, shall furnish the City satisfactory evidence in writing that the permittee has 
in force, during the performance of the construction work or activity, commercial 
general liability insurance of not less than $1,000,000 per occurrence and $2,000,000 
general aggregate duly issued by an insurance company authorized to do business in 
Washington. In addition, the policy shall name the City as an additional named insured. 
The City may reduce the insurance limits if good cause exists. 



 
14. Indemnification and Hold Harmless. The permittee shall defend, indemnify and hold 

harmless the City, its officers, officials, employees and volunteers from any and all 
claims, injuries, damages, losses or suits, including attorney fees, arising out of the 
permit issued under this section except as may be caused by the negligence or willful 
conduct on the part of the City. 
 

15. Obligation to Maintain.  Any person, company, entity, or utility owning, locating, 
constructing or installing any infrastructure or appurtenances within City rights-of-way 
or on City-owned property shall be obligated to maintain and repair said infrastructure 
in accordance with applicable safety standards, and so as not to interfere with the free 
and safe passage of pedestrian and or vehicle traffic, City maintenance and snow 
removal operation, or in violation of City codes, ordinances or public facility standards.  
Upon notice by the City of a failure to maintain said infrastructure or appurtenances in 
accordance with these requirements, it shall be the obligation of the owner to repair and 
restore said infrastructure.  Methods and materials for such repair shall conform to 
adopted City standards. If the permittee fails to furnish the necessary labor and 
materials for such repairs, the City shall have the authority to cause said necessary labor 
and materials to be furnished by the City and the cost shall be charged against the 
owner. Such charge shall be immediately paid by the permittee and shall, if not paid on 
demand, be deemed a valid claim on the bond filed with the City. 
 

15.16. Rules and Policy. To implement the right-of-way permit and provide for the public 
health and safety, the City, under the supervision of the City Administrator, or his/her 
designee, may develop and adopt rules, policies and forms consistent with this section. 
All adopted rules, policies and forms shall be filed with the City Clerk. 
 

16.17. Violations – Penalties.  Any person violating the provisions of this Section shall be 
subject to all enforcement actions and penalties, including those set forth in Title 1, 
Chapter 4, of the Liberty Lake Municipal Code. 
 

17.18. Liability. The express intent of the City of Liberty Lake is that the responsibility for 
compliance with the provisions of this chapter shall rest with the permit applicant and 
their agents. This chapter and its provisions are adopted with the express intent to 
protect the health, safety, and welfare of the general public and are not intended to 
protect any particular class of individuals or organizations. 
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