
The public is invited to attend.  Parking and meeting rooms are accessible for persons with disabilities.  Contact the 
City at 755-6700 with 24-hours advance notice for special accommodations. 
 

CITY COUNCIL MEETING 
TUESDAY, JANUARY 7, 2020 

CITY HALL 
22710 E. COUNTRY VISTA DRIVE 

7:00 P.M. 
  
 
COMMITTEE WORKSHOP DISCUSSIONS – 6:00 p.m. 
 

• Finance 
• Library  
• Public Safety 

 
REGULAR SESSION – 7:00 p.m. 
 
1. INVOCATION  
 
2. PLEDGE OF ALLEGIANCE   

 
3. CALL TO ORDER  
 
4. ROLL CALL  
 
5. AGENDA APPROVAL  
 
6. CEREMONIAL OATHS OF OFFICE– Officiated by Judge Julie McKay 
 
7. CITIZEN COMMENTS  
 
8. REPORTS  

• Liberty Lake Sewer & Water District  
• Other 

 
9. MAYOR AND CITY COUNCIL REPORTS 
 
10. CITY ADMINISTRATOR REPORT 
 
11. ACTION ITEMS  

A. Consent Agenda 
i. Approve December 17, 2019 City Council Minutes  
ii. Approve December 31, 2019 vouchers in the amount of 

$745,047.47 and January 7, 2020 vouchers in the amount of 
$412,128.38 

B. General Business 
i. Confirm Mayor Brickner’s appointment of Sandi Bishop as a Liberty 

Lake Library Board Trustee 



The public is invited to attend.  Parking and meeting rooms are accessible for persons with disabilities.  Contact the 
City at 755-6700 with 24-hours advance notice for special accommodations. 
 

11. ACTION ITEMS  
B. General Business (continued) 

ii. Accept quilt donation from Friends of the Liberty Lake Library 
valued at $1,030 

iii. Accept donation from the Friends of the Liberty Lake Library in the 
amount of $6,000 

iv. Authorize signature of Ameresco’s Energy Audit Fee Proposal in 
the amount of $8,500 

v. Approve Interlocal Agreement GCB 3211 with WSDOT regarding 
Harvard Road and Henry Road and authorize the Mayor to sign the 
Agreement 

vi. Authorize the Mayor to sign the Agreement for Outdoor Lighting 
with Avista for Public Works Yard security lights 

vii. Approve agreement for Engineering Services for Henry Road 
Overpass and Roadway Extension with H.W. Lochner 
 

12. FIRST READ ORDINANCE 
 

Ordinance No. 264A – amending the City of Liberty Lake’s 2020 budget to award 
the contract for the design of Henry Road Overpass and Roadway Extension 
 

13. SECOND READ ORDINANCE 
 

Ordinance No. 131-C to increase the change making account for the Liberty Lake 
Municipal Library 

 
14. INTRODUCTION OF UPCOMING AGENDA ITEMS 
 
15. CITIZEN COMMENTS 
 
16. ADJOURNMENT 



 

 

 

 

 

 

 

 

 

 

ACTION ITEMS 
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    CITY COUNCIL MEETING  
TUESDAY, DECEMBER 17, 2019 

CITY HALL 
22710 E. COUNTRY VISTA DRIVE 

7:00 P.M. 
 

 
  
COMMITTEE WORKSHOP DISCUSSIONS 
 
Mayor Peterson called the committee workshop to order at 6:00 p.m.  
 
Members present were: Mayor Pro Tem Brickner, Council Members Langford, Dunne 
(arrived at 6:19 p.m.), Moore, Kaminskas, Severs, and Kennedy. Also present were the 
City’s Administrator, Finance Director, Operations and Maintenance Director, City 
Engineer, Director of Planning and Engineering, Chief of Police, Library Director, and 
City Clerk. 
 
The Operations and Maintenance Director gave a PowerPoint presentation on recent 
happenings around town. The City Engineer then reported on the Pavillion Park 
irrigation project. A sole bid was received that far exceeded the city’s budget for this 
project. The City Engineer is recommending rejection of the bid currently. He also 
reported on the energy audit proposal and gave an update on the Trailhead master 
plan. The Finance Director then took the floor and gave an oral report. He reviewed this 
evening’s agenda items about the lodging tax advisory recommendations and the 
Commission Structure Agreement with the City’s Golf Pro. He also reviewed the 
financial dashboard for November.  
 
The committee workshop adjourned at 6:38 p.m.  
 
REGULAR CITY COUNCIL MEETING SESSION 
 
INVOCATION – Given by Liberty Lake Police Chaplain, Ron Bauer 
 
PLEDGE OF ALLEGIANCE – Led by Mayor Peterson, City Council, and City Staff 
 
CALL TO ORDER – Mayor Peterson called the meeting to order at 7:00 p.m. 
 
ROLL CALL  
Mayor Peterson     Katy Allen, City Administrator 
Mayor Pro Tem Brickner    Ann Swenson, City Clerk 
Council Member Kaminskas   RJ Stevenson, Finance Director 
Council Member Dunne    Brian Asmus, Chief of Police 
Council Member Severs    Jennifer Camp, Operations and  
Council Member Langford Maintenance Director 
Council Member Kennedy    Lisa Key, Director of Planning & 
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Council Member Moore    Engineering 
Jocelyn Redel, Liberty Lake Library 
Director 
Anita Eylar, Maintenance Worker, 
Activities and Events 
Sean Boutz, City Attorney 
 

AGENDA APPROVAL:  
 
Mayor Pro Tem Brickner moved to amend the agenda to remove general business 
12Bix, the approval of the Interlocal Agreement GCB 3211 with WSDOT regarding 
Harvard Road and Henry Road and authorizing the Mayor to sign the Agreement. 
Councilman Langford seconded the motion, which carried unanimously.  
 
CITIZEN COMMENTS 
 
Holly Woodruff, Liberty Lake resident: spoke as the President of the Friends of the 
Liberty Lake Library. She announced their fundraising this year has exceeded all 
fundraising in years past. She thanked all who helped make it possible.  
 
Anita Eylar, Liberty Lake resident: spoke as a Liberty Lake citizen. She recognized all 
the volunteers who helped make the Winter Glow Spectacular successful. She 
personally recognized several volunteers, including Holly Woodruff, Mark Saba, Kate 
Laven, Tom Chamberlain, and Tom Sahlberg. She gave tokens of appreciation to those 
in attendance.  
 
Jean Simpson thanked Mayor Peterson for all he has done throughout her time here. 
Ms. Simpson has worked in the community for 19+ years.  
 
SPECIAL PRESENTATIONS 
 
Recognition of Mayor Steve Peterson and Councilman Robert Moore:   
Mayor Pro Tem Brickner presented recognition plaques to Mayor Steve Peterson and 
Councilman Robert Moore, thanking and acknowledging them for their dedicated years 
of service. Each of the directors then gave Mayor Peterson a gift from his or her 
department. Department directors from Planning, the Library, Police, and Maintenance 
and Operations also presented Councilman Moore a gift from his or her department. 
 
Mayor’s Employee Recognition Award 
Mayor Peterson then took the floor and presented his recognition award to city staff 
member, Sakti Hiatt, Police Records Clerk. 
 
Liberty Lake Police Awards 
Next, the Liberty Lake Police Awards were handed out. Officer Nguyen received the 
Sergeant’s award; Officer Bowman received the Chief’s award; Shane Brickner received 
the Reserve Police Officer award; and Officer Bogenreif received the Officer of the Year 
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award.  At the conclusion of the distribution of the Liberty Lake Police awards, Mayor 
Pro Tem Brickner took the floor. Prior to announcing his resignation as a reserve officer, 
he shared how much it meant to him to serve with the LLPD in that capacity.  
 
Liberty Lake Municipal Library Community Needs Assessment 
 
The Liberty Lake Municipal Library Director briefly took the floor. She reported the 
consultants, who have helped the library engage in a community needs assessment 
and master plan project, have helped the library develop their roadmap for the future. 
She said the project is on time and on budget. She then introduced Rob Cullin, 
Managing Partner, from Kimberley Bolan and Associates. Mr. Cullin gave a PowerPoint 
presentation reporting on their work for the past year regarding the Liberty Lake 
Municipal Library Community Needs Assessment. He gave a recap of their work; 
shared key findings from community input; spoke about the strategic retreat and 
outlined the strategic plan for 2020 – 2024.  
 
Update on Harvard and Henry Road Projects 
 
Mike Gribner, Regional Administrator, Eastern Region, Washington State Department of 
Transportation (WSDOT), gave a PowerPoint presentation regarding the I-976 
discussion. He reviewed WSDOT’s Capital Pause List for transportation projects, which 
includes the City of Liberty Lake’s Harvard and Henry Road projects. He said the 
initiative vote on I-976 is approaching a $4 billion deficit over a six-year period. The 
legislature is the decision-making authority to address and solve the deficit He then 
went on to answer and address council’s questions regarding the local projects currently 
on hold.  
 
REPORTS 
 
Sandi Bishop, Liberty Lake Municipal Library Board Trustee gave an update on the 
library’s recent successful Saturday with Santa. 
 
Phil Folyer, Planning Commission Chair, reported on their recent commission meeting. 
Richard Siler was elected as the 2020 Planning Commission Chair. He stated the 
Liberty Lake Sewer and Water District reported at their last Planning Commission 
meeting. In conclusion, he said the commission continues discussions on the city’s 
landscape code. 
 
CITY COUNCIL REPORTS 
 
Council Member Kennedy reported on his and Mayor Pro Tem Brickner’s attendance at 
the City of Spokane Valley’s City Council meeting. The Valley council discussed 
transportation projects, including Barker Road, which can affect the City of Liberty Lake. 
He also reported on his, Council Member Kaminskas’, and Mayor Peterson’s 
attendance at the recent GSI meeting. He spoke about being encouraged because 
regional transportation issues are being discussed which possibly affect Liberty Lake. 
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Mayor Pro Tem Brickner spoke about his attendance, the Mayor’s, and several council 
members’ attendance at the ribbon cutting ceremony for new local business, Treasure 
Alley.  
  
CITY ADMINISTRATOR REPORT 
 
The City Administrator reported the City’s solid waste agreement with the Department of 
Ecology is under review. She then turned the floor over to the Director of Planning & 
Engineering, who gave an overview of the agreement with the Department of Labor & 
Industries that is on this evening’s agenda as an action item. The City Administrator 
resumed the floor and announced there will be public records training for all the elected 
officials and advisory board members during the second council meeting in February 
2020. She thanked Mayor Peterson and the councilmembers for their service. She 
concluded her report by sharing upcoming dates to remember.  
 
WORKSHOP DISCUSSION 
 
The Liberty Lake Police Chief opened the workshop discussion on installation of the 
2020 Rectangular Rapid Flashing Beacons (RRFBs). He referred to his December 17, 
2019 memorandum to Mayor Peterson and the city council, outlining options for 
consideration. After reviewing staff recommendations and four options, the consensus 
of the council was to go with option 2, to utilize $65,000 included in the 2020 proposed 
budget to retain a design consultant to provide cost estimates for each of the RRFB 
installation priorities. Once cost estimates are known, a budget amendment could be 
considered to fund priorities or, alternatively, phase procurement and installation over 
several years. 
 
ACTION ITEMS 
 
Consent Agenda  
 
Mayor Pro Tem Brickner moved to approve consent agenda items 12Ai and 12Aii. Item 
12Ai was to approve the December 3, 2019 City Council Minutes. Item 12Aii was to 
approve the December 19, 2019 vouchers in the amount of $497,118.16. Council 
Member Severs seconded the motion, which carried unanimously. 
 
A/P check numbers were 29316 through 29367, totaling $131,481.18; EFTs totaled 
$15,147.29. Payroll check numbers were 29309 through 29315, totaling $7,523.32, 
EFTs totaled $342,966.37. 
 
General Business 
 
Mayor Pro Tem Brickner moved to approve General Business item 12Bi, to approve the 
Lodging Tax Advisory Board recommendations and authorize the Mayor to sign the 
Agreements once they become available. Council Member Severs seconded the 
motion, which carried unanimously. 
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Mayor Pro Tem Brickner moved to approve General Business item 12Bii to approve the 
Transportation improvement Board’s (TIB) grant Agreement for the Country Vista Drive 
High School Access Signalization in the amount of $345,905 and authorize the Mayor to 
sign the Agreement. Council Member Severs seconded the motion, which carried 
unanimously.  
 
Mayor Pro Tem Brickner moved to approve General Business item 12Biii to approve the 
TIB’s grant Agreement for the Liberty Lake Road Maintenance Project from Sprague to 
Country Vista Drive in the amount of $528,651 and authorize the Mayor to sign the 
Agreement. Council Member Kaminskas seconded the motion, which carried 
unanimously.  
 
Mayor Pro Tem Brickner moved to approve General Business item 12Biv, to confirm the 
Parks and Arts Commissioner appointments. Council Member Kaminskas seconded the 
motion, which carried unanimously. 
 
Mayor Pro Tem Brickner moved to approve General Business item 12Bv to approve the 
purchase of a snow plow attachment in the amount of $6,625.47. Council Member 
Kaminskas seconded the motion, which carried unanimously. 
 
Mayor Pro Tem Brickner moved to approve General Business item 12Bvi to reject the 
sole bid for Pavillion Park Irrigation improvements. Council Member Kaminskas 
seconded the motion. Motion carried unanimously.  
 
Mayor Pro Tem Brickner moved to approve General Business item 12Bvii to approve 
the Commission Structure Agreement with the City’s Golf Pro and authorize the Mayor 
to sign the Agreement. Council Member Kaminskas seconded the motion, which carried 
unanimously. 
 
Mayor Pro Tem Brickner moved to approve General Business item 12Bviii to approve 
the Interagency Agreement with the Department of Labor & Industries (L&I), delegating 
authority to L&I to perform on-site installation inspections on manufactured 
housing/mobile homes, and authorize the Mayor to sign the Agreement. Council 
Member Kaminskas seconded the motion, which carried unanimously.  
 
RESOLUTIONS 
 
The City Clerk read, by Title only, Resolution No. 12-164E, approving certain public 
improvements and public improvement costs; and providing for other matters properly 
related thereto. Mayor Pro Tem Brickner moved to adopt Resolution No. 12-164E, 
seconded by Council Member Kaminskas. Motion carried unanimously.  
 
The City Clerk read, by Title only, Resolution No. 19-263, waiving the competitive bid 
requirement due to a sole source purchase and authorizing the services of masonry 
brick work on Harvest Parkway. Mayor Pro Tem Brickner moved to adopt Resolution 
No. 19-263, seconded by Council Member Kaminskas. Motion carried unanimously. 
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The City Clerk read, by Title only, Resolution No. 02-047F, amending the adopted 
personnel policy for all employees of the City of Liberty Lake. Mayor Pro Tem Brickner 
moved to adopt Resolution No. 02-047F, seconded by Council Member Kaminskas. 
Motion carried unanimously. 
 
FIRST READ ORDINANCE 
 
The City Clerk read, by Title only, Ordinance No. 131-C, An Ordinance of the City of 
Liberty Lake Amending Ordinance No. 131-B, passed on January 22, 2019, entitled 
“Establishing a Municipal Library Fund Change-Making Account for the City of Liberty 
Lake for the Purposes of Making Change for Cash Transactions”. 
 
SECOND READ ORDINANCES 
 
The City Clerk read, by Title only, Ordinance No. 264, An Ordinance of the City of 
Liberty Lake Adopting a Budget for the Period January 1, 2020 through December 31, 
2020, Appropriating Funds and Establishing Salary Schedules for Established Positions. 
 
Mayor Pro Tem Brickner moved to adopt Ordinance No. 264, seconded by Council 
Member Kaminskas.  
 
The Finance Director referred to Exhibit C of the Ordinance which outlined proposed 
amendments to the 2020 budget. After brief discussion, Council Member Dunne moved 
to recognize items #1 through #5, recommendations by staff, as amendments to the 
budget for Ordinance 264. Councilman Kennedy seconded the motion, which carried 
unanimously.  
 
Mayor Peterson then invited citizen comments. No comments were received. He then 
called for the vote on the budget as amended. Motion carried unanimously. 
 
The City Clerk read, by Title only, Ordinance No. 265, an Ordinance of the City of 
Liberty Lake, Washington Adopting the 2020 - 2025 Capital Facilities Plan. 
 
Mayor Pro Tem Brickner moved to adopt Ordinance No. 265, seconded by Council 
Member Kaminskas. Mayor Peterson then invited citizen comments. No comments 
were received. He called for the vote. Motion carried unanimously.  
 
INTRODUCTION OF UPCOMING AGENDA ITEMS  
 
The City Administrator reviewed the upcoming agenda items for the January 7, 2020 
City Council meeting. 
 
Council Member Kaminskas announced she will be absent for the January 7th city 
council meeting due to a work conflict. She asked for an excusal. 
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CITIZEN COMMENTS 
 
Tom Stanley thanked Mayor Peterson for his service. He shared a story about Mayor 
Peterson him helping load bags at the airport several years ago. Mr. Stanley also 
extended his best wishes to Mayor-Elect Brickner. 
 
ADJOURNMENT 
 
There being no further business, the meeting adjourned at 9:03 p.m. 

 
 These minutes were approved January 7, 2020. 
 
 
 

________________________________________ 
Shane Brickner, Mayor  

City of Liberty Lake  
 
 

___________________________________ 
Notes and Transcription by Ann Swenson, City Clerk. This Council meeting was also 
audio taped. Anyone desiring to listen to the recording may contact the City Clerk.  
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Payee Description Amount

See attached check register.

Total vouchers through December 31, 2019 169,903.71$      
Total Vouchers through January 7 , 2020 412,128.38$      

12/19/19 Wex Bank‐Chevron EFT 3,746.91$          
12/19/19 D‐McP CONSTRUCTION LLC 29368 259,034.44$      
12/19/19 Spokane County Treasurer 29369 212,623.21$      
12/26/19 Vista Title and Escrow LLC EFT 99,739.20$        

TOTAL $1,157,175.85

RECOMMENDATION: Approve and Authorize for Payment

ATTACHMENTS:

SIGNATURES:

Council Member

City of Liberty Lake 

Consent Agenda for January 7, 2020
City Council Meeting

Report from the Mayor for pending claims and payment of previously‐approved obligations through January 7, 2020

All original invoices are on file with the City Treasurer.

City Clerk Mayor 
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 7, 2020 
Library Board of Trustees Appointment 
       DEPT. OF ORIGIN:   Library  
 
EXHIBIT:       
       DEPT. HEAD APPROVAL:  Jocelyn Redel 
 

EXPENDITURE REQUIRED: NA   
BUDGETED: NA 

 
 
 

SUMMARY STATEMENT 
 

Library Board Trustee Sandi Bishop desires to continue to serve on the Library Board of Trustees in Position 1. The 
term for this position will be January 2020 – December 2024. 
 
 
 
 

RECOMMENDED ACTION 
 

1. Confirm the appointment for the Library Board of Trustees. 
 

aswenson
Typewritten Text
 11Bi

aswenson
Typewritten Text

aswenson
Typewritten Text



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  1/7/2019 
Friends of the Liberty Lake Library  
Quilt Donation      DEPT. OF ORIGIN:   Library 
         
EXHIBIT:      DEPT. HEAD APPROVAL: Director 
None      
 
 

EXPENDITURE REQUIRED: No 
BUDGETED: No 

 
 
 

SUMMARY STATEMENT 
 

Liberty Lake Municipal Library desires to accept the donation of a quilt valued at $1,030 that was created as part of a 
Friends of the Liberty Lake Library fundraiser in 2019.  
 
 
 

RECOMMENDED ACTION 
 

1. Accept donation. 
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  1/7/2020 
Friends of the Liberty Lake  
Library Donation     DEPT. OF ORIGIN:   Library  
 
EXHIBIT:      DEPT. HEAD APPROVAL: Director 
FOLLML 2019 Annual Meeting Minutes      
 
 

EXPENDITURE REQUIRED: No 
BUDGETED: Yes 

 
 
 

SUMMARY STATEMENT 
 

Liberty Lake Municipal Library desires to accept the pledged donation of $6,000 provided by the Friends of the Liberty 
Lake Library (FOLLML). This donation will be disbursed throughout 2020 to support purchases for programming and 
equipment as per the FOLLML bylaws. All disbursements will be noted on the City Administrator’s Report per 
Ordinance 168(A). 
 
 
 

RECOMMENDED ACTION 
 

1. Accept donation. 
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:   
Ameresco Energy Audit Proposal   January 7, 2020 
     

DEPT. OF ORIGIN:      
       Operations and Maintenance  
EXHIBIT:       
A – Ameresco Energy Audit Proposal   DEPT. HEAD APPROVAL:   
       Katy Allen, City Administrator  
              
 

EXPENDITURE REQUIRED: $8,500  
BUDGETED:  

 
SUMMARY STATEMENT 

The City of Liberty Lake is recommending approval of a proposal from Ameresco to proceed 
with a city-wide energy audit (study).  Several of the items which have been identified are 
coming due and are at the end of their lifecycle as identified in the Asset Management 
software program.  Our objective for utilizing the DES - Energy Service Company (ESCO) 
pathway is their ability to develop “turn-key” projects with guaranteed project results (price 
and energy savings – performance – NO CHANGE ORDERS).  This process acts as an 
extension of city staff.  DES and the ESCO do all the Construction Management and Project 
Management and Commissioning. 

The Energy Conservation Measures (ECM’s) will include items that save energy, water, or 
other resources (natural gas).  The Energy Audit will provide detailed documentation of 
fieldwork for the audit and calculations in support of the recommendations found in the 
Energy Services Proposal (the deliverable). 

The facilities and projects anticipated in the audit include but are not limited to:  Pavilion Park 
Irrigation System Renovation; Public Safety Emergency Backup Generator; Pond Lining of 
Trailhead; Public Safety/Library Windows Upgrades, to name a few.  These projects have 
been determined to be items that can be done in conjunction with budgeted funding, grant 
funding, energy/utilities incentivization and energy savings. 

 
RECOMMENDED ACTION 

 
1.  Authorize signature of proposal.   
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222 Williams Avenue South, Suite 100 
Renton, WA 98057 
P: 206 522 4270 
F: 425 687 3171 
ameresco.com 

 
 

 

 
 
November 26, 2019 
      City of Liberty Lake Approval:  ________________ 
         Date:  ________________ 
Mr Chris McCarthy 
Department of Enterprise Services 
1500 Jefferson Street SE  
PO Box 41476 
Olympia, WA 98504-1401 
 
 
SUBJECT:   Energy Audit Fee Proposal 

City of Liberty Lake  
   
Dear Chris: 
 
We are pleased to submit this proposal for the audit phase of the City of Liberty Lake’s Energy Efficiency 
Upgrades. The facilities which have been identified by the City of Liberty Lake are: Library/Public Safety 
Building, the Golf Course Irrigation system, city wide Parking Lots, all of the Parks Departments Lighting 
and Irrigation.  Ameresco will provide engineering services for the subject project in accordance with the 
following: 
 
Engineering Services 

A. Audit Phase Services will include: 
 

Ameresco will undertake an Energy Audit of the Facilities. The Energy Audit will identify cost 
effective Energy Conservation Measures (ECMs). Ameresco will present to the Owner a written 
Energy Services Proposal, including the Energy Audit Documentation. The Energy Services 
Proposal will set forth at least the following: 
 

1. A description of the Facility and a description of those buildings and systems which will 
receive ESCO Equipment and ESCO Services; 

 
2. The Cost Effective ECMs to be installed or caused to be installed by the ESCO and a 

description of the ECMs analyzed but disqualified under the cost effectiveness criteria; 
 

3. The services that the ESCO will perform on or in the Facility, including but not limited to 
engineering, construction management, the operations and maintenance procedures for 
use on ESCO Equipment, training for Facility personnel, providing warranty service, and 
equipment maintenance; 

 
4. The Maximum Allowable Project Cost, itemized in detail;  
5. Recommendations for replacement of Existing Equipment, along with recommendations 

for improvements to Existing Equipment and Operating Conditions; 
 

6. The standards of comfort and service appropriate for the Facility; 
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7. The Baseline Energy Consumption for the Facility, computed from monitoring building 
systems for two to four weeks and annualizing with NOAA or NREL weather data and 
including the data, methodology and variables used to compute the Baseline, and the 
Baseline calendar period which will not be less than twelve (12) months; 

 
8. The estimated Energy Savings and Energy Cost Savings that are expected to result from 

the installation of the ESCO Equipment and from the ESCO Service and an explanation of 
the method used to make the estimate; 

 
9. The method by which Energy Savings and Energy Cost Savings will be calculated during 

the term of the Energy Services Agreement; 
 

10. A description of how the ESCO will finance its acquisition of the ESCO Equipment and 
when title to the ESCO Equipment will pass to the Owner; 

 
11. A description of how the Energy Savings will be guaranteed by the ESCO;  
12. A description of how the ESCO proposes to be compensated; 

 
13. The term of the Energy Services Agreement; 

 
14. The schedule for project completion; 

 
15. The nature and extent of work and equipment that the ESCO anticipates it will receive 

from other firms under sub-contract; 
 

16. Preliminary measurement & verification (M&V) plan: The ESCO will provide on-going 
measurement and verification to help ensure the guaranteed savings are achieved 
throughout the first year of the agreement. Post installation Measurement and Verification 
(M&V) will be performed based on the International Performance Measurement and 
Verification Protocol (IPMVP) – Option A (Retrofit Isolation-Key Parameter Measurement), 
and on Section IX – Method of Calculating Energy Savings and Energy Cost Savings. The 
ESCO will attend one annual meeting to review the Measurement & Verification results 
and reconcile energy savings. 

 
Conservation measures will include items that save energy, water, or other resources (including 
various cost savings measures). The Energy Audit will provide detailed documentation of fieldwork 
for the audit, calculation input and output in support of the recommendations made in the Energy 
Services Proposal, economic and engineering assumptions, sketches, floor plans, and any other 
information developed in the course of the Audit. 
 

Cost Effectiveness Criteria 
 
It is understood that the cost effectiveness criteria for this project is as follows: 
 

1. Future post-project cash flow, including City capital, utility bill savings, and financing costs will 
be neutral or positive with respect to pre-project cash flow, assuming a finance term of no 
more than 15 years. 

2. The selected Energy Conservation Measures (ECMs) will be evaluated as a bundle in 
determining whether or not they meet the cost-effectiveness criteria. 

3. The total cost of implementing the ECMs will include the cost of the investment grade audit, 
design, labor and materials, construction management, DES fees, ESCO fees, bonding, 
permits, taxes, and other costs that may be agreed to.   

4. All utility rebates, State grants, or other rebates and grants associated with the proposed 
bundle of ECMs will be deducted from the cost of implementing them before determining their 
cost-effectiveness. 

5. No more than 90% of the energy cost savings will be used for the purpose of determining 
cost-effectiveness. Ameresco does not guarantee the maintenance cost savings. 
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• If Ameresco is NOT able to develop a project that meets the above cost effectiveness criteria and 

the City of Liberty Lake chooses not to proceed with a construction contract, the associated audit 
fee will be waived.  

 
• If Ameresco develops a project that meets the cost effectiveness criteria, the City of Liberty is 

responsible for the full amount of the audit; the audit fee can either be rolled into the construction 
contract or be paid in full by the City of Liberty Lake. 
 

 
Fee for Engineering Services: 
 
A. Basis and amount: 

Fixed Fee for Services  

Energy Audit: $8,500.00  

It is understood by Ameresco that payment and terms are contingent upon the requirements set forth 
in the Energy Services Proposal. 

 
Schedule for Engineering Services: 
 
The Energy Audit will be completed within 180 days. The majority of the audit will be performed within 90 
days of the Notice to Proceed, however due to season operation of some mechanical equipment, the audit 
for this portion may be conducted in the late spring of 2020. 

 
We at Ameresco, Inc. appreciate the opportunity to provide these services. If this proposal for Audit 
Services is satisfactory, please forward contract documents. 

 
Sincerely, 
Ameresco, Inc. 

 
 
Grant A. Thorsland 
Regional Manager - Northwest 
 
Attachments: Fee Proposal, Conservation Measure Lists 
 

 
 
  

Hourly Summary:

TASK
Project 

Manager
Construction 

Manager
Project 

Engineer
Field Audit 
Technician

Admin. 
Assistant Total Hours

Field/Audit 8 24 8 40
Analysis/Calculations 0 8 8
Evaluation of ECMs 2 6 8
Report Write-up 4 4 4 12
Customer Presentation 2 2 4
Travel 0 0 0
Total Hours: 16 0 44 8 4 72
Hourly Rate: 130$              120$                 120$                 105$               75$              
Estimated Fee for Services: 2,080$           -$                  5,280$              840$               300$            8,500$           

Total Audit Fee - Energy Project: 8,500$          
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222 Williams Avenue South, Suite 100 
Renton, WA 98057 
P: 206 522 4270 
F: 425 687 3171 
ameresco.com 

 
 

 

 
 

  City of Liberty Lake   
  Energy Conservation Measures Rank 

LK-1 
 
Emergency Generator - This measure will design and install a backup generator for the 
public safety building in place of the existing Photovoltaic System 

3 

LK-2 

 
Exterior/Parking Lot/Park Lighting - This measure will upgrade the lighting for the (12) City 
Hall Parking lot, (8) Library/Public Safety Building, (6) Pavilion Park Picnic Shelter, and the 
(2) Rocky Hill Parking Lot Lighting to new LED Fixtures. New Motion sensors will be 
installed at the Pavilion Park picnic shelter in addition to the new LED lights. 

1 

LK-3 
Pond Lining - This measure will upgrade the pond. The pond will be reconfigured to include 
a membrane lining, new water features, rock outer edge, and will include a new power 
service at the golf course restroom. Lights will be added to the interior and exterior of the 
restrooms.  

2 

LK-4 
 
Public Safety Building Windows - This measure will provide new windows and frames. 
Select identified windows will include an operable section for the offices. 

3 

LK-5 
 
Library/Public Safety Building RTU - This measure will provide design and implementation 
of the existing 3 RTU units which are at the end of their lifecycle. Budget pricing for other 
units will be included. 

2 
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  City of Liberty Lake   
  Energy Conservation Measures Rank 

LK-6 
 
Library/Public Safety Building Controls - This measure will provide and updated controls 
system for the facility that is easy to remote access and make changes via phone app or 
web browser. (Honeywell or 75f) 

1 

LK-7 
 
Library Interior Lighting - This measure will evaluate the interior lighting and make 
recommendations for upgrade to LED. 

1 

LK-8 
 
Pavilion Park Irrigation - Review previously designed irrigation system package, make 
necessary changes to the package if necessary, in order to qualify for Department of 
Commerce Energy Grant program. 

2 
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:  WSDOT Interlocal Agreement  FOR THE AGENDA OF:  January 7, 2020 
  GCB 3211 
  Regarding Henry Rd and Harvard Rd. 
  Projects     DEPT. OF ORIGIN:   Administration  
 
EXHIBIT: Recently updated GCB 3211 (12.9.19)  DEPT. HEAD APPROVAL: Katy Allen 
  Prior draft of GCB 3211 (10.16.19) 
        
 
 

EXPENDITURE REQUIRED: Yes 
BUDGETED: Yes 

 
 

SUMMARY STATEMENT 
 

A contract with Washington State Department of Transportation (WSDOT) and the City of Liberty Lake has been 
negotiated identifying terms and conditions as shown on GCB 3211 Interlocal Agreement, including Exhibits. 
 
A workshop with City Council was held on October 29th.  The workshop provided information related to the terms 
and conditions of GCB3211 Interlocal Agreement between Washington State Dept. of Transportation (WSDOT) 
and the City of Liberty Lake.  City staff also provided “what if scenario’s” and the status of the appraisal related to 
valuation of the Henry Road Right of way. 
 
Since October 29th, several things have occurred that may impact funding for the Henry Rd and Harvard Rd. 
projects. I-976 was approved by the voters of Washington State, a Court has stayed the implementation of the 
Initiative, and WSDOT has placed all Liberty Lake projects on hold until further notice. Mike Gribner, WSDOT 
Regional Administrator, was at our Dec. 17th council meeting and provided information and answer questions. 
 
To keep the project moving forward, WSDOT worked with the Attorney General’s office to edit the contract.  In 
doing so they rewrote the contract to recognize potential amendments related to funding and to simplify and 
remove redundancies.  A redline of the edits was not provided; however, we are attaching the earlier contract 
draft so City Council can compare the documents. 
 
Work is underway for the appraisal of the right of way and the design services contract. Both of these items will 
be credits towards the City’s contributions for this project.  When this work has been completed, we will provide 
additional information to council.  
 

RECOMMENDED ACTION 
1. Vote to approve GCB3211.   
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GCB 3211 
INTERLOCAL AGREEMENT 

 
This Interlocal Agreement (Agreement) is entered into between the City of Liberty Lake, a 
municipal corporation of the State of Washington, hereinafter referred to as “Local Agency,” and 
Washington State Department of Transportation, hereinafter referred to as “WSDOT,” hereinafter 
to be referred to individually as the “Party” and collectively as the “Parties.” 
 

Recitals 
A. WSDOT is partnering with the Local Agency for a multimodal project, I-90/Barker to 

Harvard, which will Improve Interchanges and Local Roads hereinafter referred to as the 
“Project” as shown on the attached Exhibit A. This agreement only pertains to the part of 
the project located within the boundary of the Local Agency.  
 

B. This Project includes a structure, Henry Road over Interstate 90 that connects Appleway 
Country Vista Drive to Mission Ave on the north side of I-90.  This Project also includes 
the widening of the current Harvard Bridge as well as the two westbound Harvard onramps 
as shown on Exhibit A. 

 
C. According to the legislature, the Local Agency agrees to contribute $6,000,000 to the 

Project.  The Local Agency shall cover any overages that occur within the Local Agency 
city boundaries if the total cost of the project exceeds $26,900,000.   

  
D. The $6,000,000 contribution by the Local Agency may include services provided and real 

estate acquired for the Henry Road and Henry Road Bridge over Interstate 90. All credits 
for services shall be documented by proof of payment and real estate shall be credited from 
certified appraisals. Appraisers will be chosen jointly by WSDOT and the Local Agency. 
A maximum of $150,000 will be allowed for landscape improvements credit. The 
$6,000,000 is based on Project costs identified in the Executive TEIS – Capital Project 
System dated 11/25/2019 and included in Exhibit B. 
 

E. This Agreement will be amended if Chapter 416, Sec 306 of the 2019 Session Law (2019 
Engrossed Substitute House Bill 1160) is revised and impacts the legislative direction and 
project delivery assumptions associated with the I-90/Barker to Harvard– Improve 
Interchanges and Local Roads project, or if subsequent session law modifies legislative 
direction on this Project. 
 

F. The Local Agency will hire an engineering firm to design this Project. The Parties hereto 
desire to contract for work to be performed by each of them in connection with this Project 
and the payment of costs and expenses therein involved.  The parties agree to meet monthly 
to review all records, invoices, upcoming expenses and other related materials for the 
project.  This meeting may take place on a less frequent basis if mutually agreed upon by 
both parties. WSDOT will hire the contractor for construction and oversee the construction. 
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Now Therefore, pursuant to the provisions of RCW Chapter 39.34, the Interlocal Cooperation Act 
and to the above recitals and Exhibits A, B and C that are incorporated herein as if fully set forth 
below and in consideration of the terms, conditions, covenants and performances contained in or 
attached hereto and by this reference made a part of this Agreement. 
 
It Is Mutually Agreed As Follows: 
 
1. Pre-Construction Provisions 
 
1.1 The plans, specifications, and estimate (Project Documents) are to be prepared in 

accordance with the current State of Washington Standard Specifications for Road, Bridge, 
and Municipal Construction, 2018 edition, and amendments thereto (2018 Standard 
Specifications), and the Washington State Department of Transportation Design Manual, 
M 22-01, current version, unless otherwise noted and the 30-60-90 review process.  

 
2. Funding Commitments and Payments 
 

2.1 The Local Agency shall fund $6,000,000 for the Project less any and all credits for the 
Local Agency’s services, landscaping (landscape improvements which include, but are not 
limited to, top soil, irrigation, plantings, seeding, mulching, and roundabout landscaping). 
up to $150,000,  and/or acquired real estate.  WSDOT’s total financial commitment to the 
project is $20,900,000.  Thus the total project cost is estimated to be $26,900,000. 

 
 

2.2 The Local Agency agrees to make payments for Henry Road project costs within thirty 
(30) calendar days from receipt of an invoice, up to the amount of its financial commitment. 
Once the Local Agency has fulfilled its funding requirements then WSDOT will fulfill its 
commitment to the Project. Overages above the total estimated project cost of $26,900,000 
will be billed to the Local Agency only after WSDOT has fulfilled its commitment to the 
project.  

 
   
2.3 Any Project savings will be distributed proportionately to the investment of each Party 

based on the percent invested. Savings will not be calculated until all expenditures on the 
project have been paid. 

 
3.   Local Agency Responsibilities 

 
3.1 The Local Agency is responsible for the Project’s design and construction documents 

which includes but is not limited to the following: the construction plans, specifications, 
and estimate (PS&E) developed in accordance with the current version of the WSDOT 
Plans Preparation Manual, the design documentation package, hydraulic report, traffic 
management plan, environmental processes and permits, utility relocation or adjustments 
and geotechnical evaluations developed in accordance with the current version of the 
WSDOT Design Manual for the  Project.  The Local Agency shall conform to WSDOT’s 
30-60-90 percent review matrix. 
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3.2 The Local Agency agrees that in the event additional right of way not currently owned by 

the Local Agency , property rights, or utility relocations are required for the Project, they 
shall be obtained in accordance with the following:  Uniform Relocation Assistance and 
Real Property Acquisition Policies Act of 1970, as amended; chapter 47.52 RCW; chapter 
8.12 RCW; chapter 8.25 RCW; chapter 8.26 RCW; WAC 468-100, the current WSDOT 
Right of Way Manual; the current WSDOT Local Agency Guidelines; WSDOT Design 
Manual Chapters 530 and 540, access guidance; and the City’s approved right of way 
procedures and the City’s approved right of way procedures..  
 

3.3 The Local Agency is solely responsible for and shall acquire all property and property 
rights in the name of the Local Agency, including uneconomic remainders. The Local 
Agency agrees that it shall acquire all Project properties free and clear of all liens, claims 
of damage, adverse possession or prescriptive easement claims, or any other encumbrance 
or claim, except such encumbrances that may be accepted in accordance with Chapter 8 of 
the WSDOT Right of Way Manual.   
 

3.4 The Local Agency agrees that all property fee acquisitions shall be by statutory warranty 
deed or easement.  

 
3.5 The Parties agree that the Local Agency shall operate and maintain and remain in 

ownership of properties outside of WSDOT right of way and within outside the Spokane 
County’s easement. 
 

3.6 The Local Agency will enter into a maintenance agreement with WSDOT and has obtained 
a non-exclusive easement #19-1353, Exhibit C, with Spokane County for Henry Road 
Bridge, to access and maintain the structure and appurtenances including, but not limited 
to, the approach slabs and walls. The WSDOT maintenance agreement will be executed 
before construction is complete. 

 
3.7 The Local Agency agrees to do the Ad and Award for the landscape improvements 

associated with the Project, and shall be completed by November 1st 2020 ora date as 
mutually agreed upon. 

 
4.  WSDOT Responsibilities 

 
4.1 WSDOT agrees to review, and concur when appropriate, the design documentation 

package, PS&E, geotechnical, and environmental documents for the Project. 
 

4.2 WSDOT will have the final approval of the traffic management plan, bridge and approach 
drawings, hydraulics report and PS&E documents for the Project. 
 

4.3 WSDOT agrees to perform construction administration and Ad and Award for the Project 
excluding landscape improvements which includes inspection and Project closure. 

 



 

GCB 3211  Page 4 of 7 
 

5. Term 
 
5.1 Unless otherwise provided herein, the term of this Agreement shall commence as of the 

date this Agreement is fully executed and shall continue until the Project is completed and 
all Local Agency obligations for payment have been met, unless otherwise terminated 
pursuant to Section 8. 

 
6. Legal Relations 
 
6.1 It is understood that this Agreement is solely for the benefit of the Parties hereto and gives 

no right to any other party. No joint venture, agent-principal relationship or partnership is 
formed as result of this Agreement. No employees or agents of one Party or any of its 
contractors or subcontractors shall be deemed, or represent themselves to be, employees or 
agents of the other Party. 

 
7. Applicable Laws Venues 
 
7.1 In the event that either Party deems it necessary to institute legal action or proceedings to 

enforce any right or obligation under this Agreement, the Parties agree that any such action 
or proceedings shall be brought in Thurston County Superior Court in the State of 
Washington. Further, the Parties agree that each will be solely responsible for payment of 
its own attorney’s fees, witness fees, and costs. The Local Agency agrees that it shall accept 
personal service of process by Certified U.S. Mail or overnight mail delivery directed to 
the Local Agency. If service cannot be completed in this manner, the Local Agency 
designates the Secretary of State of Washington as agent for the purpose of personal service 
of process. 

 
8. Amendments 
 

8.1 This Agreement may be amended or modified only by the mutual agreement of the Parties. 
Such amendments or modifications shall not be binding unless they are in writing and 
signed by persons authorized to bind each of the Parties. 

 
9. Termination 

 
9.1 Neither WSDOT nor the Local Agency may terminate this Agreement without the written 

concurrence of the other Party. 
 

9.2 Any termination of this Agreement shall not prejudice any rights or obligations accrued to 
the Parties prior to termination. 

 
10. Disputes Resolution 
 
10.1 The Parties agree that any and all disputes, claims and controversies arising out of or 

relating to this Agreement shall be submitted to a mediator selected by both Parties for 
mediation pursuant to Section 10.2 below. 

aswenson
Typewritten Text



 

GCB 3211  Page 5 of 7 
 

 
10.2  Mediation. 
 

Either Party may commence mediation by providing the other Party with a written request 
for mediation, setting forth the matter in dispute and the relief requested. The Parties agree 
to cooperate with one another in the selection of a mediation service and scheduling of the 
mediation proceedings. The Parties agree to participate in the mediation in good faith. If 
the Parties do not agree on a mediation service to conduct the mediation, the mediation 
shall be conducted in accordance with the Construction Industry Mediation Rules of the 
American Arbitration Association. All offers, promises, conduct and statements, whether 
written or oral, made in the course of mediation are confidential, privileged, and/or 
inadmissible for any purpose in any litigation or arbitration of the dispute; provided, that 
evidence that is otherwise admissible or discoverable shall not be rendered inadmissible or 
non-discoverable as a result of its use in mediation. 

 
11.  Indemnification and Hold Harmless 
 
11.1  The Local Agency agrees to defend, indemnify, and hold harmless WSDOT, including its 

officers, employees, and agents, from any and all claims, demands, losses, and/or liabilities 
to or by third parties arising from, resulting from, or connected with, acts or omissions 
performed or to be performed under this Agreement by the Local Agency, its agents, 
employees, contractors, subcontractors, consultants, and suppliers of any tier, including 
acts or omissions of Local Agency’s invitees and licensees, to the fullest extent permitted 
by law and subject to the limitations provided below. 

 
11.1.1 The Local Agency’s duty to defend and indemnify WSDOT, including its officers, 

employees, and agents, shall not apply to liability for damages arising out of bodily 
injury to persons or damage to property caused by or resulting from the sole 
negligence of WSDOT, including its officers, employees, and agents. The Local 
Agency’s duty to defend and indemnify WSDOT, including its officers, employees, 
and agents, for liability for damages arising out of bodily injury to persons or 
damage to property caused by or resulting from the concurrent negligence of (a) 
WSDOT, including its officers, employees, and agents, and (b) the Local Agency, 
its employees, contractors, subcontractors, and suppliers of any tier, and invitees 
and licensees, shall apply only to the extent of negligence of the Local Agency, its 
agents, employees, contractors, subcontractors, and suppliers of any tier, invitees 
and licensees. 

 
11.1.2 The Local Agency specifically and expressly and by mutual agreement waives any 

immunity that it may be granted under the Washington State Industrial Insurance 
Act, Title 51 RCW. Further, the indemnification obligation under this Agreement 
shall not be limited in any way by any limitation on the amount or type of damages, 
compensation or benefits payable to or for any third party under workers’ 
compensation acts, disability benefits acts, or other employee benefits acts; 
provided, the Local Agency’s waiver of immunity by the provisions of this Section 
extends only to claims against the Local Agency by WSDOT, and does not include, 
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or extend to, any claims by the Local Agency’s employees directly against the 
Local Agency. 

 
11.2  WSDOT agrees to defend, indemnify, and hold harmless the Local Agency, including its 

officers, employees, and agents, from any and all claims, demands, losses, and/or liabilities 
to or by third parties arising from, resulting from, or connected with, acts or omissions 
performed or to be performed under this Agreement by WSDOT, its agents, employees, 
contractors, subcontractors, consultants, and suppliers of any tier, including acts or 
omissions of WSDOT’s invitees and licensees, to the fullest extent permitted by law and 
subject to the limitations provided below. 

 
11.2.1 WSDOT’s duty to defend and indemnify the Local Agency, including its officers, 

employees, and agents, shall not apply to liability for damages arising out of bodily 
injury to persons or damage to property caused by or resulting from the sole 
negligence of the Local Agency, including its officers, employees, and agents. 
WSDOT’s duty to defend and indemnify the Local Agency, including its officers, 
employees, and agents, for liability for damages arising out of bodily injury to 
persons or damage to property caused by or resulting from the concurrent 
negligence of (a) the Local Agency, including its officers, employees, and agents, 
and (b) WSDOT, its employees, contractors, subcontractors, and suppliers of any 
tier, and invitees and licensees, shall apply only to the extent of negligence of 
WSDOT, its agents, employees, contractors, subcontractors, and suppliers of any 
tier, invitees and licensees. 

 
11.2.2 WSDOT specifically and expressly and by mutual agreement waives any immunity 

that it may be granted under the Washington State Industrial Insurance Act, Title 
51 RCW. Further, the indemnification obligation under this Agreement shall not be 
limited in any way by any limitation on the amount or type of damages, 
compensation or benefits payable to or for any third party under workers’ 
compensation acts, disability benefits acts, or other employee benefits acts; 
provided, WSDOT’s waiver of immunity by the provisions of this Section extends 
only to claims against WSDOT by the Local Agency, and does not include, or 
extend to, any claims by WSDOT’s employees directly against WSDOT. 

 
11.3 This indemnification and waiver shall survive the termination of this Agreement. 
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12. Signatures 
 

In Witness Whereof, the Parties hereto have executed this Agreement as of the Party’s date 
signed last below. 

 

CITY OF LIBERTY LAKE 
WASHINGTON STATE 

DEPARTMENT OF 
TRANSPORTATION 

By: 
 
 

By: 
 

Printed:  
 

Printed:  Mike Gribner, P.E. 
 

Title:  
 

Title: Regional Administrator 
 

Date: 
 

Date: 
 

APPROVED AS TO FORM 
 

APPROVED AS TO FORM 
 

By: 
 
 

By: 
 

Printed:  
Sean P. Boutz 

Printed:  
 

Title:  
City Attorney 

Title: Assistant Attorney General 
 

Date: 
 

Date: 
 

  



1-90 Barker/Henry/Harvard

Through Legislative actions, WSDOT has advanced a total of $3,250,000 for the PE and RW phases of projects 1, 2, and 3 
to the 2017-2019 biennium. WSDOT has also advanced funding into the 2019-2023 bienniums to construct projects 1, 2, 3 
and design and construct project 4 3.

This money, along with collaborative design efforts between the WSDOT, the City of the Spokane Valley, and the City of 
Liberty Lake, will allow these projects to be Advertisement Ready in the Spring of 2020 and 2021. ($ shown are current year.)

1. Harvard Bridge Widening - $4.5 Million ($0.5 PE, $0.0 RW, $4.0 CN)
Address congestion across I-90 at Harvard Road by adding a third lane across I-90 for northbound traffic.

2. Harvard WB On-Ramp - $4.0 Million ($0.4 PE, $0.75 RW, $2.85 CN)
Improve I-90 westbound on-ramps from Harvard Rd.

3. Henry Road - $14.5 Million ($0.85 PE, $5.00 RW, $8.65 CN)
Improve connectivity of the Liberty Lake street system by connecting Country Vista Drive to Mission Avenue with a two-lane
city street. Project will be done so as to not preclude future 1-90 connections.

July 2019
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GCB 3211 
INTERLOCAL AGREEMENT 

 
This Interlocal Agreement (Agreement) is entered into between the City of Liberty Lake, a 
municipal corporation of the State of Washington, hereinafter referred to as “Local Agency,” and 
Washington State Department of Transportation, hereinafter referred to as “WSDOT,” hereinafter 
to be referred to individually as the “Party” and collectively as the “Parties.” 
 

Recitals 
 

A. WSDOT, in the interest of aiding multimodal traffic, is designing and constructing a project 
commonly known as (L2000122) I-90/Barker to Harvard, which will Improve Interchanges 
and Local Roads hereinafter referred to as the “Project” as shown on the attached Exhibit 
A (I-90 Barker/Henry/Harvard). This agreement only pertains to the part of the project 
located in the City of Liberty Lake. This Project includes a structure, Henry Road over 
Interstate 90 that connects Appleway to Mission Ave on the north side of I-90.  This Project 
also includes the widening of the current Harvard Bridge as well as the two westbound 
Harvard onramps. 
 

B. To improve Barker Road and Harvard Road interchanges and connect the local road 
network north and south of I-90 at Henry Road, WSDOT provided $3,250,000 for 
engineering and R/W in the 2017-2019 biennium, of that $3,250,000, $800,000 was given 
to the City of Liberty Lake under GCB 2998 for design services.  WSDOT has also 
committed $14,750,000 in the 2019-2021 biennium and another $2,900,000 in the 2021-
2023 biennium for a total of $20,900,000 for the Project as shown on the attached Exhibit 
B. WSDOT’s current budget estimate for the entire project (L2000122) is estimated at 
$26,900,000. 

 
C. The legislative proviso says $14,750,000 of the Connecting Washington account – 

state appropriation, and $6,000,000 of the motor vehicle account – private/local 
appropriation, are provided solely for the I-90/Barker to Harvard – Improve 
Interchanges and Local Roads project (L2000122). The Connecting Washington 
account appropriation for the improvements that fall within the City of Liberty Lake 
may only be expended if the City of Liberty Lake agrees to cover any project costs 
above the $20,900,000 of state appropriation provided for the total project in LEAP 
(Legislative Evaluation & Accountability Program) Transportation Document 2019-
1 as developed April 27, 2019, Program – Highway Improvements. 

  
D. The $6,000,000 contribution by the City of Liberty Lake may include services 

provided and real estate acquired for the Henry Road over Interstate 90 Project by the 
Local Agency. All credits for services shall be documented by proof of payment and 
real estate shall be credited from certified appraisals. Appraisers will be chosen jointly 
by WSDOT and the Local Agency. A maximum of $150,000 will be allowed for 
landscape improvements credit. Any amount over $150,000 will be paid for 
completely by the Local Agency and no credit above $150,000 will be given towards 
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the $6,000,000 contribution. The $6,000,000 is based on Project costs identified in 
the Executive TEIS – Capital Project System dated 5/3/2019 and included in Exhibit 
C and GCB 3211 Exhibit B. 
 

E. This Agreement will be amended if Chapter 416, Sec 306 of the 2019 Session Law 
(2019 Engrossed Substitute House Bill 1160) is revised and impacts the legislative 
direction and project delivery assumptions associated with the I-90/Barker to 
Harvard– Improve Interchanges and Local Roads project (L2000122) or if subsequent 
session law modifies legislative direction on this Project. 
 

F. The Parties hereto desire to contract for work to be performed by each of them in 
connection with this Project and the payment of costs and expenses therein involved.  The 
parties agree to meet monthly to review all records, invoices, upcoming expenses and other 
related materials for the Pproject.  This meeting may take place on a less frequent basis if 
mutually agreed upon by both Pparties. 

 
Now Therefore, pursuant to the provisions of RCW Chapter 39.34, the Interlocal Cooperation Act 
and to the above recitals and Exhibits A and B that are incorporated herein as if fully set forth 
below and in consideration of the terms, conditions, covenants and performances contained in or 
attached hereto and by this reference made a part of this Agreement. 
 
It Is Mutually Agreed As Follows: 
 
1. Pre-Construction Provisions 
 

1.1 The plans, specifications, and estimate (Project Documents) are to be prepared in 
accordance with the current State of Washington Standard Specifications for Road, Bridge, 
and Municipal Construction, 2018 edition, and amendments thereto (2018 Standard 
Specifications), and the Washington State Department of Transportation Design Manual, 
M 22-01, current version, unless otherwise noted and the 30-60-90 review process.  

 
2. Funding Commitments and Payments 
 

2.1 The Local Agency shall fund $6,000,000 for the Project (L2000122) less any and all credits 
for the Local Agency’s services and/or acquired real estate as identified in Exhibits A and 
B for the Project. 

 
2.2 The Local Agency agrees to pay all costs in excess of $20,900,000 of state appropriation 

provided necessary to complete the work for the Project less any credits as set forth in this 
Aagreement, and when such overages occur in Liberty Lake and are associated with the 
Harvard Road widening, Harvard Road WB on ramp and/or the Henry Road Bridge..  
These before mentioned overages will be charged to the Local Agency within the Henry 
Road portion of the Project. The Local Agency agrees to make payments within thirty (30) 
calendar days from receipt of an invoice.  Once the Local Agency has fulfilled its 
$6,000,000 minus credits contribution, per Recital Section D of this Interlocal Agreement, 
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WSDOT will pay the remainder of the costs associated with the Henry Road portion of the 
Project up to $20,900,000.  Once $20,900,000 is exceeded in state funds, Liberty Lake will 
pay remaining costs within the Henry Road Portion of the Project. 

   
2.3 Any Project savings will be distributed proportionately to the investment of each Party 

based on the percent invested. Savings will not be calculated until all expenditures on the 
Pproject (L2000122) have been paid. 

 
3.   Local Agency Responsibilities 

 
3.1. The Local Agency agrees to complete the design and construction documents which 

include but is not limited to the following: the construction plans, specifications, and 
estimate (PS&E) developed in accordance with the current version of the WSDOT Plans 
Preparation Manual, the design documentation package, hydraulic report, traffic 
management plan, environmental processes and permits, utility relocation or adjustments 
and geotechnical evaluations developed in accordance with the current version of the 
WSDOT Design Manual for the Henry Road portion of the  Project that falls within the 
city limits of the Local Agency as shown in Exhibit A. 
 

3.2. The Local Agency agrees that in the event additional right of way, property rights, 
or utility relocations are required for the Henry Road portion of the Project, they shall 
be obtained in accordance with the following:  Uniform Relocation Assistance and 
Real Property Acquisition Policies Act of 1970, as amended; chapter 47.52 RCW; 
chapter 8.12 RCW; chapter 8.25 RCW; chapter 8.26 RCW; WAC 468-100, the 
current WSDOT Right of Way Manual; the current WSDOT Local Agency 
Guidelines; WSDOT Design Manual Chapters 530 and 540, access guidance; and 
the City’s approved right of way procedures and the City’s approved right of way 
procedures.  
 

3.3.  The Local Agency is solely responsible for and shall acquire all property and property 
rights in the name of the Local Agency, including uneconomic remainders. The Local 
Agency agrees that it shall acquire all Henry Road properties free and clear of all liens, 
claims of damage, adverse possession or prescriptive easement claims, or any other 
encumbrance or claim, except such encumbrances that may be accepted in accordance 
with Chapter 8 of the WSDOT Right of Way Manual.   
 

3.4. The Local Agency agrees that all Henry Road properties fee acquisitions shall be by 
statutory warranty deed or easement.  

 
3.5. The Local Agency shall provide all Henry Road related services including but not limited 

to funding estimates, title reports and updates, title policies, property valuations including 
appraisals and appraisal review and administrative offer summaries, acquisition 
negotiation diaries, relocation assistance, Project property management, and 
condemnation proceedings that may exist.  Is this paragraph needed?  Seems redundant 
with 3.2. 
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3.6. The Parties agree that the Local Agency shall operate and maintain and remain in 

ownership of Henry Road outside of WSDOT right of way and within the Spokane 
County’s easement. 

 
3.7. The Local Agency will enter into a maintenance agreement with WSDOT and has 

obtained a non-exclusive easement #19-1353 with Spokane County for Henry Road 
Bridge, to access and maintain the structure and appurtenances including, but not limited 
to, the approach slabs and walls. The WSDOT maintenance agreement will be executed 
between the Partieswith before construction is complete. 

 
3.8.The Local agency will complete all design and construction documents for the Henry Road 

portion of the Project and will also provide all construction management services for the 
landscape improvements associated with the Henry Road portion of the   Project.  
Landscape improvements include, but are not limited to, top soil, irrigation, plantings, 
seeding, mulching, and roundabout landscaping. 
 

3.9.The Local Agency’s design must provide for an independent bridge which will allow for 
future light rail expansion within Spokane County’s right of way, and when constructed 
will not affect structural integrity of the bridge. 

 
3.10. The Local Agency agrees to do the Ad and Award for the landscape improvements 

associated with the Henry Road portion ofr the  Project, whichand shall be completed by 
November 1st 2020, or as mutually agreed. 

 
4.  WSDOT Responsibilities 

 
4.1. WSDOT agrees to review, and concur when appropriate, the design documentation 

package, PS&E, geotechnical, and environmental documents for the Henry Road portion 
of the Project. 

 
4.2. WSDOT will have the final approval of the traffic management plan, bridge and approach 

drawings, hydraulics report and PS&E documents for the Project. 
 

4.3. WSDOT agrees to perform construction administration for the Henry Road portion of the 
Project excluding landscape improvements which includes inspection and Project closure. 

 
4.4. WSDOT agrees to perform Ad and Award and, construction administration for the 

Harvard Ramps and Harvard Bridge Widening Project and Henry Road Bridge which 
includes inspection and Project closure. 

 
5. Term 
 

5.1 Unless otherwise provided herein, the term of this Agreement shall commence as of the 
date this Agreement is fully executed and shall continue until the Project is completed and 
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all Local Agency obligations for payment have been met, unless otherwise terminated 
pursuant to Section 98. 

 
6. Legal Relations 
 

6.1 It is understood that this Agreement is solely for the benefit of the Parties hereto and gives 
no right to any other party. No joint venture, agent-principal relationship or partnership is 
formed as result of this Agreement. No employees or agents of one Party or any of its 
contractors or subcontractors shall be deemed, or represent themselves to be, employees or 
agents of the other Party. 

 
7. Applicable Laws Venues 
 

7.1 In the event that either Party deems it necessary to institute legal action or proceedings to 
enforce any right or obligation under this Agreement, the Parties agree that any such action 
or proceedings shall be brought in Thurston County Superior Court in the State of 
Washington. Further, the Parties agree that each will be solely responsible for payment of 
its own attorney’s fees, witness fees, and costs. The Local Agency agrees that it shall accept 
personal service of process by Certified U.S. Mail or overnight mail delivery directed to 
the Local Agency. If service cannot be completed in this manner, the Local Agency 
designates the Secretary of State of Washington as agent for the purpose of personal service 
of process. 

 
8. Amendments 
 

8.1 This Agreement may be amended or modified only by the mutual agreement of the Parties. 
Such amendments or modifications shall not be binding unless they are in writing and 
signed by persons authorized to bind each of the Parties. 

 
9. Termination 
 

9.1 Neither WSDOT nor the Local Agency may terminate this Agreement without the written 
concurrence of the other Party. 

 
9.2 Any termination of this Agreement shall not prejudice any rights or obligations accrued to 

the Parties prior to termination. 
 

10. Disputes Resolution 
 

10.1The Parties agree that any and all disputes, claims and controversies arising out of or 
relating to this Agreement shall be submitted to a mediator selected by both Parties for 
mediation pursuant to Section 10.2 below. 

 
10.2 Mediation. 
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Either Party may commence mediation by providing the other Party with a written request 
for mediation, setting forth the matter in dispute and the relief requested. The Parties agree 
to cooperate with one another in the selection of a mediation service and scheduling of the 
mediation proceedings. The Parties agree to participate in the mediation in good faith. If 
the Parties do not agree on a mediation service to conduct the mediation, the mediation 
shall be conducted in accordance with the Construction Industry Mediation Rules of the 
American Arbitration Association. All offers, promises, conduct and statements, whether 
written or oral, made in the course of mediation are confidential, privileged, and/or 
inadmissible for any purpose in any litigation or arbitration of the dispute; provided, that 
evidence that is otherwise admissible or discoverable shall not be rendered inadmissible or 
non-discoverable as a result of its use in mediation. 

 
11. Indemnification and Hold Harmless 
 

11.1 The Local Agency agrees to defend, indemnify, and hold harmless WSDOT, including its 
officers, employees, and agents, from any and all claims, demands, losses, and/or liabilities 
to or by third parties arising from, resulting from, or connected with, acts or omissions 
performed or to be performed under this Agreement by the Local Agency, its agents, 
employees, contractors, subcontractors, consultants, and suppliers of any tier, including 
acts or omissions of Local Agency’s invitees and licensees, to the fullest extent permitted 
by law and subject to the limitations provided below. 

 
11.1.1 The Local Agency’s duty to defend and indemnify WSDOT, including its officers, 

employees, and agents, shall not apply to liability for damages arising out of bodily 
injury to persons or damage to property caused by or resulting from the sole 
negligence of WSDOT, including its officers, employees, and agents. The Local 
Agency’s duty to defend and indemnify WSDOT, including its officers, employees, 
and agents, for liability for damages arising out of bodily injury to persons or 
damage to property caused by or resulting from the concurrent negligence of (a) 
WSDOT, including its officers, employees, and agents, and (b) the Local Agency, 
its employees, contractors, subcontractors, and suppliers of any tier, and invitees 
and licensees, shall apply only to the extent of negligence of the Local Agency, its 
agents, employees, contractors, subcontractors, and suppliers of any tier, invitees 
and licensees. 

 
11.1.2 The Local Agency specifically and expressly and by mutual agreement waives any 

immunity that it may be granted under the Washington State Industrial Insurance 
Act, Title 51 RCW. Further, the indemnification obligation under this Agreement 
shall not be limited in any way by any limitation on the amount or type of damages, 
compensation or benefits payable to or for any third party under workers’ 
compensation acts, disability benefits acts, or other employee benefits acts; 
provided, the Local Agency’s waiver of immunity by the provisions of this Section 
extends only to claims against the Local Agency by WSDOT, and does not include, 
or extend to, any claims by the Local Agency’s employees directly against the 
Local Agency. 
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11.2 WSDOT agrees to defend, indemnify, and hold harmless the Local Agency, including its 
officers, employees, and agents, from any and all claims, demands, losses, and/or liabilities 
to or by third parties arising from, resulting from, or connected with, acts or omissions 
performed or to be performed under this Agreement by WSDOT, its agents, employees, 
contractors, subcontractors, consultants, and suppliers of any tier, including acts or 
omissions of WSDOT’s invitees and licensees, to the fullest extent permitted by law and 
subject to the limitations provided below. 

 
11.2.1 WSDOT’s duty to defend and indemnify the Local Agency, including its officers, 

employees, and agents, shall not apply to liability for damages arising out of bodily 
injury to persons or damage to property caused by or resulting from the sole 
negligence of the Local Agency, including its officers, employees, and agents. 
WSDOT’s duty to defend and indemnify the Local Agency, including its officers, 
employees, and agents, for liability for damages arising out of bodily injury to 
persons or damage to property caused by or resulting from the concurrent 
negligence of (a) the Local Agency, including its officers, employees, and agents, 
and (b) WSDOT, its employees, contractors, subcontractors, and suppliers of any 
tier, and invitees and licensees, shall apply only to the extent of negligence of 
WSDOT, its agents, employees, contractors, subcontractors, and suppliers of any 
tier, invitees and licensees. 

 
11.2.2 WSDOT specifically and expressly and by mutual agreement waives any immunity 

that it may be granted under the Washington State Industrial Insurance Act, Title 
51 RCW. Further, the indemnification obligation under this Agreement shall not be 
limited in any way by any limitation on the amount or type of damages, 
compensation or benefits payable to or for any third party under workers’ 
compensation acts, disability benefits acts, or other employee benefits acts; 
provided, WSDOT’s waiver of immunity by the provisions of this Section extends 
only to claims against WSDOT by the Local Agency, and does not include, or 
extend to, any claims by WSDOT’s employees directly against WSDOT. 

 
11.3 This indemnification and waiver shall survive the termination of this Agreement. 
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12. Signatures 
 

In Witness Whereof, the Parties hereto have executed this Agreement as of the Party’s date 
signed last below. 

 

CITY OF LIBERTY LAKE 
WASHINGTON STATE 

DEPARTMENT OF 
TRANSPORTATION 

By: 
 
 

By: 
 

Printed: Steve Peterson 
 

Printed:  Mike Gribner, P.E. 
 

Title: Mayor 
 

Title: Regional Administrator 
 

Date: 
 

Date: 
 

APPROVED AS TO FORM 
 

APPROVED AS TO FORM 
 

By: 
 
 

By: 
 

Printed: Sean P Boutz 
 

Printed:  
 

Title: City Attorney 
. 

Title: Assistant Attorney General 
 

Date: 
 

Date: 
 

  



1-90 Barker/Henry/Harvard

Through Legislative actions, WSDOT has advanced a total of $3,250,000 for the PE and RW phases of projects 1, 2, and 3 
to the 2017-2019 biennium. WSDOT has also advanced funding into the 2019-2023 bienniums to construct projects 1, 2, 3 
and design and construct project 4 3.

This money, along with collaborative design efforts between the WSDOT, the City of the Spokane Valley, and the City of 
Liberty Lake, will allow these projects to be Advertisement Ready in the Spring of 2020 and 2021. ($ shown are current year.)

1. Harvard Bridge Widening - $4.5 Million ($0.5 PE, $0.0 RW, $4.0 CN)
Address congestion across I-90 at Harvard Road by adding a third lane across I-90 for northbound traffic.

2. Harvard WB On-Ramp - $4.0 Million ($0.4 PE, $0.75 RW, $2.85 CN)
Improve I-90 westbound on-ramps from Harvard Rd.

3. Henry Road - $14.5 Million ($0.85 PE, $5.00 RW, $8.65 CN)
Improve connectivity of the Liberty Lake street system by connecting Country Vista Drive to Mission Avenue with a two-lane
city street. Project will be done so as to not preclude future 1-90 connections.

July 2019
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:   Contract with H.W. Lochner for Design of FOR THE AGENDA OF:  January 7, 2020 
Henry Road Overpass & Roadway Extension  

DEPT. OF ORIGIN:   Planning, Engineering & Building 
Services  

 
EXHIBIT:  Professional Service Agreement  DEPT. HEAD APPROVAL:  Lisa D. Key, Director 
        
 

EXPENDITURE REQUIRED: Yes 
BUDGETED: Yes 

 
SUMMARY STATEMENT 

 
The City undertook a Request for Qualifications to identify an engineering firm to complete the Henry Road Overpass 
and Roadway Extension Design.  Three firms submitted proposals and were interviewed by a selection team that 
included WSDOT, Central Valley School District, City staff.  H.W. Lochner was selected as the most qualified firm. 
 
The attached professional service contract in the amount 0f $1,412,822, provides for engineering services including 
design, environmental review, and preparation of bid specifications for the extension of Henry Road from Country 
Vista Drive north to Mission Avenue in the City of Liberty Lake, to include the roadway extension, the bridge spanning 
the I-90 corridor, and intersection improvements at the intersections with Country Vista Drive and Mission Avenue.  
The contract identifies $50,000 in a management reserve fund (e.g. contingency) as may be authorized by the City 
Engineer for unforeseen additional costs or additional work beyond the scope identified.  Design work for this project 
is expected to be completed by December 2020. 
 
Cost for this contract will be credited toward the City’s contribution associated with the WSDOT Interlocal Agreement 
GCB 3211 Regarding Henry Road and Harvard Road Projects. 
 
 

RECOMMENDED ACTION 
 

1. Approve the contract, and authorize the Mayor to execute the contract. 
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Local Agency A&E Professional Services
Cost Plus Fixed Fee Consultant Agreement 

Agreement Number: 

Firm/Organization Legal Name (do not use dba’s): 

Address Federal Aid Number 

UBI Number Federal TIN or SSN Number 

Execution Date Completion Date 

1099 Form Required 

Yes No 

Federal Participation 

Yes No 
Project Title 

Description of Work 

Yes No DBE Participation 
Yes No MBE Participation 
Yes No WBE Participation 
Yes No SBE Participation 

Total Amount Authorized: 

Management Reserve Fund: 

Maximum Amount Payable: 

Index of Exhibits 
Exhibit A Scope of Work 
Exhibit B DBE Participation/SBE Plan 
Exhibit C Preparation and Delivery of Electronic Engineering and Other Data 
Exhibit D Prime Consultant Cost Computations 
Exhibit E Sub-consultant Cost Computations 
Exhibit F Title VI Assurances 
Exhibit G Certification Documents 
Exhibit H Liability Insurance Increase 
Exhibit I Alleged Consultant Design Error Procedures 
Exhibit J Consultant Claim Procedures 

Agreement Number: 

Local Agency A&E Professional Services Cost Plus Fixed Fee Consultant Agreement Page 1 of 14 
Revised 08/15/2019 
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THIS AGREEMENT, made and entered into as shown in the “Execution Date” box on page one (1) of this 
AGREEMENT, between the , 
hereinafter called the “AGENCY,” and the “Firm / Organization Name” referenced on page one (1) of this 
AGREEMENT, hereinafter called the “CONSULTANT.” 

WHEREAS, the AGENCY desires to accomplish the work referenced in “Description of Work” on page one (1) 
of this AGREEMENT and hereafter called the “SERVICES;” and does not have sufficient staff to meet the required 
commitment and therefore deems it advisable and desirable to engage the assistance of a CONSULTANT to provide 
the necessary SERVICES; and 

WHEREAS, the CONSULTANT represents that they comply with the Washington State Statutes relating 
to professional registration, if applicable, and has signified a willingness to furnish consulting services to 
the AGENCY. 

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and performance contained herein, 
or attached and incorporated and made a part hereof, the parties hereto agree as follows: 

I. General Description of Work 
The work under this AGREEMENT shall consist of the above-described SERVICES as herein defined, and 
necessary to accomplish the completed work for this project. The CONSULTANT shall furnish all services, labor, 
and related equipment and, if applicable, sub-consultants and subcontractors necessary to conduct and complete the 
SERVICES as designated elsewhere in this AGREEMENT. 

II. General Scope of Work 
The Scope of Work and projected level of effort required for these SERVICES is described in Exhibit “A” attached 
hereto and by this reference made a part of this AGREEMENT.  The General Scope of Work was developed 
utilizing performance based contracting methodologies. 

III. General Requirements 
All aspects of coordination of the work of this AGREEMENT with outside agencies, groups, or individuals shall 
receive advance approval by the AGENCY.  Necessary contacts and meetings with agencies, groups, and/or 
individuals shall be coordinated through the AGENCY.  The CONSULTANT shall attend coordination, progress, 
and presentation meetings with the AGENCY and/or such State, Federal, Community, City, or County officials, 
groups or individuals as may be requested by the AGENCY.  The AGENCY will provide the CONSULTANT 
sufficient notice prior to meetings requiring CONSULTANT participation. The minimum required hours or days’ 
notice shall be agreed to between the AGENCY and the CONSULTANT and shown in Exhibit “A.” 

The CONSULTANT shall prepare a monthly progress report, in a form approved by the AGENCY, which will 
outline in written and graphical form the various phases and the order of performance of the SERVICES in 
sufficient detail so that the progress of the SERVICES can easily be evaluated. 

The CONSULTANT, any sub-consultants, and the AGENCY shall comply with all Federal, State, and local laws, 
rules, codes, regulations, and all AGENCY policies and directives, applicable to the work to be performed under 
this AGREEMENT.  This AGREEMENT shall be interpreted and construed in accordance with the laws of the State 
of Washington. 
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Participation for Disadvantaged Business Enterprises (DBE) or Small Business Enterprises (SBE), if required, per 
49 CFR Part 26, shall be shown on the heading of this AGREEMENT. If DBE firms are utilized at the 
commencement of this AGREEMENT, the amounts authorized to each firm and their certification number will be 
shown on Exhibit “B” attached hereto and by this reference made part of this AGREEMENT. If the Prime 
CONSULTANT is a DBE certified firm they must comply with the Commercial Useful Function (CUF) 
regulation outlined in the AGENCY’s “DBE Program Participation Plan” and perform a minimum of 30% of the 
total amount of this AGREEMENT. It is recommended, but not required, that non-DBE Prime CONSULTANTS 
perform a minimum of 30% of the total amount of this AGREEMENT. 

In the absents of a mandatory UDBE, a voluntary SBE goal amount of ten percent of the Consultant Agreement is 
established. The Consultant shall submit a SBE Participation Plan prior to commencing work. Although the goal is 
voluntary, the outreach efforts to provide SBE maximum practicable opportunities are not. 

The CONSULTANT, on a monthly basis, shall enter the amounts paid to all firms (including Prime) 
involved with this AGREEMENT into the wsdot.diversitycompliance.com program. Payment information 
shall identify any DBE Participation. Non-minority, woman owned DBEs does not count towards UDBE goal 
attainment. 

All Reports, PS&E materials, and other data furnished to the CONSULTANT by the AGENCY shall be returned.  
All electronic files, prepared by the CONSULTANT, must meet the requirements as outlined in Exhibit “C – 
Preparation and Delivery of Electronic Engineering and other Data.” 

All designs, drawings, specifications, documents, and other work products, including all electronic files, prepared 
by the CONSULTANT prior to completion or termination of this AGREEMENT are instruments of service for 
these SERVICES, and are the property of the AGENCY. Reuse by the AGENCY or by others, acting through or 
on behalf of the AGENCY of any such instruments of service, not occurring as a part of this SERVICE, shall 
be without liability or legal exposure to the CONSULTANT. 

Any and all notices or requests required under this AGREEMENT shall be made in writing and sent to the other 
party by (i) certified mail, return receipt requested, or (ii) by email or facsimile, to the address set forth below: 

If to AGENCY: If to CONSULTANT: 
Name: Name: 
Agency: Agency: 
Address: Address: 
City: State: Zip: City: State: Zip: 
Email: Email: 
Phone: Phone: 
Facsimile: Facsimile: 

IV. Time for Beginning and Completion 

The CONSULTANT shall not begin any work under the terms of this AGREEMENT until authorized in writing by 
the AGENCY. All work under this AGREEMENT shall be completed by the date shown in the heading of this 
AGREEMENT titled “Completion Date.” 

The established completion time shall not be extended because of any delays attributable to the CONSULTANT, 
but may be extended by the AGENCY in the event of a delay attributable to the AGENCY, or because of 
unavoidable delays caused by an act of GOD, governmental actions, or other conditions beyond the control of the 
CONSULTANT. A prior supplemental AGREEMENT issued by the AGENCY is required to extend the 
established completion time. 
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V. Payment Provisions 
The CONSULTANT shall be paid by the AGENCY for completed SERVICES rendered under this AGREEMENT 
as provided hereinafter.  Such payment shall be full compensation for SERVICES performed or SERVICES 
rendered and for all labor, materials, supplies, equipment, and incidentals necessary to complete SERVICES, 
specified in Section II, “Scope of Work”.  The CONSULTANT shall conform to all applicable portions of 48 CFR 
Part 31 (www.ecfr.gov). The estimate in support of the Cost Plus Fixed Fee amount is attached hereto as Exhibits 
“D” and “E” and by this reference made part of this AGREEMENT. 

A. Actual Costs: Payment for all consulting services for this PROJECT shall be on the basis of the 
CONSULTANT’S actual cost plus a fixed fee.  The actual cost shall include direct salary cost, indirect cost rate, 
and direct non-salary costs. 
1. Direct (RAW) Labor Costs: The Direct (RAW) Labor Cost is the direct salary paid to principals, 

professional, technical, and clerical personnel for the time they are productively engaged in work necessary 
to fulfill the terms of this AGREEMENT.  The CONSULTANT shall maintain support data to verify the 
direct salary costs billed to the AGENCY. 

2. Indirect Cost Rate (ICR) Costs: ICR Costs are those costs, other than direct costs, which are included as such 
on the books of the CONSULTANT in the normal everyday keeping of its books.  Progress payments shall 
be made at the ICR rates shown in attached Exhibits “D” and “E” of this AGREEMENT.  Total 
ICR payment shall be based on Actual Costs.  The AGENCY agrees to reimburse the CONSULTANT 
the actual ICR costs verified by audit, up to the Maximum Total Amount Payable, authorized under this 
AGREEMENT, when accumulated with all other Actual Costs. 
A summary of the CONSULTANT’S cost estimate and the ICR percentage is shown in Exhibits “D” and 
“E”, attached hereto and by this reference made part of this AGREEMENT.  The CONSULTANT (prime and 
all A&E sub-consultants) will submit to the AGENCY within six (6) months after the end of each firm’s 
fiscal year, an ICR schedule in the format required by the AGENCY (cost category, dollar expenditures, etc.) 
for the purpose of adjusting the ICR rate for billings received and paid during the fiscal year represented by 
the ICR schedule. It shall also be used for the computation of progress payments during the following year 
and for retroactively adjusting the previous year’s ICR cost to reflect the actual rate. The ICR schedule will 
be sent to Email: ConsultantRates@wsdot.wa.gov. 
Failure to supply this information by either the prime CONSULTANT or any of their A&E sub-consultants 
shall cause the AGENCY to withhold payment of the billed ICR costs until such time as the required 
information is received and an overhead rate for billing purposes is approved. 
The AGENCY’s Project Manager and/or the Federal Government may perform an audit of the 
CONSULTANT’S books and records at any time during regular business hours to determine the actual ICR 
rate, if they so desire. 

3. Direct Non-Salary Costs: Direct Non-Salary Costs will be reimbursed at the Actual Cost to the 
CONSULTANT.  (excluding Meals, which are reimbursed at the per diem rates identified in this section) 
These charges may include, but are not limited to, the following items: travel, printing, long distance 
telephone, supplies, computer charges and fees of sub-consultants. Air or train travel will be reimbursed 
only to economy class levels unless otherwise approved by the AGENCY.  The CONSULTANT shall 
comply with the rules and regulations regarding travel costs (excluding air, train, and rental car costs) in 
accordance with WSDOT’s Accounting Manual M 13-82, Chapter 10 – Travel Rules and Procedures, and 
revisions thereto. Air, train, and rental car costs shall be reimbursed in accordance with 48 Code of Federal 
Regulations (CFR) Part 31.205-46 “Travel Costs.” The billing for Direct Non-Salary Costs shall include an 
itemized listing of the charges directly identifiable with the PROJECT. The CONSULTANT shall maintain 
the original supporting documents in their office. Copies of the original supporting documents shall be 
supplied to the AGENCY upon request.  All above charges must be necessary for the services provided 
under this AGREEMENT. 
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4. Fixed Fee: The Fixed Fee, which represents the CONSULTANT’S profit, is shown in attached Exhibits “D” 
and “E” of this AGREEMENT.  This fee is based on the Scope of Work defined in this AGREEMENT and 
the estimated person-hours required to perform the stated Scope of Work.  In the event the CONSULTANT 
enters into a supplemental AGREEMENT for additional work, the supplemental AGREEMENT may 
include provisions for the added costs and an appropriate additional fee. The Fixed Fee will be prorated 
and paid monthly in proportion to the percentage of work completed by the CONSULTANT and reported 
in the Monthly Progress Reports accompanying the billings. Any portion of the Fixed Fee earned but not 
previously paid in the progress payments will be covered in the final payment, subject to the provisions of 
Section IX entitled “Termination of Agreement.” 

5. Management Reserve Fund (MRF): The AGENCY may desire to establish MRF to provide the Agreement 
Administrator with the flexibility to authorize additional funds to the AGREEMENT for allowable 
unforeseen costs, or reimbursing the CONSULTANT for additional work beyond that already defined in 
this AGREEMENT.  Such authorization(s) shall be in writing and shall not exceed the lesser of $100,000 or 
10% of the Total Amount Authorized as shown in the heading of this AGREEMENT.  The amount included 
for the MRF is shown in the heading of this AGREEMENT.  This fund may not be replenished. Any 
changes requiring additional costs in excess of the MRF shall be made in accordance with Section XIII, 
“Extra Work.” 

6. Maximum Total Amount Payable: The Maximum Total Amount Payable by the AGENCY to the 
CONSULTANT under this AGREEMENT shall not exceed the amount shown in the heading of this 
AGREEMENT.  The Maximum Total Amount Payable is comprised of the Total Amount Authorized, and 
the MRF.  The Maximum Total Amount Payable does not include payment for Extra Work as stipulated in 
Section XIII, “Extra Work.” No minimum amount payable is guaranteed under this AGREEMENT. 

B. Monthly Progress Payments: The CONSULTANT may submit billings to the AGENCY for reimbursement of 
Actual Costs plus the ICR and calculated fee on a monthly basis during the progress of the work. Such billings 
shall be in a format approved by the AGENCY and accompanied by the monthly progress reports required under 
Section III, “General Requirements” of this AGREEMENT.  The billings will be supported by an itemized 
listing for each item including Direct (RAW) Labor, Direct Non-Salary, and allowable ICR Costs to which will 
be added the prorated Fixed Fee. To provide a means of verifying the billed Direct (RAW) Labor costs for 
CONSULTANT employees, the AGENCY may conduct employee interviews.  These interviews may consist of 
recording the names, titles, Direct (RAW) Labor rates, and present duties of those employees performing work 
on the PROJECT at the time of the interview. 

C. Final Payment: Final Payment of any balance due the CONSULTANT of the gross amount earned will be made 
promptly upon its verification by the AGENCY after the completion of the work under this AGREEMENT, 
contingent, if applicable, upon receipt of all PS&E, plans, maps, notes, reports, electronic data and other related 
documents which are required to be furnished under this AGREEMENT.  Acceptance of such Final Payment by 
the CONSULTANT shall constitute a release of all claims for payment, which the CONSULTANT may have 
against the AGENCY unless such claims are specifically reserved in writing and transmitted to the AGENCY by 
the CONSULTANT prior to its acceptance.  Said Final Payment shall not, however, be a bar to any claims that 
the AGENCY may have against the CONSULTANT or to any remedies the AGENCY may pursue with respect 
to such claims. 

The payment of any billing will not constitute agreement as to the appropriateness of any item and at the time 
of final audit; all required adjustments will be made and reflected in a final payment. In the event that such 
final audit reveals an overpayment to the CONSULTANT, the CONSULTANT will refund such overpayment to 
the AGENCY within thirty (30) calendar days of notice of the overpayment.  Such refund shall not constitute 
a waiver by the CONSULTANT for any claims relating to the validity of a finding by the AGENCY of 
overpayment. The CONSULTANT has twenty (20) working days after receipt of the final POST AUDIT to 
begin the appeal process to the AGENCY for audit findings. 
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D. Inspection of Cost Records: The CONSULTANT and their sub-consultants shall keep available for inspection 
by representatives of the AGENCY and the United States, for a period of six (6) years after receipt of final 
payment, the cost records and accounts pertaining to this AGREEMENT and all items related to or bearing upon 
these records with the following exception: if any litigation, claim or audit arising out of, in connection with, 
or related to this AGREEMENT is initiated before the expiration of the six (6) year period, the cost records and 
accounts shall be retained until such litigation, claim, or audit involving the records is completed. 

An interim or post audit may be performed on this AGREEMENT.  The audit, if any, will be performed by the 
State Auditor, WSDOT’s Internal Audit Office and/or at the request of the AGENCY’s Project Manager. 

VI. Sub-Contracting 
The AGENCY permits subcontracts for those items of SERVICES as shown in Exhibit “A” attached hereto and by 
this reference made part of this AGREEMENT. 

The CONSULTANT shall not subcontract for the performance of any SERVICE under this AGREEMENT without 
prior written permission of the AGENCY.  No permission for subcontracting shall create, between the AGENCY 
and sub-consultant, any contract or any other relationship. 

Compensation for this sub-consultant SERVICES shall be based on the cost factors shown on Exhibit “E” attached 
hereto and by this reference made part of this AGREEMENT. 

The SERVICES of the sub-consultant shall not exceed its maximum amount payable identified in each sub-
consultant cost estimate unless a prior written approval has been issued by the AGENCY. 

All reimbursable direct labor, indirect cost rate, direct non-salary costs and fixed fee costs for the sub-consultant 
shall be negotiated and substantiated in accordance with section V “Payment Provisions” herein and shall be 
memorialized in a final written acknowledgement between the parties. 

All subcontracts shall contain all applicable provisions of this AGREEMENT, and the CONSULTANT shall require 
each sub-consultant or subcontractor, of any tier, to abide by the terms and conditions of this AGREEMENT.  With 
respect to sub-consultant payment, the CONSULTANT shall comply with all applicable sections of the STATE’s 
Prompt Payment laws as set forth in RCW 39.04.250 and RCW 39.76.011. 

The CONSULTANT, sub-recipient, or sub-consultant shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this AGREEMENT.  The CONSULTANT shall carry out applicable 
requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts.  Failure by the 
CONSULTANT to carry out these requirements is a material breach of this AGREEMENT, which may result in the 
termination of this AGREEMENT or such other remedy as the recipient deems appropriate. 

VII. Employment and Organizational Conflict of Interest 
The CONSULTANT warrants that they have not employed or retained any company or person, other than a bona 
fide employee working solely for the CONSULTANT, to solicit or secure this contract, and that it has not paid or 
agreed to pay any company or person, other than a bona fide employee working solely for the CONSULTANT, any 
fee, commission, percentage, brokerage fee, gift, or any other consideration, contingent upon or resulting from the 
award or making of this contract. For breach or violation of this warrant, the AGENCY shall have the right to annul 
this AGREEMENT without liability or, in its discretion, to deduct from this AGREEMENT price or consideration 
or otherwise recover the full amount of such fee, commission, percentage, brokerage fee, gift, or contingent fee. 

Any and all employees of the CONSULTANT or other persons while engaged in the performance of any work 
or services required of the CONSULTANT under this AGREEMENT, shall be considered employees of the 
CONSULTANT only and not of the AGENCY, and any and all claims that may arise under any Workmen’s 
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Compensation Act on behalf of said employees or other persons while so engaged, and any and all claims made 
by a third party as a consequence of any act or omission on the part of the CONSULTANT’s employees or other 
persons while so engaged on any of the work or services provided to be rendered herein, shall be the sole obligation 
and responsibility of the CONSULTANT. 

The CONSULTANT shall not engage, on a full- or part-time basis, or other basis, during the period of this 
AGREEMENT, any professional or technical personnel who are, or have been, at any time during the period of this 
AGREEMENT, in the employ of the United States Department of Transportation or the AGENCY, except regularly 
retired employees, without written consent of the public employer of such person if he/she will be working on this 
AGREEMENT for the CONSULTANT. 

VIII. Nondiscrimination 
During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, sub-consultants, 
subcontractors and successors in interest, agrees to comply with the following laws and regulations: 
� Title VI of the Civil Rights Act of 1964 • Civil Rights Restoration Act of 1987 

(42 U.S.C. Chapter 21 Subchapter V § 2000d (Public Law 100-259) 
through 2000d-4a) • American with Disabilities Act of 1990 

• Federal-aid Highway Act of 1973 (42 U.S.C. Chapter 126 § 12101 et. seq.) 
(23 U.S.C. Chapter 3 § 324) • 23 CFR Part 200 

• Rehabilitation Act of 1973 � 49 CFR Part 21 
(29 U.S.C. Chapter 16 Subchapter V § 794) � 49 CFR Part 26 

• Age Discrimination Act of 1975 • RCW 49.60.180 
(42 U.S.C. Chapter 76 § 6101 et. seq.) 

In relation to Title VI of the Civil Rights Act of 1964, the CONSULTANT is bound by the provisions of Exhibit “F” 
attached hereto and by this reference made part of this AGREEMENT, and shall include the attached Exhibit “F” in 
every sub-contract, including procurement of materials and leases of equipment, unless exempt by the Regulations 
or directives issued pursuant thereto. 

IX. Termination of Agreement 
The right is reserved by the AGENCY to terminate this AGREEMENT at any time with or without cause upon ten 
(10) days written notice to the CONSULTANT. 

In the event this AGREEMENT is terminated by the AGENCY, other than for default on the part of the 
CONSULTANT, a final payment shall be made to the CONSULTANT for actual hours charged and any appropriate 
fixed fee percentage at the time of termination of this AGREEMENT, plus any direct non-salary costs incurred up to 
the time of termination of this AGREEMENT. 

No payment shall be made for any SERVICES completed after ten (10) days following receipt by the 
CONSULTANT of the notice to terminate.  If the accumulated payment made to the CONSULTANT prior to Notice 
of Termination exceeds the total amount that would be due when computed as set forth in paragraph two (2) of this 
section, then no final payment shall be due and the CONSULTANT shall immediately reimburse the AGENCY for 
any excess paid. 

If the services of the CONSULTANT are terminated by the AGENCY for default on the part of the CONSULTANT, 
the above formula for payment shall not apply. 

In the event of a termination for default, the amount to be paid to the CONSULTANT shall be determined by the 
AGENCY with consideration given to the actual costs incurred by the CONSULTANT in performing SERVICES 
to the date of termination, the amount of SERVICES originally required which was satisfactorily completed to 
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date of termination, whether that SERVICE is in a form or a type which is usable to the AGENCY at the time of 
termination, the cost to the AGENCY of employing another firm to complete the SERVICES required and the 
time which may be required to do so, and other factors which affect the value to the AGENCY of the SERVICES 
performed at the time of termination. Under no circumstances shall payment made under this subsection exceed the 
amount, which would have been made using the formula set forth in paragraph two (2) of this section. 

If it is determined for any reason that the CONSULTANT was not in default or that the CONSULTANT’s failure to 
perform is without the CONSULTANT’s or its employee’s fault or negligence, the termination shall be deemed to 
be a termination for the convenience of the AGENCY.  In such an event, the CONSULTANT would be reimbursed 
for actual costs and appropriate fixed fee percentage in accordance with the termination for other than default 
clauses listed previously. 

The CONSULTANT shall, within 15 days, notify the AGENCY in writing, in the event of the death of any member, 
partner, or officer of the CONSULTANT or the death or change of any of the CONSULTANT’s supervisory and/or 
other key personnel assigned to the project or disaffiliation of any principally involved CONSULTANT employee.  
The CONSULTANT shall also notify the AGENCY, in writing, in the event of the sale or transfer of 50% or 
more of the beneficial ownership of the CONSULTANT within 15 days of such sale or transfer occurring.  The 
CONSULTANT shall continue to be obligated to complete the SERVICES under the terms of this AGREEMENT 
unless the AGENCY chooses to terminate this AGREEMENT for convenience or chooses to renegotiate any term(s) 
of this AGREEMENT.  If termination for convenience occurs, final payment will be made to the CONSULTANT 
as set forth in the second and third paragraphs of this section. 

Payment for any part of the SERVICES by the AGENCY shall not constitute a waiver by the AGENCY of 
any remedies of any type it may have against the CONSULTANT for any breach of this AGREEMENT by the 
CONSULTANT, or for failure of the CONSULTANT to perform SERVICES required of it by the AGENCY.  
Forbearance of any rights under the AGREEMENT will not constitute waiver of entitlement to exercise those rights 
with respect to any future act or omission by the CONSULTANT. 

X. Changes of Work 
The CONSULTANT shall make such changes and revisions in the completed work of this AGREEMENT as 
necessary to correct errors appearing therein, without additional compensation thereof. Should the AGENCY find 
it desirable for its own purposes to have previously satisfactorily completed SERVICES or parts thereof changed or 
revised, the CONSULTANT shall make such revisions as directed by the AGENCY.  This work shall be considered 
as Extra Work and will be paid for as herein provided under section XIII “Extra Work.” 

XI. Disputes 
Any disputed issue not resolved pursuant to the terms of this AGREEMENT shall be submitted in writing within 
10 days to the Director of Public Works or AGENCY Engineer, whose decision in the matter shall be final and 
binding on the parties of this AGREEMENT; provided however, that if an action is brought challenging the 
Director of Public Works or AGENCY Engineer’s decision, that decision shall be subject to judicial review.  If the 
parties to this AGREEMENT mutually agree, disputes concerning alleged design errors will be conducted under 
the procedures found in Exhibit “J”. In the event that either party deem it necessary to institute legal action or 
proceeding to enforce any right or obligation under this AGREEMENT, this action shall be initiated in the Superior 
Court of the State of Washington, situated in the county in which the AGENCY is located.  The parties hereto 
agree that all questions shall be resolved by application of Washington law and that the parties have the right of 
appeal from such decisions of the Superior Court in accordance with the laws of the State of Washington.  The 
CONSULTANT hereby consents to the personal jurisdiction of the Superior Court of the State of Washington, 
situated in the county in which the AGENCY is located. 
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XII. Legal Relations 
The CONSULTANT, any sub-consultants, and the AGENCY shall comply with all Federal, State, and local laws, 
rules, codes, regulations and all AGENCY policies and directives, applicable to the work to be performed under this 
AGREEMENT.  This AGREEMENT shall be interpreted and construed in accordance with the laws of the State of 
Washington. 

The CONSULTANT shall defend, indemnify, and hold The State of Washington (STATE) and the AGENCY and 
their officers and employees harmless from all claims, demands, or suits at law or equity arising in whole or in part 
from the negligence of, or the breach of any obligation under this AGREEMENT by, the CONSULTANT or the 
CONSULTANT’s agents, employees, sub consultants, subcontractors or vendors, of any tier, or any other persons 
for whom the CONSULTANT may be legally liable; provided that nothing herein shall require a CONSULTANT 
to defend or indemnify the STATE and the AGENCY and their officers and employees against and hold harmless 
the STATE and the AGENCY and their officers and employees from claims, demands or suits based solely upon 
the negligence of, or breach of any obligation under this AGREEMENT by the STATE and the AGENCY, their 
agents, officers, employees, sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom 
the STATE and/or the AGENCY may be legally liable; and provided further that if the claims or suits are caused 
by or result from the concurrent negligence of (a) the CONSULTANT or the CONSULTANT’s agents, employees, 
sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom the CONSULTANT is legally 
liable, and (b) the STATE and/or AGENCY, their agents, officers, employees, sub-consultants, subcontractors and or 
vendors, of any tier, or any other persons for whom the STATE and or AGENCY may be legally liable, the defense 
and indemnity obligation shall be valid and enforceable only to the extent of the CONSULTANT’s negligence or 
the negligence of the CONSULTANT’s agents, employees, sub-consultants, subcontractors or vendors, of any tier, 
or any other persons for whom the CONSULTANT may be legally liable.  This provision shall be included in any 
AGREEMENT between CONSULTANT and any sub-consultant, subcontractor and vendor, of any tier. 

The CONSULTANT shall also defend, indemnify, and hold the STATE and the AGENCY and their officers 
and employees harmless from all claims, demands, or suits at law or equity arising in whole or in part from the 
alleged patent or copyright infringement or other allegedly improper appropriation or use of trade secrets, patents, 
proprietary information, know-how, copyright rights or inventions by the CONSULTANT or the CONSULTANT’s 
agents, employees, sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom the 
CONSULTANT may be legally liable, in performance of the Work under this AGREEMENT or arising out of any 
use in connection with the AGREEMENT of methods, processes, designs, information or other items furnished or 
communicated to STATE and/or the AGENCY, their agents, officers and employees pursuant to the AGREEMENT; 
provided that this indemnity shall not apply to any alleged patent or copyright infringement or other allegedly 
improper appropriation or use of trade secrets, patents, proprietary information, know-how, copyright rights or 
inventions resulting from STATE and/or AGENCY’s, their agents’, officers’ and employees’ failure to comply 
with specific written instructions regarding use provided to STATE and/or AGENCY, their agents, officers and 
employees by the CONSULTANT, its agents, employees, sub-consultants, subcontractors or vendors, of any tier, or 
any other persons for whom the CONSULTANT may be legally liable. 

The CONSULTANT’s relation to the AGENCY shall be at all times as an independent contractor. 

Notwithstanding any determination by the Executive Ethics Board or other tribunal, the AGENCY may, in its sole 
discretion, by written notice to the CONSULTANT terminate this AGREEMENT if it is found after due notice and 
examination by the AGENCY that there is a violation of the Ethics in Public Service Act, Chapter 42.52 RCW; or 
any similar statute involving the CONSULTANT in the procurement of, or performance under, this AGREEMENT. 

The CONSULTANT specifically assumes potential liability for actions brought by the CONSULTANT’s own 
employees or its agents against the STATE and /or the AGENCY and, solely for the purpose of this indemnification 
and defense, the CONSULTANT specifically waives any immunity under the state industrial insurance law, Title 51 
RCW.  This waiver has been mutually negotiated between the Parties. 
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Unless otherwise specified in this AGREEMENT, the AGENCY shall be responsible for administration of 
construction contracts, if any, on the project.  Subject to the processing of a new sole source, or an acceptable 
supplemental AGREEMENT, the CONSULTANT shall provide On-Call assistance to the AGENCY during contract 
administration. By providing such assistance, the CONSULTANT shall assume no responsibility for: proper 
construction techniques, job site safety, or any construction contractor’s failure to perform its work in accordance 
with the contract documents. 

The CONSULTANT shall obtain and keep in force during the terms of this AGREEMENT, or as otherwise 
required, the following insurance with companies or through sources approved by the State Insurance 
Commissioner pursuant to Title 48 RCW. 

Insurance Coverage 

A. Worker’s compensation and employer’s liability insurance as required by the STATE. 

B. Commercial general liability insurance written under ISO Form CG 00 01 12 04 or its equivalent with minimum 
limits of one million dollars ($1,000,000.00) per occurrence and two million dollars ($2,000,000.00) in the 
aggregate for each policy period. 

C. Business auto liability insurance written under ISO Form CG 00 01 10 01 or equivalent providing coverage for 
any “Auto” (Symbol 1) used in an amount not less than a one million dollar ($1,000,000.00) combined single 
limit for each occurrence. 

Excepting the Worker’s Compensation Insurance and any Professional Liability Insurance, the STATE and 
AGENCY, their officers, employees, and agents will be named on all policies of CONSULTANT and any sub-
consultant and/or subcontractor as an additional insured (the “AIs”), with no restrictions or limitations concerning 
products and completed operations coverage. This coverage shall be primary coverage and non-contributory and 
any coverage maintained by the AIs shall be excess over, and shall not contribute with, the additional insured 
coverage required hereunder.  The CONSULTANT’s and the sub-consultant’s and/or subcontractor’s insurer shall 
waive any and all rights of subrogation against the AIs.  The CONSULTANT shall furnish the AGENCY with 
verification of insurance and endorsements required by this AGREEMENT.  The AGENCY reserves the right to 
require complete, certified copies of all required insurance policies at any time. 

All insurance shall be obtained from an insurance company authorized to do business in the State of Washington.  
The CONSULTANT shall submit a verification of insurance as outlined above within fourteen (14) days of the 
execution of this AGREEMENT to: 

Name: 
Agency: 
Address: 
City: State: Zip: 
Email: 
Phone: 
Facsimile: 

No cancellation of the foregoing policies shall be effective without thirty (30) days prior notice to the AGENCY. 

The CONSULTANT’s professional liability to the AGENCY, including that which may arise in reference to 
section IX “Termination of Agreement” of this AGREEMENT, shall be limited to the accumulative amount of the 
authorized AGREEMENT amount or one million dollars ($1,000,000.00), whichever is greater, unless the limit of 
liability is increased by the AGENCY pursuant to Exhibit H.  In no case shall the CONSULTANT’s professional 
liability to third parties be limited in any way. 
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The parties enter into this AGREEMENT for the sole benefit of the parties, and to the exclusion of any third party, 
and no third party beneficiary is intended or created by the execution of this AGREEMENT. 

The AGENCY will pay no progress payments under section V “Payment Provisions” until the CONSULTANT has 
fully complied with this section. This remedy is not exclusive; and the AGENCY may take such other action as is 
available to it under other provisions of this AGREEMENT, or otherwise in law. 

XIII. Extra Work 
A. The AGENCY may at any time, by written order, make changes within the general scope of this AGREEMENT 

in the SERVICES to be performed. 

B. If any such change causes an increase or decrease in the estimated cost of, or the time required for, performance 
of any part of the SERVICES under this AGREEMENT, whether or not changed by the order, or otherwise 
affects any other terms and conditions of this AGREEMENT, the AGENCY shall make an equitable adjustment 
in the: (1) maximum amount payable; (2) delivery or completion schedule, or both; and (3) other affected terms 
and shall modify this AGREEMENT accordingly. 

C. The CONSULTANT must submit any “request for equitable adjustment,” hereafter referred to as “CLAIM,” 
under this clause within thirty (30) days from the date of receipt of the written order.  However, if the AGENCY 
decides that the facts justify it, the AGENCY may receive and act upon a CLAIM submitted before final 
payment of this AGREEMENT. 

D. Failure to agree to any adjustment shall be a dispute under the section XI “Disputes” clause. However, nothing 
in this clause shall excuse the CONSULTANT from proceeding with the AGREEMENT as changed. 

E. Notwithstanding the terms and conditions of paragraphs (A.) and (B.) above, the maximum amount payable for 
this AGREEMENT, shall not be increased or considered to be increased except by specific written supplement 
to this AGREEMENT. 

XIV. Endorsement of Plans 
If applicable, the CONSULTANT shall place their endorsement on all plans, estimates, or any other engineering 
data furnished by them. 

XV. Federal Review 
The Federal Highway Administration shall have the right to participate in the review or examination of the 
SERVICES in progress. 

XVI. Certification of the Consultant and the Agency 

Attached hereto as Exhibit “G-1(a and b)” are the Certifications of the CONSULTANT and the AGENCY, Exhibit 
“G-2” Certification Regarding Debarment, Suspension and Other Responsibility Matters - Primary Covered 
Transactions, Exhibit “G-3” Certification Regarding the Restrictions of the Use of Federal Funds for Lobbying 
and Exhibit “G-4” Certificate of Current Cost or Pricing Data. Exhibit “G-3” is required only in AGREEMENT’s 
over one hundred thousand dollars ($100,000.00) and Exhibit “G-4” is required only in AGREEMENT’s over 
five hundred thousand dollars ($500,000.00.) These Exhibits must be executed by the CONSULTANT, and 
submitted with the master AGREEMENT, and returned to the AGENCY at the address listed in section III “General 
Requirements” prior to its performance of any SERVICES under this AGREEMENT. 

Agreement Number: 

Local Agency A&E Professional Services Cost Plus Fixed Fee Consultant Agreement Page 11 of 14 
Revised 08/15/2019 

http:500,000.00
http:100,000.00


     

XVII. Complete Agreement 
This document and referenced attachments contain all covenants, stipulations, and provisions agreed upon by the 
parties. No agent, or representative of either party has authority to make, and the parties shall not be bound by or 
be liable for, any statement, representation, promise or agreement not set forth herein.  No changes, amendments, or 
modifications of the terms hereof shall be valid unless reduced to writing and signed by the parties as a supplement 
to this AGREEMENT. 

XVIII. Execution and Acceptance 
This AGREEMENT may be simultaneously executed in several counterparts, each of which shall be deemed 
to be an original having identical legal effect.  The CONSULTANT does hereby ratify and adopt all statements, 
representations, warranties, covenants, and AGREEMENT’s contained in the proposal, and the supporting material 
submitted by the CONSULTANT, and does hereby accept this AGREEMENT and agrees to all of the terms and 
conditions thereof. 

XIX. Protection of Confidential Information 

The CONSULTANT acknowledges that some of the material and information that may come into its possession 
or knowledge in connection with this AGREEMENT or its performance may consist of information that is exempt 
from disclosure to the public or other unauthorized persons under either chapter 42.56 RCW or other local, state 
or federal statutes (“State’s Confidential Information”).  The “State’s Confidential Information” includes, but is 
not limited to, names, addresses, Social Security numbers, e-mail addresses, telephone numbers, financial profiles, 
credit card information, driver’s license numbers, medical data, law enforcement records (or any other information 
identifiable to an individual), STATE and AGENCY source code or object code, STATE and AGENCY security 
data, non-public Specifications, STATE and AGENCY non-publicly available data, proprietary software, State 
security data, or information which may jeopardize any part of the project that relates to any of these types of 
information. The CONSULTANT agrees to hold the State’s Confidential Information in strictest confidence 
and not to make use of the State’s Confidential Information for any purpose other than the performance of this 
AGREEMENT, to release it only to authorized employees, sub-consultants or subcontractors requiring such 
information for the purposes of carrying out this AGREEMENT, and not to release, divulge, publish, transfer, 
sell, disclose, or otherwise make it known to any other party without the AGENCY’s express written consent 
or as provided by law.  The CONSULTANT agrees to release such information or material only to employees, 
sub-consultants or subcontractors who have signed a nondisclosure AGREEMENT, the terms of which have 
been previously approved by the AGENCY.  The CONSULTANT agrees to implement physical, electronic, and 
managerial safeguards to prevent unauthorized access to the State’s Confidential Information. 

Immediately upon expiration or termination of this AGREEMENT, the CONSULTANT shall, at the AGENCY’s 
option: (i) certify to the AGENCY that the CONSULTANT has destroyed all of the State’s Confidential 
Information; or (ii) returned all of the State’s Confidential Information to the AGENCY; or (iii) take whatever other 
steps the AGENCY requires of the CONSULTANT to protect the State’s Confidential Information. 

As required under Executive Order 00-03, the CONSULTANT shall maintain a log documenting the following: 
the State’s Confidential Information received in the performance of this AGREEMENT; the purpose(s) for which 
the State’s Confidential Information was received; who received, maintained and used the State’s Confidential 
Information; and the final disposition of the State’s Confidential Information.  The CONSULTANT’s records shall 
be subject to inspection, review, or audit upon reasonable notice from the AGENCY. 

The AGENCY reserves the right to monitor, audit, or investigate the use of the State’s Confidential Information 
collected, used, or acquired by the CONSULTANT through this AGREEMENT.  The monitoring, auditing, or 
investigating may include, but is not limited to, salting databases. 
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Violation of this section by the CONSULTANT or its sub-consultants or subcontractors may result in termination of 
this AGREEMENT and demand for return of all State’s Confidential Information, monetary damages, or penalties. 

It is understood and acknowledged that the CONSULTANT may provide the AGENCY with information which 
is proprietary and/or confidential during the term of this AGREEMENT.  The parties agree to maintain the 
confidentiality of such information during the term of this AGREEMENT and afterwards.  All materials containing 
such proprietary and/or confidential information shall be clearly identified and marked as “Confidential” and shall 
be returned to the disclosing party at the conclusion of the SERVICES under this AGREEMENT. 

The CONSULTANT shall provide the AGENCY with a list of all information and materials it considers confidential 
and/or proprietary in nature: (a) at the commencement of the term of this AGREEMENT; or (b) as soon as such 
confidential or proprietary material is developed. “Proprietary and/or confidential information” is not meant to 
include any information which, at the time of its disclosure: (i) is already known to the other party; (ii) is rightfully 
disclosed to one of the parties by a third party that is not acting as an agent or representative for the other party; 
(iii) is independently developed by or for the other party; (iv) is publicly known; or (v) is generally utilized by 
unaffiliated third parties engaged in the same business or businesses as the CONSULTANT. 

The parties also acknowledge that the AGENCY is subject to Washington State and federal public disclosure 
laws. As such, the AGENCY shall maintain the confidentiality of all such information marked proprietary and/ 
or confidential or otherwise exempt, unless such disclosure is required under applicable state or federal law.  If a 
public disclosure request is made to view materials identified as “Proprietary and/or confidential information” or 
otherwise exempt information, the AGENCY will notify the CONSULTANT of the request and of the date that such 
records will be released to the requester unless the CONSULTANT obtains a court order from a court of competent 
jurisdiction enjoining that disclosure. If the CONSULTANT fails to obtain the court order enjoining disclosure, the 
AGENCY will release the requested information on the date specified. 

The CONSULTANT agrees to notify the sub-consultant of any AGENCY communication regarding disclosure that 
may include a sub-consultant’s proprietary and/or confidential information.  The CONSULTANT notification to the 
sub-consultant will include the date that such records will be released by the AGENCY to the requester and state 
that unless the sub-consultant obtains a court order from a court of competent jurisdiction enjoining that disclosure 
the AGENCY will release the requested information.  If the CONSULTANT and/or sub-consultant fail to obtain 
a court order or other judicial relief enjoining the AGENCY by the release date, the CONSULTANT shall waive 
and release and shall hold harmless and indemnify the AGENCY from all claims of actual or alleged damages, 
liabilities, or costs associated with the AGENCY’s said disclosure of sub-consultants’ information. 

XX. Records Maintenance 
During the progress of the Work and SERVICES provided hereunder and for a period of not less than six (6) years 
from the date of final payment to the CONSULTANT, the CONSULTANT shall keep, retain and maintain all 
“documents” pertaining to the SERVICES provided pursuant to this AGREEMENT.  Copies of all “documents” 
pertaining to the SERVICES provided hereunder shall be made available for review at the CONSULTANT’s place 
of business during normal working hours. If any litigation, claim or audit is commenced, the CONSULTANT shall 
cooperate with AGENCY and assist in the production of all such documents.  “Documents” shall be retained until 
all litigation, claims or audit findings have been resolved even though such litigation, claim or audit continues past 
the six (6) year retention period. 

For purposes of this AGREEMENT, “documents” means every writing or record of every type and description, 
including electronically stored information (“ESI”), that is in the possession, control, or custody of the 
CONSULTANT, including, without limitation, any and all correspondences, contracts, AGREEMENT ‘s, 
appraisals, plans, designs, data, surveys, maps, spreadsheets, memoranda, stenographic or handwritten 
notes, reports, records, telegrams, schedules, diaries, notebooks, logbooks, invoices, accounting records, 
work sheets, charts, notes, drafts, scribblings, recordings, visual displays, photographs, minutes of meetings, 
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tabulations, computations, summaries, inventories, and writings regarding conferences, conversations or 
telephone conversations, and any and all other taped, recorded, written, printed or typed matters of any kind or 
description; every copy of the foregoing whether or not the original is in the possession, custody, or control of the 
CONSULTANT, and every copy of any of the foregoing, whether or not such copy is a copy identical to an original, 
or whether or not such copy contains any commentary or notation whatsoever that does not appear on the original. 

For purposes of this AGREEMENT, “ESI” means any and all computer data or electronic recorded media of any 
kind, including “Native Files”, that are stored in any medium from which it can be retrieved and examined, either 
directly or after translation into a reasonably useable form. ESI may include information and/or documentation 
stored in various software programs such as: Email, Outlook, Word, Excel, Access, Publisher, PowerPoint, Adobe 
Acrobat, SQL databases, or any other software or electronic communication programs or databases that the 
CONSULTANT may use in the performance of its operations.  ESI may be located on network servers, backup 
tapes, smart phones, thumb drives, CDs, DVDs, floppy disks, work computers, cell phones, laptops or any other 
electronic device that CONSULTANT uses in the performance of its Work or SERVICES hereunder, including any 
personal devices used by the CONSULTANT or any sub-consultant at home. 

“Native files” are a subset of ESI and refer to the electronic format of the application in which such ESI is normally 
created, viewed, and /or modified. 

The CONSULTANT shall include this section XX “Records Maintenance” in every subcontract it enters into in 
relation to this AGREEMENT and bind the sub-consultant to its terms, unless expressly agreed to otherwise in 
writing by the AGENCY prior to the execution of such subcontract. 

In witness whereof, the parties hereto have executed this AGREEMENT as of the day and year shown in the 
“Execution Date” box on page one (1) of this AGREEMENT. 

Signature Date 

Signature Date 

Any modification, change, or reformation of this AGREEMENT shall require approval as to form by the Office 
of the Attorney General. 
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 Exhibit A 
Scope of Work 

Project No. 
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 Exhibit B 
DBE Participation 
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 Exhibit C 
Preparation and Delivery of Electronic Engineering and Other Data 

In this Exhibit the agency, as applicable, is to provide a description of the format and standards the consultant is 
to use in preparing electronic files for transmission to the agency. The format and standards to be provided may 
include, but are not limited to, the following: 

I. Surveying, Roadway Design & Plans Preparation Section 

A. Survey Data 

B. Roadway Design Files 

C. Computer Aided Drafting Files 
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D. Specify the Agency’s Right to Review Product with the Consultant 

E. Specify the Electronic Deliverables to Be Provided to the Agency 

F. Specify What Agency Furnished Services and Information Is to Be Provided 
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II. Any Other Electronic Files to Be Provided 

III. Methods to Electronically Exchange Data 
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A. Agency Software Suite 

B. Electronic Messaging System 

C. File Transfers Format 
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 Exhibit D 
Prime Consultant Cost Computations 
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Exhibit E 
Sub-consultant Cost Computations 

There isn’t any sub-consultant participation at this time. The CONSULTANT shall not sub-contract for 
the performance of any work under this AGREEMENT without prior written permission of the AGENCY. 
Refer to section VI “Sub-Contracting” of this AGREEMENT. 
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Exhibit F 
Title VI Assurances 

During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, and successors 
in interest agrees as follows: 

1. 

2. 

3. 

4. 

5. 

6. 

Compliance with Regulations: The CONSULTANT shall comply with the Regulations relative to non-
discrimination in federally assisted programs of the AGENCY, Title 49, Code of Federal Regulations, 
Part 21, as they may be amended from time to time (hereinafter referred to as the “REGULATIONS”), 
which are herein incorporated by reference and made a part of this AGREEMENT. 

Non-discrimination: The CONSULTANT, with regard to the work performed during this AGREEMENT, 
shall not discriminate on the grounds of race, color, sex, or national origin in the selection and retention 
of sub-consultants, including procurement of materials and leases of equipment. The CONSULTANT 
shall not participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the 
REGULATIONS, including employment practices when this AGREEMENT covers a program set forth 
in Appendix B of the REGULATIONS. 

Solicitations for Sub-consultants, Including Procurement of Materials and Equipment: In all solicitations 
either by competitive bidding or negotiations made by the CONSULTANT for work to be performed 
under a sub-contract, including procurement of materials or leases of equipment, each potential sub-
consultant or supplier shall be notified by the CONSULTANT of the CONSULTANT’s obligations under 
this AGREEMENT and the REGULATIONS relative to non-discrimination on the grounds of race, color, 
sex, or national origin. 

Information and Reports: The CONSULTANT shall provide all information and reports required by the 
REGULATIONS or directives issued pursuant thereto, and shall permit access to its books, records, 
accounts, other sources of information, and its facilities as may be determined by the AGENCY, the 
STATE, or the Federal Highway Administration (FHWA) to be pertinent to ascertain compliance with such 
REGULATIONS, orders and instructions. Where any information required of a CONSULTANT is in the 
exclusive possession of another who fails or refuses to furnish this information, the CONSULTANT shall 
so certify to the AGENCY, the STATE, or the FHWA as appropriate, and shall set forth what efforts it has 
made to obtain the information. 

Sanctions for Non-compliance: In the event of the CONSULTANT’s non-compliance with the non-
discrimination provisions of this AGREEMENT, the AGENCY shall impose such AGREEMENT sanctions 
as it, the STATE, or the FHWA may determine to be appropriate, including, but not limited to: 
� Withholding of payments to the CONSULTANT under this AGREEMENT until the CONSULTANT 

complies, and/or; 
� Cancellation, termination, or suspension of this AGREEMENT, in whole or in part. 

Incorporation of Provisions: The CONSULTANT shall include the provisions of paragraphs (1) through 
(5) in every subcontract, including procurement of materials and leases of equipment, unless exempt by the 
REGULATIONS, or directives issued pursuant thereto. The CONSULTANT shall take such action with 
respect to any sub-consultant or procurement as the STATE, the AGENCY, or FHWA may direct as a means 
of enforcing such provisions including sanctions for non-compliance. 

Provided, however, that in the event a CONSULTANT becomes involved in, or is threatened with, 
litigation with a sub-consultant or supplier as a result of such direction, the CONSULTANT may request 
the AGENCY enter into such litigation to protect the interests of the STATE and/or the AGENCY and, in 
addition, the CONSULTANT may request the United States enter into such litigation to protect the interests 
of the United States. Agreement Number: 
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Exhibit G 
Certification Documents 

Exhibit G-1(a) Certification of Consultant 

Exhibit G-1(b) Certification of _______________________________ 

Exhibit G-2 Certification Regarding Debarment, Suspension and Other Responsibility Matters -
Primary Covered Transactions 

Exhibit G-3 Certification Regarding the Restrictions of the Use of Federal Funds for Lobbying 

Exhibit G-4 Certificate of Current Cost or Pricing Data 
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Exhibit G-1(a)  Certification of Consultant 
I hereby certify that I am the and duly authorized representative of the firm of 

whose address is 

and that neither the above firm nor I have: 

a) Employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, 
any firm or person (other than a bona fide employee working solely for me or the above CONSULTANT) 
to solicit or secure this AGREEMENT; 

b) Agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of 
any firm or person in connection with carrying out this AGREEMENT; or 

c) Paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working solely 
for me or the above CONSULTANT) any fee, contribution, donation, or consideration of any kind for, or in 
connection with, procuring or carrying out this AGREEMENT; except as hereby expressly stated (if any); 

I acknowledge that this certificate is to be furnished to the 
and the Federal Highway Administration, U.S. Department of Transportation in connection with this 
AGREEMENT involving participation of Federal-aid highway funds, and is subject to applicable State and 
Federal laws, both criminal and civil. 

Consultant (Firm Name) 

Signature (Authorized Official of Consultant) Date 
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Exhibit G-1(b)  Certification of 
I hereby certify that I am the: 

Other 

of the , and 
or its representative has not been required, directly or indirectly as an express or implied condition in connection 
with obtaining or carrying out this AGREEMENT to: 

a) Employ or retain, or agree to employ to retain, any firm or person; or 

b) Pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or consideration 
of any kind; except as hereby expressly stated (if any): 

I acknowledge that this certificate is to be furnished to the 
and the Federal Highway Administration, U.S. Department of Transportation, in connection with this 
AGREEMENT involving participation of Federal-aid highway funds, and is subject to applicable State and 
Federal laws, both criminal and civil. 

Signature Date 
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Exhibit G-2 Certification Regarding Debarment, Suspension and Other 
Responsibility Matters - Primary Covered Transactions 

I. The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any Federal department or agency; 

B. Have not within a three (3) year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under 
a public transaction; violation of Federal or State anti-trust statues or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; 

C. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) 
of this certification; and 

D. Have not within a three (3) year period preceding this application / proposal had one or more public 
transactions (Federal, State and local) terminated for cause or default. 

II. Where the prospective primary participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 

Consultant (Firm Name) 

Signature (Authorized Official of Consultant) Date 
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Exhibit G-3  Certification Regarding the Restrictions of the Use of Federal Funds 
for Lobbying 
The prospective participant certifies, by signing and submitting this bid or proposal, to the best of his or her 
knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any Federal agency, a Member 
of Congress, an officer or employee of Congress, or any employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, 
the entering into of any cooperative AGREEMENT, and the extension, continuation, renewal, amendment, 
or modification of Federal contract, grant, loan or cooperative AGREEMENT. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan or cooperative AGREEMENT, the undersigned shall complete and submit 
Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into 
this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000.00, and not more than $100,000.00, 
for each such failure. 

The prospective participant also agrees by submitting his or her bid or proposal that he or she shall require 
that the language of this certification be included in all lower tier sub-contracts, which exceed $100,000, 
and that all such sub-recipients shall certify and disclose accordingly. 

Consultant (Firm Name) 

Signature (Authorized Official of Consultant) Date 
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Exhibit G-4  Certificate of Current Cost or Pricing Data 

This is to certify that, to the best of my knowledge and belief, the cost or pricing data (as defined in section 
2.101 of the Federal Acquisition Regulation (FAR) and required under FAR subsection 15.403-4) submitted, 
either actually or by specific identification in writing, to the Contracting Officer or to the Contracting Officer’s 
representative in support of * are accurate, complete, and current 

**as of . 

This certification includes the cost or pricing data supporting any advance AGREEMENT’s and forward pricing 
rate AGREEMENT’s between the offer or and the Government that are part of the proposal. 

Firm: 

Signature Title 

Date of Execution***: 

*Identify the proposal, quotation, request for pricing adjustment, or other submission involved, giving the appropriate identifying number (e.g. project title.) 
**Insert the day, month, and year, when price negotiations were concluded and price AGREEMENT was reached. 
***Insert the day, month, and year, of signing, which should be as close as practicable to the date when the price negotiations were concluded and the 
contract price was agreed to. 
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Exhibit H 
Liability Insurance Increase 

To Be Used Only If Insurance Requirements Are Increased 

The professional liability limit of the CONSULTANT to the AGENCY identified in Section XII, Legal Relations 
and Insurance of this Agreement is amended to $ . 

The CONSULTANT shall provide Professional Liability insurance with minimum per occurrence limits in the 
amount of $ . 

Such insurance coverage shall be evidenced by one of the following methods: 
• Certificate of Insurance. 
• Self-insurance through an irrevocable Letter of Credit from a qualified financial institution. 

Self-insurance through documentation of a separate fund established exclusively for the payment of professional 
liability claims, including claim amounts already reserved against the fund, safeguards established for payment 
from the fund, a copy of the latest annual financial statements, and disclosure of the investment portfolio for 
those funds. 

Should the minimum Professional Liability insurance limit required by the AGENCY as specified above exceed 
$1 million per occurrence or the value of the contract, whichever is greater, then justification shall be submitted 
to the Federal Highway Administration (FHWA) for approval to increase the minimum insurance limit. 

If FHWA approval is obtained, the AGENCY may, at its own cost, reimburse the CONSULTANT for the additional 
professional liability insurance required. 

Notes: Cost of added insurance requirements: $ . 
� Include all costs, fee increase, premiums. 
� This cost shall not be billed against an FHWA funded project. 
• For final contracts, include this exhibit. 
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Exhibit I 
Alleged Consultant Design Error Procedures 

The purpose of this exhibit is to establish a procedure to determine if a consultant’s alleged design error is of a 
nature that exceeds the accepted standard of care. In addition, it will establish a uniform method for the resolution 
and/or cost recovery procedures in those instances where the agency believes it has suffered some material damage 
due to the alleged error by the consultant. 

Step 1 Potential Consultant Design Error(s) is Identified by Agency’s Project Manager 
At the first indication of potential consultant design error(s), the first step in the process is for the Agency’s 
project manager to notify the Director of Public Works or Agency Engineer regarding the potential design 
error(s). For federally funded projects, the Region Local Programs Engineer should be informed and 
involved in these procedures. (Note: The Director of Public Works or Agency Engineer may appoint an 
agency staff person other than the project manager, who has not been as directly involved in the project, 
to be responsible for the remaining steps in these procedures.) 

Step 2 Project Manager Documents the Alleged Consultant Design Error(s) 
After discussion of the alleged design error(s) and the magnitude of the alleged error(s), and with the 
Director of Public Works or Agency Engineer’s concurrence, the project manager obtains more detailed 
documentation than is normally required on the project. Examples include: all decisions and descriptions 
of work; photographs, records of labor, materials and equipment. 

Step 3 Contact the Consultant Regarding the Alleged Design Error(s) 
If it is determined that there is a need to proceed further, the next step in the process is for the project 
manager to contact the consultant regarding the alleged design error(s) and the magnitude of the alleged 
error(s). The project manager and other appropriate agency staff should represent the agency and the 
consultant should be represented by their project manager and any personnel (including sub-consultants) 
deemed appropriate for the alleged design error(s) issue. 

Step 4 Attempt to Resolve Alleged Design Error with Consultant 
After the meeting(s) with the consultant have been completed regarding the consultant’s alleged design 
error(s), there are three possible scenarios: 

� It is determined via mutual agreement that there is not a consultant design error(s). If this is the case, 
then the process will not proceed beyond this point. 

� It is determined via mutual agreement that a consultant design error(s) occurred. If this is the case, 
then the Director of Public Works or Agency Engineer, or their representatives, negotiate a settlement 
with the consultant. The settlement would be paid to the agency or the amount would be reduced from 
the consultant’s agreement with the agency for the services on the project in which the design error 
took place. The agency is to provide LP, through the Region Local Programs Engineer, a summary 
of the settlement for review and to make adjustments, if any, as to how the settlement affects federal 
reimbursements. No further action is required. 

� There is not a mutual agreement regarding the alleged consultant design error(s). The consultant may 
request that the alleged design error(s) issue be forwarded to the Director of Public Works or Agency 
Engineer for review. If the Director of Public Works or Agency Engineer, after review with their legal 
counsel, is not able to reach mutual agreement with the consultant, proceed to Step 5. 
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Step 5 Forward Documents to Local Programs 
For federally funded projects all available information, including costs, should be forwarded through the 
Region Local Programs Engineer to LP for their review and consultation with the FHWA. LP will meet 
with representatives of the agency and the consultant to review the alleged design error(s), and attempt 
to find a resolution to the issue. If necessary, LP will request assistance from the Attorney General’s Office 
for legal interpretation. LP will also identify how the alleged error(s) affects eligibility of project costs 
for federal reimbursement. 

� If mutual agreement is reached, the agency and consultant adjust the scope of work and costs 
to reflect the agreed upon resolution. LP, in consultation with FHWA, will identify the amount 
of federal participation in the agreed upon resolution of the issue. 

� If mutual agreement is not reached, the agency and consultant may seek settlement by arbitration 
or by litigation. 
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Exhibit J 
Consultant Claim Procedures 

The purpose of this exhibit is to describe a procedure regarding claim(s) on a consultant agreement. The following 
procedures should only be utilized on consultant claims greater than $1,000. If the consultant’s claim(s) are a total 
of $1,000 or less, it would not be cost effective to proceed through the outlined steps. It is suggested that the 
Director of Public Works or Agency Engineer negotiate a fair and reasonable price for the consultant’s claim(s) 
that total $1,000 or less. 

This exhibit will outline the procedures to be followed by the consultant and the agency to consider a potential 
claim by the consultant. 

Step 1 Consultant Files a Claim with the Agency Project Manager 

If the consultant determines that they were requested to perform additional services that were outside 
of the agreement’s scope of work, they may be entitled to a claim. The first step that must be completed 
is the request for consideration of the claim to the Agency’s project manager. 

The consultant’s claim must outline the following: 

• Summation of hours by classification for each firm that is included in the claim; 

� Any correspondence that directed the consultant to perform the additional work; 

� Timeframe of the additional work that was outside of the project scope; 

• Summary of direct labor dollars, overhead costs, profit and reimbursable costs associated with 
the additional work; and 

� Explanation as to why the consultant believes the additional work was outside of the agreement 
scope of work. 

Step 2 Review by Agency Personnel Regarding the Consultant’s Claim for Additional Compensation 

After the consultant has completed step 1, the next step in the process is to forward the request to the 
Agency’s project manager. The project manager will review the consultant’s claim and will met with the 
Director of Public Works or Agency Engineer to determine if the Agency agrees with the claim. If the 
FHWA is participating in the project’s funding, forward a copy of the consultant’s claim and the Agency’s 
recommendation for federal participation in the claim to the WSDOT Local Programs through the Region 
Local Programs Engineer. If the claim is not eligible for federal participation, payment will need to be from 
agency funds. 

If the Agency project manager, Director of Public Works or Agency Engineer, WSDOT Local Programs 
(if applicable), and FHWA (if applicable) agree with the consultant’s claim, send a request memo, including 
backup documentation to the consultant to either supplement the agreement, or create a new agreement 
for the claim. After the request has been approved, the Agency shall write the supplement and/or new 
agreement and pay the consultant the amount of the claim. Inform the consultant that the final payment for 
the agreement is subject to audit. No further action in needed regarding the claim procedures. 

If the Agency does not agree with the consultant’s claim, proceed to step 3 of the procedures. 
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Step 3 Preparation of Support Documentation Regarding Consultant’s Claim(s) 

If the Agency does not agree with the consultant’s claim, the project manager shall prepare a summary 
for the Director of Public Works or Agency Engineer that included the following: 

� Copy of information supplied by the consultant regarding the claim; 

• Agency’s summation of hours by classification for each firm that should be included in the claim; 

� Any correspondence that directed the consultant to perform the additional work; 

• Agency’s summary of direct labor dollars, overhead costs, profit and reimbursable costs associated 
with the additional work; 

• Explanation regarding those areas in which the Agency does/does not agree with the consultant’s 
claim(s); 

� Explanation to describe what has been instituted to preclude future consultant claim(s); and 

� Recommendations to resolve the claim. 

Step 4 Director of Public Works or Agency Engineer Reviews Consultant Claim and Agency Documentation 

The Director of Public Works or Agency Engineer shall review and administratively approve or disapprove 
the claim, or portions thereof, which may include getting Agency Council or Commission approval (as 
appropriate to agency dispute resolution procedures). If the project involves federal participation, obtain 
concurrence from WSDOT Local Programs and FHWA regarding final settlement of the claim. If the claim 
is not eligible for federal participation, payment will need to be from agency funds. 

Step 5 Informing Consultant of Decision Regarding the Claim 

The Director of Public Works or Agency Engineer shall notify (in writing) the consultant of their final 
decision regarding the consultant’s claim(s). Include the final dollar amount of the accepted claim(s) 
and rationale utilized for the decision. 

Step 6 Preparation of Supplement or New Agreement for the Consultant’s Claim(s) 

The agency shall write the supplement and/or new agreement and pay the consultant the amount 
of the claim. Inform the consultant that the final payment for the agreement is subject to audit. 

Agreement Number: 

Exhibit J - Local Agency A&E Professional Services Cost Plus Fixed Fee Consultant Agreement Revised 08/15/2019 Page 2 of 2 
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Exhibit A-1 – Scope of Work 

Henry Road Overpass & Roadway Extension 

City of Liberty Lake, Washington 

PROJECT DESCRIPTION 

The City of Liberty Lake intends to construct an extension of Henry Road from Country Vista Drive on the south 
side of I-90 to Mission Avenue on the north side of I-90.  The project will involve constructing a new overpass 
structure over I-90 and Spokane County’s right-of-way, a new signalized or roundabout intersection at Henry 
Road/Country Vista Drive, and a new roundabout intersection at Henry Road/Mission Avenue.   

While funding for the project is programmed  for construction in 2021, construction funding for the project has 
been  paused.  Design is anticipated to begin in January 2020 and be completed by December 2020.  Design 
services are being secured and administered by the City of Liberty Lake.  Project advertisement for construction, 
contract administration, and inspection services will be performed by WSDOT if funding issues are resolved. 

In addition to the specific assumptions associated with each of the tasks outlined herein, several key 
assumptions are made in developing the scope and schedule for the work to be performed and to assure timely 
decisions that will enable the team to achieve the agreed upon schedule: 

 A Notice To Proceed will be issued in accordance with the agreed upon schedule;
 Documents to be supplied by the City will be received in accordance with the agreed upon schedule;
 The Consultant will provide coordination for WSDOT owned, County owned, and private utilities;
 The City will perform reviews and provide approvals at the end of each level of design in accordance

with the agreed schedule;
 The City will provide one set of review comments for draft and final reports, 30/60/90/Final/PS&E

Reviews.
 Draft documents will be clearly marked “DRAFT”, “PRELIMINARY”, OR “30% SUBMITTAL” either with

a stamp or watermark, and engineering reports and documents will be stamped by the Professional
Engineer in charge of that work;

 Documents will be delivered to the City in PDF and DGN format via email or CD unless otherwise
specified; and,

 All references to “cost estimates” shall mean “engineers opinion of probable costs;” and,
 MicroStation will be used for design and plan sheet preparation.
 Landscaping and Irrigation Plans will be prepared and advertised for bids as a separate contract.
 Bridge and Roadway plans will be prepared in accordance with WSDOT Plans Preparation Manual.

The following scope of work is to provide professional engineering services to complete design, environmental 
evaluations and permitting, and right-of-way acquisition to produce one complete set of Plans, Specifications, 
and Estimate (PS&E) package to be delivered to WSDOT for advertisement for construction, excluding the 
landscape and irrigation plans, which will be a separate set of PS&E to be advertised by the City of Liberty Lake. 

The following are the specific elements of the work plan for this project. 



Exhibit A-1, Scope of Work 
 

 Page 5 of 28 December 26, 2019 

1.0 Project Administration 
1.1 Team Management 

The CONSULTANT shall be responsible for on-going management of the consultant team for this project in 
accordance with the provisions of the Agreement. On-going management will include confirming that the work 
is completed in a timely manner and within the Agreement budget. The CONSULTANT shall be responsible for: 

 Strategic management and reporting; 
 Making assignments to project staff and subconsultants; 
 Developing subcontract agreements; 
 For the purposes of budgeting, the anticipated length of the design portion of the project will be 12 

months beginning approximately January 8, 2020 and completed by December 31, 2020.  Engineer 
of Record services will extend to July 30, 2022.   

The CONSULTANT shall be responsible for coordinating the activities to complete the Elements of the 
Agreement. This coordination will include coordination with the CITY’s Project Manager and internal staff, 
WSDOT’s Project Engineer and Bridge Design staff, Spokane County’s Engineer and review staff, timely input for 
meetings, incorporating work into project deliverables and obtaining answers to issues raised by the CITY, 
WSDOT, and Spokane County. The CONSULTANT’s Project Manager shall be the point of contact for questions 
and requests from the CITY’s Project Manager. Discussions, correspondence, or work requested of the 
CONSULTANT, that impact the scope of work, budget, or products shall be directed in writing to the CITY’s 
Project Manager.  

1.2 Monthly Invoices/Progress Reports 

The CONSULTANT shall provide a monthly status/progress report with monthly invoices, itemized by task, to the 
CITY that will describe work performed by the CONSULTANT team members during the current reporting period. 
The progress reports will be prepared in a format approved by the CITY Project Manager. This format will include 
the following topics: 

 A general summary of activities performed by the CONSULTANT team including meetings held 
during the reporting period; 

 Listing of activities by work element performed by the CONSULTANT team during the reporting 
period; 

 A listing of problems/issues encountered during the reporting period and their resolution; and, 
 A listing of activities to be accomplished during the next reporting period. 

Deliverables: 

 Monthly Status/Progress Reports and Monthly Invoices 

1.3 Team Meetings 

The CONSULTANT shall meet with the project team throughout the duration of the project schedule.  The 
following meeting assumptions are made: 

 Project Kick-off Meeting to be held at City Hall and to include key members of the CONSULTANT 
team, including all subconsultants.   

 The CONSULTANT’s team will meet on a bi-weekly basis during the design phase of the project.  
Assume up to five (5) CONSULTANT team members per meeting and meetings lasting no longer than 
one (1) hour each. 
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 The CONSULTANT’s Project Manager and appropriate staff will meet with the City Engineer and 
WSDOT Project Engineer monthly for the purpose of updating progress and preparing City staff for 
Council reporting.  Assume one (1) hour per meeting. 

 WSDOT/County Over-the-Shoulder Meetings will be held at the 30%, 60%, 90%, and Final (100%) 
design submittals.  Assume two (2) hours for each meeting. 

 The CONSULTANT’s Project Manager will meet with CITY, WSDOT, and County leadership once 
quarterly to update leadership on the status of the project.  Assume one (1) hour per meeting. 

Deliverables: 

 Meeting Minutes/Notes 

1.4 Agency Coordination (WSDOT, County) 

The Henry Road Overpass & Roadway Extension project involves coordination with Spokane County and 
Washington State Department of Transportation (WSDOT). The CONSULTANT will work with the CITY to 
coordinate reviews with both agencies. This work will include informal meetings, conference calls and telephone 
calls. 
 

The CONSULTANT shall provide coordination with WSDOT for review of the project design and including 
submittal of the Plans for Approval for work within WSDOT right of way. For budgeting purposes, six meetings 
are assumed. 

Deliverables: 

 Meeting Minutes/Notes 

1.5 Regular Coordination with the CITY 

The CONSULTANT shall maintain regular contact and coordination with the CITY’s Project Manager in 
accordance with the provisions of the Agreement. Regular coordination with the CITY will include working with 
the CITY to involve staff with aspects of the project. The CONSULTANT Project Manager shall be responsible for: 

 Maintaining regular contact with the CITY and designated project management team staff through 
informal office visits, telephone conversations, e-mails, and faxes; 

 Maintaining open access to project information by the CITY; and, 
 The CITY’s Project Manager may contact any team member as needed during each phase of the 

project with a summary of any discussion sent to the CONSULTANT Project Manager. 
 The schedule will include an overall project schedule and specific Consultant work elements and 

show milestone dates for the events necessary to complete the project. The schedule will be 
updated up to two times to reflect significant schedule changes.  

  

1.6 Project Work Plan 

The CONSULTANT shall provide a work plan to the design team and the CITY outlining the project objectives, 
organization of the team, lines of communication, design phase schedule, and key deliverables. 

Deliverables: 

 Project Work Plan 
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1.7 Critical Path Schedule 

The CONSULTANT shall provide a critical path method project schedule created in Microsoft Project identifying 
tasks, durations, submittal dates, review periods, and other key milestones.  The initial schedule will be included 
and submitted with the Project Work Plan.  The project schedule will be updated monthly to reflect current 
progress and anticipated adjustments that may be required. 

Deliverables: 

 Initial Critical Path Schedule (to be included in Project Work Plan) 

 Monthly schedule updates 

 

1.8 Project and Document QA/QC 

The CONSULTANT shall provide a project-wide multi-disciplinary QA/QC review for the project technical design 
and for preparation of the documents and deliverables submitted to the CITY, WSDOT, and County for review.  
The QC/QA reviews will include, but not be limited to, technical, constructability, contractability, and risk.  

Deliverables: 

 QA/QC Review Documents 

 

2.0 Surveying (JUB Engineers) 
2.1 Primary Control 

Primary control consists of referencing or establishing inter-visible monuments within the project limits. Primary 
control monuments will be set as needed using #5 rebar with plastic cap marked “J-U-B ENGINEERS INC 
CONTROL POINT”.  Research will be conducted which includes WSDOT and other Geodetic Reference 
Monuments (horizontal and vertical) and Land Corner Records (LCR’s). 

Assumptions: 

 Horizontal Datum will be based on NAD83, Washington State Plan Coordinates, Washington North 
Zone projected to ground values scaled about a control point located central to the project. 

 Vertical Datum will be based on NAVD88. 
 Control points will be set at a maximum distance of 1,000 feet apart and placed in an area that is 

capable of holding a stable position both horizontally and vertically. 
 Public Land Corners will be tied to facilitate calculation of property corners needed during the Land 

Surveying Phase of the project and in writing legal description(s) for proposed right-of-way and 
easement acquisitions. Land Corner Records will be verified and updated as necessary in accordance 
with Washington Code. 

Deliverables: 

 List of Primary Control used.  

2.2 Existing Right-of-Way Research 

JUB ENGINEERS will research property ownerships, records of survey, deeds, easements, historical right-of-way 
documents and plats along the existing road corridor to establish the boundaries of the existing right-of-way.  
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Assumptions: 

 Prepare and send right-of-entry letters to up to three (3) property owners. 
 Tie existing monumentation necessary to determine existing rights-of-way pertinent to the project. 

Tie centerline of existing roads. Tie applicable lines of occupation along existing roadways, including 
fence lines. 

 Complete calculations to define the existing right-of-way and road centerline. 

 

Deliverables: 

 Three (3) right-of-entry letters. 
 Existing right-of-way records. 

2.3 Legal Descriptions and Exhibits 

JUB ENGINEERS will prepare legal descriptions and exhibits for acquisition areas, including both temporary and 
permanent.  

Assumptions: 

 Up to four (4) legal description and exhibits will be required. 
 Stake proposed right-of-way with temporary stakes for property appraisals. 

Deliverables: 

 Up to four (4) legal descriptions and exhibits. 

2.4 Topographic Mapping 

JUB ENGINEERS will perform topographic surveying of the project area including portions of existing Henry Road, 
Country Vista Drive, the future Henry Road extension right-of-way, Spokane County right-of-way, I-90 right-of-
way, and Mission Ave. 

Assumptions: 

 Existing roadway will be surveyed 500 LF each direction of the Henry Road alignment centerline. 
 Existing Henry Road will be surveyed 1000 LF to the south of the Country Vista Drive intersection. 
 Topographic mapping will be performed using conventional methods and WSDOT point codes 

adequate to produce a contour interval consistent with the WSDOT Design Manual throughout the 
project.  

 The approximate limits of topographic survey will be defined at the Project Kick-off Meeting and will 
be used to define the anticipated project and survey limits.   

 Features to be mapped will include, but are not limited to, existing ground features, slopes, curbs, 
sidewalks, striping, signs, poles, lights, observable above-ground utilities, rim elevations and inverts 
(where accessible), edge of pavements and gravel areas, and all One-Call utility marks. 

 JUB ENGINEERS will coordinate with WSDOT regarding access to I-90 for location of topographic 
features. JUB ENGINEERS has assumed traffic control will be required on I-90 to survey lane lines 
and the median and has allocated $5,000 for traffic control purposes.  Any costs above $5,000 will 
be approved prior to work starting within the I-90 right-of-way. 

 Geotechnical boring and test pit locations will be surveyed. 
 The One Call dig line will be used to the extent possible. JUB ENGINEERS will coordinate utility locate 

calls. Utility locates provided by the utilities will be incorporated into the base map if they are 
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marked prior to survey. JUB ENGINEERS will coordinate with franchised utility companies as 
necessary to develop the preliminary layout. Existing utility maps will be requested by JUB 
ENGINEERS from each utility, compared with the topography and incorporated into the base map. 

 Survey will mobilize a total of two (2) times; once for initial topographic survey, and a second time 
for supplemental survey later in design. 

 Traffic Control will be mobilized one (1) time only for I-90 surveying. 

 

Deliverables: 

 Raw topographic survey data and descriptions. 

2.5 Project Base Map 

JUB ENGINEERS will prepare a project Base Map using the collected data in accordance with WSDOT Design 
Manual and Survey Procedures. 

Assumptions: 

 The project Base Map will be prepared in MicroStation. 
 A digital terrain model will be created for the project site. 
 A field check of the base map and digital terrain model will be made prior to submittal. 
 One (1) review of the base map and digital terrain model will be made. 

Deliverables: 

 Draft topographic base map including digital terrain model. 
 Final Project Base Map sealed by a Licensed Professional Land Surveyor in the State of Washington. 

2.6 Right-of-Way Plans 

JUB ENGINEERS will prepare right-of-way plans for the entire project area in accordance with WSDOT standards 
and procedures. 

Assumptions: 

 Right-of-Way plans will show the existing right-of-way and easements located within the project 
limits.  Since title reports will not be collected for all parcels on the project, only easements readily 
available per record will be mapped and shown on the plans. 

 JUB ENGINEERS will monument the right-of-way in accordance with WSDOT standards. Both 
previously acquired right-of-way and that acquired as part of this project. Monumentation will be 
shown on the right-of-way plans.  

 Order Title Reports and the last Deed of Record from a Title Company for up to 2 parcels 
surrounding the project corridor.  

 Set permanent survey monuments at new right-of-way locations.  
 Prepare a Record of Survey for parcel(s) acquired and recorded with Spokane County Auditor’s 

Office by the Surveyor of Record at the conclusion of construction 
 

Deliverables: 

 Draft Right-of-Way Plans. 
 Final Right-of-Way Plans. 
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 Up to two (2) Title Reports. 
 Record of Survey. 

3.0 Geotechnical (GeoEngineers) 
GeoEngineers will perform the Geotechnical investigation and evaluation in support of 30, 60 and 90 percent 
design.  GeoEngineers will review existing geotechnical information in the project area and explore subsurface 
conditions for the proposed Henry Road Overpass and Roadway Extension project.   
 
GeoEngineers proposes to provide design-level recommendations for the bridge structure, bridge approach 
retaining walls, and intersection improvements (roundabouts) at Country Vista Drive and at Mission Avenue. 
Geotechnical recommendations also will be provided in support of stormwater management and disposal, 
pavement design, and luminaire and signal pole foundations design.   
 

Assumptions: 

 Permits for drilling on WSDOT, Spokane County and City of Liberty Lake ROW will be completed by 
others.  GeoEngineers will prepare an exploration plan in support of ROW permit application by 
others. 

 Information collected from borings associated with bridge, retaining wall and roadway 
improvements will be used in the evaluation and design of stormwater, luminaire and signal pole 
improvements. 

 Proposed bridge foundations will be evaluated for support by drilled shafts with an alternative 
consideration of shallow spread footings. 

 Bridge and retaining wall design will be completed using AASHTO LRFD criteria.  
 The City of Liberty Lake will provide traffic information in equivalent single axel loads (ESALs), or 

other suitable format that can be easily converted to ESALs, for use in pavement thickness design.   
 New pavement will consist of HMA surfacing. A life cycle cost analyses will not be required.  
 Light/signal pole foundations will be designed/selected using procedures outlined in the WSDOT 

Geotechnical Design Manual (GDM) and WSDOT Standard Plan sheets. 
 Stormwater management and feasibility will be evaluated using the WSDOT Highway Runoff 

Manual. 
 The most recent WSDOT Standard Specifications for Road, Bridge and Municipal Construction will be 

used for this project.    
 The draft report will be subject to one round of review by Lochner, the City of Liberty Lake and 

WSDOT.  No additional edits or changes will occur following submittal of the final report. 

3.1 Exploration 

GeoEngineers will review in-house files and existing information provided by the Washington State Department 
of Transportation (WSDOT) and the City of Liberty Lake regarding subsurface conditions near the proposed 
improvements. 

A subsurface exploration program will be conducted to develop design-level subsurface information for the 
proposed improvements described above.  Services associated with this task include: 

 Coordinate field work with Lochner and WSDOT. We will prepare an exploration plan for submittal 
to WSDOT for review and approval.  
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 Visit each site to mark boring locations and utility locating areas, in accordance with state 
regulations. 

 Contact the one-call utility notification system and coordinate with public utilities during siting of 
our borings. 

 Explore subsurface conditions by drilling at total of 15 borings at the following locations: 
 Three borings drilled in WSDOT right-of-way (ROW) in support of the Henry Road 

Overpass.  Assume borings will be drilled to approximately 75 feet below site grade.  We 
anticipate that subsurface conditions will necessitate that these borings be advanced 
using air-rotary drilling techniques.   

 One boring drilling south of WSDOT ROW in support of a bridge span over Spokane 
County ROW. The boring will be drilled to a depth of about 50 feet below site grade, 
also using air-rotary drilling techniques. 

 Five borings drilled in support of bridge approach retaining walls north and south of the 
Henry Road Overpass.  The borings will be drilled to depths ranging between 20 and 30 
feet below existing site grade.  We anticipate these borings will be advanced using 
hollow-stem auger drilling techniques.  

 Three borings drilled in support of the Henry Road/Country Vista Drive roundabout and 
roadway improvements.  Each boring will be drilled a depth of about 20 feet below site 
grade using hollow-stem auger drilling techniques.   

 Three borings drilled in support of the Henry Road/Mission Avenue roundabout and 
roadway improvements.  Each boring will be drilled a depth of about 20 feet below site 
grade using hollow-stem auger drilling techniques.    

  Deliverables: 

 Draft Subsurface Investigation Plan. 
 Final Subsurface Investigation Plan. 

3.2 Engineering Analysis 

A series of geotechnical laboratory tests will be conducted on selected soil samples, such as moisture content, 
grain size analysis, hydrometers, consolidation, and direct shear, as deemed necessary. Laboratory tests will be 
conducted in general accordance with American Association of State Highway and Transportation Officials 
(AASHTO) standards, as recommended in the GDM.  

3.3 Report Preparation and Review 

A draft and final Geotechnical Design Report will be prepared based on the findings of the field investigations. The 
report will present the results of our engineering analyses, conclusions, and recommendations from this scope of 
services.  Specifically, the geotechnical report will include: 

 Recommendations for drilled shaft foundations for the Henry Road Overpass.  
 Alternate recommendations for spread footing foundations for the Henry Road Overpass (if 

applicable and upon request). 
 Recommendations for shallow spread footings at proposed bridge approach retaining wall locations.   
 Lateral resistance design parameters for drilled shafts.  We anticipate providing Lpile parameters for 

use by others. 
 Lateral resistance criteria for shallow spread footings.   
 Retaining wall recommendations, including lateral earth pressures, soil and backfill engineering 

properties, and wall drainage recommendations. 
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 Limit equilibrium slope stability analyses of bridge abutment retaining walls and/or slope 
embankments.   

 Seismic design parameters for use by the structural engineer (site class and mapped spectral 
accelerations) for use by the structural engineer. 

 Evaluation of the potential for impacts to site structures from seismic events, such as fault rupture 
and liquefaction. 

 Evaluation of the feasibility of stormwater disposal and recommended infiltration rates if applicable. 
 Pavement thickness recommendations for the roundabouts, the new Henry Road alignment and 

bridge approaches.  Recommendations will include thickness for hot mix asphalt (HMA) surfacing, 
and thickness and compaction criteria for crushed surfacing base course and subbase.   

 Recommendations for design of luminaire and/or signal pole foundations.  
 A site plan showing exploration locations. 
 Exploration logs. 
 Soil profile drawings. 
 A summary of field and laboratory testing results. 
 Engineering analyses, conclusions and recommendations. 

 

Assumptions 

 Draft and Final reports will be reviewed and approved by WSDOT, Spokane County, and the CITY. 
 A single set of consolidated comments on the draft and final report will be provided by the design team, 

which includes comments from the City of Liberty Lake, WSDOT and Spokane County. 

Deliverables: 

 Draft Geotechnical Report; electronic format (PDF). 
 Comment Resolution Form; electronic format (Excel or Microsoft Word). 
 Final Geotechnical Report; three paper copies and electronic format (PDF). 

4.0 Environmental Documentation (JUB Engineers and AEC) 
Environmental documentation will be prepared in accordance with State Environmental Policy Act (SEPA) and 
Governor’s Executive Order 05-05 requirements. 

4.1 SEPA Checklist (JUB Engineers) 

JUB ENGINEERS will prepare a draft and final SEPA Checklist under the guidelines outlined in the Washington State 
SEPA Handbook (update 2018).  Baseline data will be reviewed, including agency databases, by an environmental 
specialist.  A site visit will also be conducted.  JUB ENGINEERS will coordinate with the CITY for reviews and 
approvals. 

 

Assumptions: 

 Project will not require an Environmental Assessment (EA) or Environmental Impact Statement (EIS) 
under the State Washington’s SEPA regulations. If a SEPA EA or EIS is required a contract 
modification will be necessary. 

 A project footprint exhibit setting all areas of disturbance will be provided to JUB ENGINEERS prior 
to the commencement of this task. 
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 The cultural resource report will be provided to JUB ENGINEERS prior to the completion of the SEPA 
Checklist document. 

 No wetland delineation or completion of a water resources permit application will be required (i.e. 
USACE Nationwide Permit or JARPA).  

 A noise study will not be required. 
 An air quality analysis will not be required. 
 The CITY will be the reviewer and approver for the SEPA document. 

Lochner will review the Draft SEPA document at the same time as Liberty Lake.  All comments 
resulting from the joint review will be addressed in one revision and the report will be finalized. 

Deliverables: 

 Draft SEPA Checklist 
 Final SEPA Checklist 

4.2 Cultural Resources (AEC) 

AEC will prepare a project footprint exhibit setting all areas of disturbance and will document the cultural 
resources, as required. 

This work will be in accordance with Section 106 of the National Historic Preservation Act (NHPA).  The 
Archaeological and Historic Survey Report (AHSR) shall include background research, field survey, and preparation 
of the report.  The AHSR shall include discussions of field methods, results, maps showing areas surveyed, 
inventory forms, and preliminary recommendations of National Register eligibility. Sufficient information will be 
provided to determine significance and effect for submittal to Department of Archaeology and Historic 
Preservation (DAHP). 

4.2.1 Project EZ-1 Form 

An EZ-1 Form will be prepared and sent to DAHP for review and processing.  DAHP will determine if a 
Archaeological will be required for the project based on the EZ-1 Form information.  

4.2.2 Background search at DAHP  

Database checks at the DAHP are required for previous survey and known sites within one mile of the project 
area.  Newly recorded sites may require additional research to provide context.  Research may be conducted at 
the Museum of Art and Culture, National Register, county historical society, and the Spokane County Assessor. 

2.3.1 Field Surveys 

Intensive field survey and excavation of STPs at 100-m intervals throughout the APE -The Area of Potential Effect 
(APE) will be intensively surveyed using pedestrian transects spaced 100 m apart.  The field survey will follow 
DAHP guidelines.  In addition to intensive pedestrian survey, if warranted, archaeologists will conduct subsurface 
shovel testing to examine the potential for the presence of cultural material in high probability areas where 
project-related ground disturbance would occur. If required there would be no more than four (4) shovel tests. 
No more than two (2) cultural resources are assumed to be recorded. Sites will be fully documented to provide 
data on location, dimensions, content age, context and integrity for an assessment of National Register eligibility.  
Cultural resources identified will be documented on the appropriate data forms.  

4.2.3 Prepare Draft and Final Archaeological and Historic Survey Report (AHSR)  

The AHSR report will follow DAHP guidelines. The report will include research, field survey and subsurface testing 
methods, findings (including site condition and eligibility), potential project effects, management 
recommendations, inadvertent discovery plan, maps, photos, and the appropriate site forms.  Resources, which 
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are noted, but not considered sites (e.g. isolated artifacts and contemporary or modern sites) will be discussed in 
the AHSR rather than recorded on separate site forms.  The draft report will be submitted to the design team and 
client for review.  Up to two (2) sets of comments will be addressed.   

Assumptions: 

 The cultural resource process will be in accordance with Governor’s Executive Order 05-05. 
 An Archaeological and Historic Survey Report (AHSR) will be required for the project. 
 The cultural resource report will be provided to JUB ENGINEERS prior to the completion of the SEPA 

Checklist document. 
 Cultural Monitoring during geotechnical work or construction is not included. 

Deliverables: 

 Draft and Final EZ-1 Form 
 Draft and Final Archaeological and Historic Survey Report 

5.0 Hydraulics 
This task will include evaluating the storm water requirements for the project and preparing a Hydraulic Report in 
accordance with the WSDOT Hydraulic Manual and Spokane County Regional Stormwater Manual. 

5.1 Hydraulic Analysis/Design 

The CONSULTANT will perform the necessary tasks to evaluate the existing storm water condition and design the 
project’s future storm water facilities in accordance with WSDOT’s Hydraulic Manual and the Spokane Regional 
Stormwater Manual (SRSM), including: 

 CONSULTANT will review existing conditions, utility as-builts, and drainage sub-basin delineations to 
generally confirm accuracy of the survey base map. 

 The CONSULTANT shall perform a drainage analysis in accordance with the SRSM. 
 If subsurface infiltration is used, CONSULTANT will complete and submit to the Department of Ecology, 

Underground Injection Control (UIC) registration forms and provide copy to the COUNTY.  

Assumptions: 

 Storm water conveyance and disposal systems will be in accordance with the City of Liberty Lake 
Design Standards. 

Deliverables: 

 Hydraulic Analysis and Design documents. 

5.2 Hydraulic Report 

The CONSULTANT will prepare a Hydraulic Report in accordance with the WSDOT Hydraulics Manual and the 
Spokane Regional Stormwater Manual (SRSM). 

Assumptions: 

 Draft and Final documents will be reviewed by the CITY, Spokane County, and WSDOT. 
 One review will be performed for each of the draft and final documents. 
 Agency reviews will be done concurrently. 
 A review comment matrix will be created to track comments. 
 WSDOT will have final approval of the Hydraulics Report. 
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Deliverables: 

 Draft Hydraulic Report. 
 Final Hydraulic Report. 
 Review comment matrix. 

6.0 Right-of-Way Acquisition (DCI Engineers) 
This task will include negotiating and acquiring temporary and permanent property rights and fee title right-of-
way for the project in accordance with WSDOT acquisition procedures. 

6.1 PE Phase Services 

DCI ENGINEERS will coordinate with the CITY to document current ROW Procedures are in place with WSDOT 
before proceeding with acquisition efforts.  DCI ENGINEERS will review ROW plans produced by others, prepare 
Project Funding Estimates, review title reports and prepare a Relocation Plan, if required.  

Assumptions: 

 Title Reports will be acquired by others. 
 ROW plans will be provided by others. 
 Up to two (2) fee acquisition parcels. 
 Up to four (4) temporary easement parcels. 

Deliverables: 

 Project Funding Estimate (PFE) 
 Relocation Plan (if required). 

6.2 RW Phase Services 

DCI ENGINEERS will secure expert appraisals and review appraisals for properties to be acquired including 
Administrative Offer Settlements (AOS) where appropriate.  DCI ENGINEERS will prepare WSDOT offer packets, 
negotiate with property owners, facilitate closings, prepare diaries for each parcel, and prepare documentation 
for WSDOT Certification.  

Assumptions: 

 Up to two (2) full appraisals and review appraisals. 
 Up to four (4) AOS’s. 
 Up to six (6) Offer Packets. 

Deliverables: 

 Offer Packets. 
 Right-of-Way Certification including associated parcel file documentation. 

 

7.0 Utility Coordination (JUB Engineers) 
7.1 Utility Coordination 

JUB ENGINEERS will provide utility coordination for the project including the following: 

 Contact Washington 811 to request utility locates and obtain a database of potential utility companies 



Exhibit A-1, Scope of Work 
 

 Page 16 of 28 December 26, 2019 

within the project area.  If timing permits, utility locates will be surveyed with the topographic survey task.  
 Draft the “Utility A Letter” to utility companies notifying them of the project and requesting as-built 

mapping of utility facilities and easements within the project area. 
 As-built mapping will be compiled and plotted.  A site visit will be conducted comparing the drafted 

utilities with field conditions. 
 Establish the proper utility contact for each utility company and track communications with the contact 

throughout the project in an excel matrix.   
 Hold a utility kickoff meeting to introduce the project to the utility companies and identify future utilities 

that need to be accommodated in the project.  At the meeting, utility relocation strategies will be 
identified. 

 Draft the “Utility B Letter” to each affected company notifying them of the impacts.  The letter will be 
accompanied by utility sheets showing the impacted locations and will outline the timetable the utility 
company has to prepare relocation plans.  If the utility company is being asked to move a utility within an 
easement, utility agreements will be drafted and submitted with the Utility B Letter. 

 Host a utility meeting with all the utility companies around the 30%-60% design phase to discuss project 
impacts and relocation strategies. 

 Once the relocation plans are approved by the CONSULTANT and CITY, the “Utility C Letter” will be drafted 
to the utility company authorizing them to relocate facilities.  The letter will have a date of completion for 
when the relocation will need to be complete or outline the steps required during construction to relocate 
concurrently with the contractor.  The letter will be on CITY letterhead and signed by the CITY.   

 Potholing utilities near project improvements will be performed by an independent contractor hired by 
JUB ENGINEERS.  Pothole locations will be prioritized based on project need. 

Assumptions: 

 A maximum of three (3) utility agreements are included. 
 One (1) WSDOT Utility Encroachment Agreement is included. 
 JUB ENGINEERS will meet with each affected utility company in the field prior to issuance of the 

Utility C Letter. 
 Up to ten (10) potholes at $500 each will be needed. 
 Potholing will be limited to a budget of $5000.  If additional potholes are required, they will be 

processed in a supplemental agreement. 

Deliverables: 

 Utility A Letters. 
 Utility B Letters. 
 Utility C Letters.  

Utility Contact Matrix. 
 

8.0 Traffic Management Plan (JUB Engineers) 
8.1 Traffic Management Plan 

JUB ENGINEERS will prepare a Traffic Management Plan (TMP) document that summarizes strategies for managing 
work zone impacts in accordance with WSDOT requirements.  The plan will address temporary traffic control, 
traffic operations, and public outreach strategies. 

Assumptions: 
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 One (1) revision is assumed, incorporating WSDOT and CITY comments. 
 WSDOT will have final approval of the Traffic Management Plan. 

Deliverables: 

 Draft TMP to WSDOT and the CITY at the 30% Design level. 
 Final TMP to WSDOT and the CITY at the 60% Design level. 

9.0 Design Documentation 
9.1 Basis of Design (BOD) 

The CONSULTANT will prepare a Basis of Design Memorandum to establish important design criteria and 
parameters for the project. 

Assumptions: 

 The BOD will be prepared in a WSDOT approved format. 
 The BOD will include structure and roadway criteria. 
 WSDOT and the CITY will assist in filling in all information not readily available to the design team. 
 WSDOT and CITY review of documents will be done concurrently. 

Deliverables: 

 Draft Basis of Design Memorandum (BOD). 
 Final Basis of Design Memorandum (BOD). 

9.2 Roundabout Design Report (RDR) 

The CONSULTANT will prepare a Roundabout Design Report (RDR) for the project to document the geometric 
layouts of each roundabout.  The CONSULTANT will prepare a Geometric Design Approval Letter to be signed by 
the CITY indicating acceptance of the final roundabout geometrics.  The RDR will contain: 

 A discussion of the existing conditions to include existing intersection controls, collision history, existing 
capacity, heavy vehicle usage, and pedestrian and bicycle usage. 

 Comparison between existing configuration operation and roundabout. 
 Conceptual design proposed roundabout geometrics. 
 Supporting tables, figures, and appendices. 

Assumptions: 

 Two roundabouts will be designed: Henry Road/Mission Avenue and Henry Road/Country Vista 
Drive. 

 A draft and final RDR will be produced. 
 There will be one (1) review of the draft RDR. 
 The CITY will sign the Geometric Design Approval Letter prior to the CONSULTANT beginning the 

30% design. 
 The final roundabout design report will bear the stamp and signature of the Engineer. 
 Reports will be provided in electronic PDF format. 

Deliverables: 

 Draft Roundabout Design Report (RDR). 
 Final Roundabout Design Report (RDR). 
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 Geometric Design Approval letter. 

10.0 Structural Engineering 
10.1 Type, Size, and Location (TS&L) Study 

The CONSULTANT will conduct a Type, Size, and Location (TS&L) study for the bridge structure(s) that will span I-
90 and the Spokane County future transit corridor adjacent to the south side of the I-90 right-of-way.  The TS&L 
will be completed in accordance with the WSDOT Design Manual and Bridge Design Manual.  The report will 
provide justification for the selection of a single, preferred alternative to be carried into design. 

Assumptions: 

 Up to three (3) bridge alternatives will be reviewed. 
 Single span over I-90 with separate structure over County ROW (two (2) structures). 
 Single span over WB I-90 and single span over EB I-90 and County ROW (one (1) structure). 
 Single span over WB I-90, single span over EB I-90, and single span over County ROW (one 

(1) structure). 
 One (1) TS&L document will be produced. 
 WSDOT, CITY, and County reviews will be done concurrently. 
 TS&L will include cost estimates for each alternative. 

Deliverables: 

 Draft Type, Size, and Location Study (TS&L). 
 Final Type, Size, and Location Study (TS&L). 

10.2 Structural Site Data (Walls) 

The CONSULTANT will prepare Structural Site Data (Wall Site Data) for non-standard retaining walls identified on 
the project in accordance with the WSDOT Design Manual and Bridge Design Manual.  Wall Site Data will include: 

 Site Data Report. 
 CAD file. 
 Supplemental Drawings. 

Assumptions: 

 Assume four (4) wall locations. 
 Wall Site Data will be produced for each location. 
 Retaining walls that are necessary to support bridge structures (acting as wingwalls and/or 

headwalls), or are not directly attached or integral with bridges, will be treated as independent 
retaining walls. 

Deliverables: 

 Draft Wall Site Data packages. 
 Final Wall Site Data packages. 

10.3 Structural Site Data (Bridges) 

The CONSULTANT will prepare Structural Site Data (Bridge Site Data) for bridges and abutment walls identified on 
the project in accordance with the WSDOT Design Manual and Bridge Design Manual. 

 Site Data Report. 



Exhibit A-1, Scope of Work 
 

 Page 19 of 28 December 26, 2019 

 CAD file. 
 Supplemental Drawings. 

Assumptions: 

 Assume two (2) separate bridge structures (WSDOT and Spokane County). 

Deliverables: 

 Draft Bridge Site Data packages. 
 Final Bridge Site Data packages. 

11.0 Intersection Analysis – Country Vista Drive 
The CONSULTANT will conduct an evaluation of the future intersection of Henry Road and Country Vista Drive.  
The analysis will include evaluating the intersection for the preferred intersection control configuration (stop 
control, signal, or roundabout). 

11.1 Model Coordination with Others 

The CONSULTANT will coordinate with the City of Liberty Lake and their consultant (Parametrix) to establish the 
traffic volumes and movement information from the Regional Model to develop the lane configurations for 
concepts to be evaluated. 

Assumptions: 

 CITY will provide traffic count data and turning movement counts. 
 CITY will provide forecast modeling for AM and PM peak hour volumes and turning movement 

counts. 
 CITY will provide capacity analysis based on model forecasting for the Henry Road/Mission Avenue 

roundabout. 
 CITY will provide capacity analysis based on model forecasting for the Henry Road/Country Vista 

Drive alternatives (roundabout and signal). 

Deliverables: 

 None. 

11.2 Traffic Signal Warrant Analysis 

The CONSULTANT will perform a traffic signal warrant analysis for the Henry Road/Country Vista Drive intersection 
to determine when the intersection would likely meet either the peak hour, 4-hour, or 8-hour traffic signal 
warrants per the Manual on Uniform Traffic Control Devices (MUTCD). 

Assumptions: 

 Only one (1) Traffic Signal Warrant Analysis will be performed. 
 Traffic count and turning movement information to be provided by CITY. 

Deliverables: 

 Traffic Signal Warrant Analysis memorandum. 

11.3 Intersection Concept Development 

The CONSULTANT will develop conceptual configurations and exhibits for the Henry Road/Country Vista Drive 
intersection for use in evaluating the different alternatives. 
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Assumptions: 

 One (1) roundabout concept will be prepared. 
 One (1) signalized concept will be prepared. 
 One (1) stop-controlled concept will be prepared. 
 Concepts will be prepared based on modeling and capacity analysis information. 

Deliverables: 

 Three (3) intersection concept exhibits in PDF format. 

11.4 Intersection Analysis Report 

The CONSULTANT will compile the information from tasks 11.1 thru 11.5 and perform an evaluation of the 
preferred intersection alternative.  The analysis will include a pair-wise comparison of the alternatives using 
criteria and weighting developed in conjunction with CITY staff and key project stakeholders. 

Assumptions: 

 One (1) meeting will be held with CITY staff and key stakeholders (identified by CITY) to develop 
evaluation criteria and weighting. 

 CONSULTANT will evaluate alternatives based on approved criteria and weighting and identify 
preferred alternative for intersection control at Henry Road/Country Vista Drive. 

 CITY will have final decision on preferred alternative. 
 Results will be presented at a Council Meeting for final approval. 

Deliverables: 

 Draft Intersection Analysis Report in PDF format. 
 Final Intersection Analysis Report in PDF format. 

12.0 Landscaping & Irrigation Plans (MT-LA) 
MT-LA will produce an independent set of Landscaping and Irrigation plans for separate advertisement and award 
by the CITY.  MT-LA will utilize the roadway and intersection geometrics developed by the CONSULTANT.  MT-LA 
will coordinate with the CONSULTANT design team and the CITY’s Parks and Arts Committee to identify 
opportunities for incorporating architectural features and/or designs into the bridge and wall structures 

12.1 Parks and Arts Committee Coordination 

The CONSULTANT and MT-LA will coordinate with CITY staff and the CITY’s Parks and Arts Committee to develop 
architectural treatments for the bridge and wall structures and roundabout central islands. 

Assumptions: 

 Attendance at up to six (6) Committee meetings by up to two (2) CONSULTANT team members. 

Deliverables: 

 Architectural treatment details and drawings to be included in Henry Road Overpass & Roadway 
Extension plan set. 

12.2 30% Design 

MT-LA will prepare preliminary landscaping designs and layouts including irrigation for all identified areas within 
the project limits. 
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Assumptions: 

 Up to two (2) roundabout central islands and associated splitter islands. 
 Roadside landscaping meeting CITY of Liberty Lake requirements. 
 30% Design review will be conducted by the CITY. 

Deliverables: 

 30% Plans and Opinion of Probable Costs. 

12.3 60% Design 

The CONSULTANT will incorporate comments from the 30% Design review and further develop the landscaping 
and irrigation plans. 

Assumptions: 

 One set of review comments to be incorporated. 

Deliverables: 

 60% Plans and Opinion of Probable Costs. 
 List of proposed contract specifications. 

12.4 90% Design 

The CONSULTANT will incorporate comments from the 60% Design review and further develop the landscaping 
and irrigation plans. 

Assumptions: 

 One set of review comments to be incorporated. 

Deliverables: 

 90% Plans and Opinion of Probable Costs. 
 Contract Specifications. 

12.5 Final Design (100%) 

The CONSULTANT will incorporate comments from the 90% Design review and complete the landscaping and 
irrigation plans. 

Assumptions: 

 One (1) set of review comments to be incorporated. 

Deliverables: 

 Final Design (100%) Plans and Opinion of Probable Costs. 
 Contract Specifications. 

12.6 PS&E Package  

The CONSULTANT will incorporate comments from the Final Design review and complete the landscaping and 
irrigation plans, specifications, and estimate package for CITY advertisement for construction. 

Assumptions: 

 One (1) set of review comments to be incorporated. 
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 PS&E package to be delivered in electronic format to CITY (PDF, Word, and Excel formats). 

Deliverables: 

 Signed and stamped Plans, Specifications, and Estimate package for CITY advertisement. 

13.0 30% Design 
13.1 Contract Plan Development 

The CONSULTANT will develop general contract plans (30%) for each proposed contract element as outlined in 
the following section.  Plan sheets will be prepared in accordance with the WSDOT Plans Preparation Manual 
and will include, but may not be limited to, the following sheets or sheet groups: 

 Index 
 Vicinity Map 
 Summary of Quantities 
 Roadway Sections 
 Alignment/Site Preparation 
 Existing Utilities 
 Roadway Profiles 
 Drainage Plans 
 Retaining Wall Plans 
 Illumination Plans 
 Intersection Plans (Roundabout and/or Traffic Signal sheets) 
 Signing/Striping Plans 
 Bridge Plans 

Assumptions: 

 Plan sheets will contain linework and minimal dimensions. 
 Call-outs and details are not included. 
 Intersection Plans for Henry Road/Country Vista Drive will be dependent upon completion of Task 

11 – Intersection Analysis.  These MAY NOT be included in the 30% Design package. 

Deliverables: 

 30% Plan Sheets in electronic PDF format. 

13.2 Engineer’s Opinion of Probable Costs 

The CONSULTANT will develop a planning level Opinion of Probable Construction Costs for the various elements 
based on a square yard or linear foot basis including the following elements:  

 Develop a table of unit costs based on the latest, CITY, County or WSDOT bid tabulations. 
 Develop quantities for the various bid elements. 
 Prepare an opinion of probable construction cost to include all bid items. 

Deliverables: 

 Engineer’s Opinion of Probable Cost in electronic PDF format. 
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13.3 Compile/Submit 30% Submittal Package 

The CONSULTANT will compile the 30% Design plans and Engineer’s Estimate of Probable Cost and complete an 
internal QA/QC review.  Once the QA/QC review is complete, the 30% Submittal Package will be submitted to 
the CITY, County, and WSDOT for review. 

Assumptions: 

 Agency reviews will be concurrent. 
 One set of review comments will be provided by each Agency (WSDOT, Spokane County, CITY). 
 Two (2) weeks will be allocated for Agency review. 
 Submittal package will be in electronic PDF format. 

Deliverables: 

 30% Submittal Package. 

14.0 60% Design 
14.1 Contract Plan Development 

The CONSULTANT will incorporate comments from the 30% Design review and further the preparation of the 
contract plan sheets.  Plan sheets will be prepared in accordance with the WSDOT Plans Preparation Manual and 
will include, but may not be limited to, the following sheets, or sheet groups: 

 Index 
 Vicinity Map 
 Summary of Quantities 
 Roadway Sections 
 Quantity Tabulations 
 Alignment/Site Preparation 
 Existing Utilities 
 Roadway Profiles 
 TESC Plans/Details 
 Drainage Structure Notes 
 Drainage Plans and Details 
 Utility Structure Notes 
 Utility Plans and Details 
 Paving Plans and Details 
 Curb Ramp Plans 
 Retaining Wall Plans 
 Illumination Plans and Details 
 Intersection Plans (Roundabout and/or Traffic Signal sheets) 
 Signing/Striping Plans 
 Bridge Plans 
 Traffic Control Plans 

 

Assumptions: 

 Plan sheets will contain linework and dimensions with minimal call-outs. 
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Deliverables: 

 60% Plan Sheets in electronic PDF format. 

14.2 Engineer’s Opinion of Probable Costs 

The CONSULTANT will incorporate comments from the 30% Design submittal and further refine the Engineer’s 
Opinion of Probable Costs based on the 60% Design. 

Deliverables: 

 Engineer’s Opinion of Probable Cost in electronic PDF format. 

14.3 Contract Specifications Run-list 

The CONSULTANT will develop a run-list of contract specifications based on the 60% Design and the 2020 
WSDOT Standard Specifications and CITY standards. 

Deliverables: 

 Contract Specifications Run-list in electronic PDF format. 

14.4 Compile/Submit 60% Submittal Package 

The CONSULTANT will compile the 60% Design plans, Contract Specifications run-list, and Engineer’s Estimate of 
Probable Cost and complete an internal QA/QC review.  Once the QA/QC review is complete, the 60% Submittal 
Package will be submitted to the CITY, County, and WSDOT for review. 

Assumptions: 

 Agency reviews will be concurrent. 
 One set of review comments will be provided by each Agency (WSDOT, Spokane County, CITY). 
 Two (2) weeks will be allocated for Agency review. 
 Submittal package will be in electronic PDF format. 

Deliverables: 

 60% Submittal Package. 

15.0 90% Design 
15.1 Contract Plan Development 

The CONSULTANT will incorporate comments from the 60% Design review and further the preparation of the 
contract plan sheets.  Plan sheets will be prepared in accordance with the WSDOT Plans Preparation Manual and 
will include, but may not be limited to, the following sheets or sheet groups: 

 Index 
 Vicinity Map 
 Summary of Quantities 
 Roadway Sections 
 Quantity Tabulations 
 Alignment/Site Preparation 
 Existing Utilities 
 Roadway Profiles 
 TESC Plans/Details 
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 Drainage Structure Notes 
 Drainage Plans and Details 
 Utility Structure Notes 
 Utility Plans and Details 
 Paving Plans and Details 
 Curb Ramp Plans 
 Retaining Wall Plans 
 Illumination Plans and Details 
 Intersection Plans (Roundabout and/or Traffic Signal sheets) 
 Signing/Striping Plans 
 Bridge Plans 
 Traffic Control Plans 

Assumptions: 

 Plan sheets will contain linework, dimensions, call-outs, and labeling. 

Deliverables: 

 90% Plan Sheets in electronic PDF format. 

15.2 Engineer’s Opinion of Probable Costs 

The CONSULTANT will incorporate comments from the 60% Design submittal and further refine the Engineer’s 
Opinion of Probable Costs based on the 90% Design. 

Deliverables: 

 Engineer’s Opinion of Probable Cost in electronic PDF format. 

15.3 Contract Specifications  

The CONSULTANT will compile the amendments and contract specifications based on the previously developed 
run-list and will identify project specific specifications that need to be written.   

Assumptions: 

 WSDOT and the CITY will provide the appropriate fill-in information needed. 
 Not all fill-in’s will be complete at this time. 

Deliverables: 

 Contract Amendments and Specifications in electronic PDF format. 

15.4 Compile/Submit 90% Submittal Package 

The CONSULTANT will compile the 90% Design plans, Contract Specifications, and Engineer’s Estimate of 
Probable Cost and complete an internal QA/QC review.  Once the QA/QC review is complete, the 90% Submittal 
Package will be submitted to the CITY, County, and WSDOT for review. 

Assumptions: 

 Agency reviews will be concurrent. 
 One set of review comments will be provided by each Agency (WSDOT, Spokane County, CITY). 
 Two (2) weeks will be allocated for Agency review. 
 Submittal package will be in electronic PDF format. 
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Deliverables: 

 90% Submittal Package. 

16.0 Final Design (100%) 
16.1 Contract Plan Development 

The CONSULTANT will incorporate comments from the 90% Design review finalize the contract plan sheets.  Plan 
sheets will be prepared in accordance with the WSDOT Plans Preparation Manual and will include, but may not 
be limited to, the following sheets: 

 Index 
 Vicinity Map 
 Summary of Quantities 
 Roadway Sections 
 Quantity Tabulations 
 Alignment/Site Preparation 
 Existing Utilities 
 Roadway Profiles 
 TESC Plans/Details 
 Drainage Structure Notes 
 Drainage Plans and Details 
 Utility Structure Notes 
 Utility Plans and Details 
 Paving Plans and Details 
 Curb Ramp Plans 
 Retaining Wall Plans 
 Illumination Plans and Details 
 Intersection Plans (Roundabout and/or Traffic Signal sheets) 
 Signing/Striping Plans 
 Bridge Plans 
 Traffic Control Plans 

Assumptions: 

 Plan sheets will be complete. 

Deliverables: 

 Final (100%) Plan Sheets in electronic PDF format. 

16.2 Engineer’s Opinion of Probable Costs 

The CONSULTANT will incorporate comments from the 90% Design submittal and further refine the Engineer’s 
Opinion of Probable Costs based on the 100% Design. 

Deliverables: 

 Engineer’s Opinion of Probable Cost in electronic PDF format. 
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16.3 Contract Specifications  

The CONSULTANT will incorporate comments from the 90% Design submittal and finalize the amendments and 
contract specifications, including project specific specifications,   

Assumptions: 

 WSDOT and the CITY will provide the appropriate fill-in information needed. 

Deliverables: 

 Final Contract Amendments and Specifications in electronic PDF format. 

16.4 Compile/Submit Final (100%) Design Submittal Package 

The CONSULTANT will compile the Final (100%) Design plans, Contract Specifications, and Engineer’s Opinion of 
Probable Cost and complete an internal QA/QC review.  Once the QA/QC review is complete, the Final (100%) 
Submittal Package will be submitted to the CITY, County, and WSDOT for review. 

Assumptions: 

 Agency reviews will be concurrent. 
 One set of review comments will be provided by each Agency (WSDOT, Spokane County, CITY). 
 Three (3) weeks will be allocated for Agency review. 
 Submittal package will be in electronic PDF format. 

Deliverables: 

 Final (100%) Submittal Package. 

 

17.0 PS&E Package 
17.1 Compile/Submit PS&E Package 

The CONSULTANT will revise documents based on Final (100%) Design comments and combine all disciple design 
documents into one PS&E submittal package that includes bid-ready plans, specifications and cost estimates.  
The PS&E package will be delivered to the CITY. 

 
Assumptions: 

 CITY will transmit final, Issued for Bid documents to WSDOT for advertisement. 
 Final package, including Contract Specifications, will be stamped and signed by the appropriate 

Engineers. 
 Submittal package will be in electronic format (PDF, Word, and Excel). 
 WSDOT will have final approval of the PS&E Documents. 

Deliverables: 

 Issued for Bid final PS&E Package. 
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18.0 Bid Assistance 
18.1 Bid Assistance 

The CONSULTANT will provide assistance during the bidding process as follows; 

 Preparation of responses to bidder’s questions, coordinating with designers and the CITY. 
 The CONSULTANT will prepare addenda as required, for budgeting purposes, up to 2 addenda are 

assumed. 
 The CONSULTANT will attend the bid opening to assist WSDOT in the bid opening process. 

19.0 Engineer of Record Support 
19.1 Engineer of Record Support 

This task will be added by supplement at a later date. 

20.0 Project Closeout 
20.1 Project Closeout 

The CONSULTANT will archive paper and electronic files and records for the design of the project.  The project 
financial billing and accounting records will be closed and final billing will be made.  Project files will be transmitted 
to the CITY as required. 



All Firm Design Estimate Summary

All Firms H. W. Lochner JUB Engineers, Inc. GeoEngineers, Inc. DCI Engineers, Inc.
Michael Terrell 

Landscape 
Architecture, PLLC

Anderson 
Environmental 

Consultants, Inc.

Hours Hours Hours Hours Hours Hours Hours

1 Project Management 1,243 724 487 32

1.1 Team Management 326 166 160 0

1.2 Monthly Invoices/Progress Reports 134 98 36 0

1.3 Team Meetings 147 76 39 32

1.4 Agency Coordination (WSDOT, County) 130 110 20 0

1.5 Regular Coordination with the City 124 104 20 0

1.6 Project Work Plan 24 20 4 0

1.7 Critical Path Schedule 28 16 12 0

1.8 Project and Document QA/QC 274 134 140 0

2 Surveying (JUB) 431 32 399

2.1 Primary Control 54 0 54

2.2 Existing Right-of-Way Research 40 0 40

2.3 Legal Descriptions & Exhibits 24 2 22

2.4 Topographic Mapping 90 0 90

2.5 Project Basemap 85 16 69

2.6 Right-of-Way Plans 138 14 124

3 Geotechnical (GeoEngineers) 296 16 280

3.1 Exploration 72 0 72

3.2 Engineering Analysis 96 0 96

3.3 Report Preparation and Review 128 16 112

4 Environmental Documentation (JUB/AEC) 124 0 50 74

4.1 SEPA Checklist (JUB) 50 0 50

4.2 Cultural Resources (AEC) 74 0 74

5 Hydraulics 80 80

5.1 Hydraulic Analysis/Design 40 40

5.2 Hydraulic Report 40 40

6 Right-of-Way Acquisition (DCI) 320 0 320

6.1 PE Phase Services 65 0 65

6.2 RW Phase Services 255 0 255

7 Utility Coordination (JUB) 208 16 192

7.1 Utility Coordination 208 16 192

8 Traffic Management Plan (JUB) 116 16 100

8.1 Traffic Management Plan 116 16 100

9 Design Documentation 100 100

9.1 Basis of Design (BOD) 40 40

9.2 Roundabout Design Report (RDR) 60 60

10 Structural Engineering 336 336

10.1 Type Size and Location Study 244 244

10.2 Structural Site Data (Walls) 4 4

10.3 Structural Site Data (Bridges) 88 88

Henry Road Overpass & Roadway Extension
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All Firm Design Estimate Summary

All Firms H. W. Lochner JUB Engineers, Inc. GeoEngineers, Inc. DCI Engineers, Inc.
Michael Terrell 

Landscape 
Architecture, PLLC

Anderson 
Environmental 

Consultants, Inc.

Hours Hours Hours Hours Hours Hours Hours

Henry Road Overpass & Roadway Extension

11 Intersection Analysis - Country Vista Drive 211 100 111

11.1 Model Coordination with others 12 12 0

11.2 Traffic Signal Warrant Analysis 9 0 9

11.3 Intersection Concept Development 73 58 15

11.4 Public Open House 47 12 35

11.5 Intersection Analysis Report 53 18 35

12 Landscaping & Irrigation Plans (MT-LA) 340 18 322

12.1 Parks & Arts Committee Coordination 84 4 80

12.2 30% Design 34 2 32

12.2.1 Plan Development 26 2 24

12.2.2 Estimate 8 0 8

12.3 60% Design 54 4 50

12.3.1 Plan Development 35 4 31

12.3.2 Estimate 8 0 8

12.3.3 Contract Specifications 11 0 11

12.4 90% Design 81 4 77

12.4.1 Plan Development 57 4 53

12.4.2 Estimate 6 0 6

12.4.3 Contract Specifications 18 0 18

12.5 Final Design (100%) 59 4 55

12.5.1 Plan Development 41 4 37

12.5.2 Estimate 7 0 7

12.5.3 Contract Specifications 11 0 11

12.6 PS&E Package 28 0 28

12.6.1 Compile Ad-Ready PS&E Set 28 0 28

13 30% Design 1,418 1220 198

13.1 Contract Plan Development 1,322 1124 198

13.1.1 Index 4 4 0

13.1.2 Vicinity Map 6 6 0

13.1.3 Summary of Quantities 30 30 0

13.1.4 Roadway Sections 64 64 0

13.1.5 Alignment/Site Preparation 124 124 0

13.1.6 Existing Utilities 128 4 124

13.1.7 Roadway Profiles 62 62 0

13.1.8 Drainage Plans 114 114 0

13.1.9 Retaining Wall Plans 64 64 0

13.1.10 Illumination Plans 74 0 74

13.1.11 Intersection Plans 104 104 0

13.1.12 Signing/Striping Plans 108 108 0

13.1.13 Bridge Plans 440 440 0

13.2 Engineer's Opinion of Probable Cost 72 72 0

13.3 Compile/Submit 30% Submittal Package 24 24 0

14 60% Design 2,077 1491 586

14.1 Contract Plan Development 1,989 1403 586

14.1.1 Index 4 4 0

14.1.2 Vicinity Map 6 6 0

14.1.3 Summary of Quantities 30 30 0
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All Firm Design Estimate Summary

All Firms H. W. Lochner JUB Engineers, Inc. GeoEngineers, Inc. DCI Engineers, Inc.
Michael Terrell 

Landscape 
Architecture, PLLC

Anderson 
Environmental 

Consultants, Inc.

Hours Hours Hours Hours Hours Hours Hours

Henry Road Overpass & Roadway Extension

14.1.4 Roadway Sections 66 66 0

14.1.5 Quantity Tabulations 40 40 0

14.1.6 Alignment/Site Preparation 70 70 0

14.1.7 Existing Utilities 188 4 184

14.1.8 Roadway Profiles 72 72 0

14.1.9 TESC Plans/Details 115 115 0

14.1.10 Drainage Structure Notes 20 20 0

14.1.11 Drainage Plans 66 66 0

14.1.12 Retaining Wall Plans 64 64 0

14.1.13 Illumination Plans 174 2 172

14.1.14 Intersection Plans 144 144 0

14.1.15 Signing/Striping Plans 120 120 0

14.1.16 Bridge Plans 580 580 0

14.1.17 Traffic Control Plans 230 0 230

14.2 Engineer's Opinion of Probable Cost 64 64 0

14.3 Contract Specification Run-list 8 8 0

14.4 Compile/Submit 60% Submittal Package 16 16 0

15 90% Design 1,236 922 314

15.1 Contract Plan Development 1,154 840 314

15.1.1 Index 7 7 0

15.1.2 Vicinity Map 6 6 0

15.1.3 Summary of Quantities 46 46 0

15.1.4 Roadway Sections 56 56 0

15.1.5 Quantity Tabulations 56 56 0

15.1.6 Alignment/Site Preparation 60 60 0

15.1.7 Existing Utilities 118 4 114

15.1.8 Roadway Profiles 44 44 0

15.1.9 TESC Plans/Details 57 57 0

15.1.10 Drainage Structure Notes 20 20 0

15.1.11 Drainage Plans 44 44 0

15.1.12 Retaining Wall Plans 34 34 0

15.1.13 Illumination Plans 72 2 70

15.1.14 Intersection Plans 64 64 0

15.1.15 Signing/Striping Plans 40 40 0

15.1.16 Bridge Plans 300 300 0

15.1.17 Traffic Control Plans 130 0 130

15.2 Engineer's Opinion of Probable Cost 56 56 0

15.3 Contract Specifications 10 10 0

15.4 Compile/Submit 90% Submittal Package 16 16 0

16 Final Design (100%) 790 600 190

16.1 Contract Plan Development 704 514 190

16.1.1 Index 5 5 0

16.1.2 Vicinity Map 2 2 0

16.1.3 Summary of Quantities 31 31 0

16.1.4 Roadway Sections 24 24 0

16.1.5 Quantity Tabulations 24 24 0

16.1.6 Alignment/Site Preparation 46 46 0

16.1.7 Existing Utilities 74 2 72
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All Firm Design Estimate Summary

All Firms H. W. Lochner JUB Engineers, Inc. GeoEngineers, Inc. DCI Engineers, Inc.
Michael Terrell 

Landscape 
Architecture, PLLC

Anderson 
Environmental 

Consultants, Inc.

Hours Hours Hours Hours Hours Hours Hours

Henry Road Overpass & Roadway Extension

16.1.8 Roadway Profiles 20 20 0

16.1.9 TESC Plans/Details 19 19 0

16.1.10 Drainage Structure Notes 10 10 0

16.1.11 Drainage Plans 36 36 0

16.1.12 Retaining Wall Plans 25 25 0

16.1.13 Illumination Plans 58 0 58

16.1.14 Intersection Plans 56 56 0

16.1.15 Signing/Striping Plans 32 32 0

16.1.16 Bridge Plans 182 182 0

16.1.17 Traffic Control Plans 60 0 60

16.2 Engineer's Opinion of Probable Cost 42 42 0

16.3 Contract Specifications 32 32 0

16.4 Compile/Submit Final Design Submittal Package 12 12 0

17 PS&E Package 148 92 56

17.1 Compile/Submit PS&E Package 148 92 56

18 Bid Assistance 42 24 8 10

18.1 Bid Assistance 42 24 8 10

19 Engineer of Record Support 0 0 0 0

19.1 Engineer of Record Support 0 0 0 0

20 Project Closeout 8 8

20.1 Project Closeout 8 8

Grand Total Hours 9,524                5,795                2,691             312                 320                 332                 74                   

Grand Total DSC 478,713.00$    319,626.13$    101,816.65$  12,839.46$    14,437.70$    27,035.00$    2,958.06$      

Grand Total OH 719,582.87$    488,292.84$    177,293.33$  27,260.74$    23,468.48$    -$               3,267.47$      

Grand Total Fixed Fee 135,503.40$    95,887.84$      30,545.00$    3,851.84$      4,331.31$      -$               887.42$         

Grand Total Non-Direct Expenses 79,023.20$      5,250.00$         13,404.00$    42,450.00$    17,758.00$    -$               161.20$         

Grand Total 1,412,822.47$ 909,056.81$    323,058.98$  86,402.04$    59,995.49$    27,035.00$    7,274.15$      
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Henry Road Overpass & Roadway Extension

Design Estimate Cost Worksheet

Firm Name: H. W. Lochner

Classification Hours x Rate = Cost
Sr. Vice President 32 $111.18 3,557.76$               
Sr. Project Manager 10 $98.56 985.60$                  
Sr. Project Manager 506 $80.12 40,540.72$             
Sr. Structural Engineer 60 $77.46 4,647.60$               
Sr. Structural Engineer 788 $62.08 48,919.04$             
Structural Engineer 594 $39.52 23,474.88$             
Structural Engineer - Entry Level 718 $39.31 28,224.58$             
Sr. Project Manager 1018 $70.63 71,901.34$             
Sr. Project Engineer 346 $54.02 18,690.92$             
Sr. Project Engineer 474 $55.30 26,212.20$             
Project Engineer 221 $43.67 9,651.07$               
Project Engineer 400 $36.98 14,792.00$             
Project Engineer 492 $45.15 22,213.80$             
Transportation Engineer 46 $63.62 2,926.52$               
Contract Support Specialist 90 $32.09 2,888.10$               

Total Hours 5,795 319,626.13$           

Subtotal Direct Salary Cost (DSC) 319,626.13$           

Total Direct Salary Cost (DSC) 319,626.13$           

Overhead & Fixed Fee 
Overhead Cost @ 152.77% of DSC 488,292.84$           
Fixed Fee @ 30.0% of DSC 95,887.84$             

Total DSC, Overhead and Fixed Fee 903,806.81$           

Direct Non-Salary Costs Cost
Airfare 8 ea @ 500.00$   4,000.00$               
Exhibits 6 ea @ 75.00$     450.00$                  
Rental Car 8 ea @ 100.00$   800.00$                  

Total Direct Non-Salary Costs 5,250.00$               
 

Prime Subtotal 909,056.81$           
Subconsultant Expenses
JUB Engineers, Inc. 323,058.98$           
GeoEngineers, Inc. 86,402.04$             
DCI Engineers, Inc. 59,995.49$             
Michael Terrell Landscape Architecture, PLLC 27,035.00$             
Anderson Environmental Consultants, Inc. 7,274.15$               

Total Subconsultant Expense 503,765.66$              

Total 1,412,822.47$        

Rounded 1,412,822$      
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Henry Road Overpass & Roadway Extension

Design Estimate Cost Worksheet
Firm Name: JUB Engineers, Inc.

Classification Hours x Rate = Cost
Project Manager 78 57.77$    4,506.06$             
Project Manager 422 42.56$    17,960.32$           
PE - Discipline Lead 84 43.42$    3,647.28$             
Assistant Engineer 817 33.44$    27,320.48$           
CAD Technician - Drafter 720 30.01$    21,607.20$           
ES - Discipline Lead 6 55.85$    335.10$                
Environmental Specialist 44 27.84$    1,224.96$             
PLS Lead 75 53.65$    4,023.75$             
Professional Land Surveyor (PLS) 66 40.76$    2,690.16$             
2 Man Survey Crew 148 66.86$    9,895.28$             
Planner - Lead 61 53.04$    3,235.44$             
TLG Practitioner 30 37.89$    1,136.70$             
PFA - Lead 58 30.50$    1,769.00$             
Administrative Assistant 82 30.06$    2,464.92$             

Total Hours 2691

Total Direct Salary Cost (DSC) 101,816.65$         

Overhead & Fixed Fee 
Overhead Cost @ 174.13% of DSC 177,293.33$         
Fixed Fee @ 30.0% of DSC 30,545.00$           

Total DSC, Overhead and Fixed Fee 309,654.98$         

Direct Non-Salary Costs Cost
Mileage 800 mi @ 0.58 464.00$                
Potholing 10 ea @ 500 5,000.00$             
Photocopies 800 ea @ 0.05 /copy 40.00$                  
GPS Rental 1 ea @ 2100 2,100.00$             
Title Reports 2 ea @ 400 800.00$                
Traffic Control 1 ea @ 5000 5,000.00$             
Total Direct Non-Salary Costs 13,404.00$           

Total 323,058.98$         

Rounded 323,059$       
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Henry Road Overpass & Roadway Extension

Design Estimate Cost Worksheet
Firm Name: GeoEngineers, Inc.

Classification Hours x Rate = Cost
Associate Engineer 44 $58.06 2,554.64$        
Senior Engineer 122 $50.66 6,180.52$        
Staff Engineer 98 $28.86 2,828.28$        
CAD Designer 16 $29.09 465.44$           
Administrator 26 $25.99 675.74$           
Senior Technician 2 $24.62 49.24$             
Technician 4 $21.40 85.60$             

Total Hours 312

Total Direct Salary Cost (DSC) 12,839.46$      

Overhead & Fixed Fee 
Overhead Cost @ 212.32% of DSC 27,260.74$      
Fixed Fee @ 30.0% of DSC 3,851.84$        

Total DSC, Overhead and Fixed Fee 43,952.04$      

Direct Non-Salary Costs Cost
Traffic Control 1 ea @ 2,500.00$    2,500.00$        
In-house Drilling 1 ea @ 6,000.00$    6,000.00$        
Drilling Subcontractor 1 ea @ 30,000.00$  30,000.00$      
Laboratory Testing 1 ea @ 3,950.00$    3,950.00$        

-$                 
Direct Non-Salary Costs Total 42,450.00$      

Total 86,402.04$      

Rounded 86,402$      
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Henry Road Overpass & Roadway Extension

Design Estimate Cost Worksheet

Firm Name: DCI Engineers, Inc.

Classification Hours x Rate = Cost
Project Manager 130 $55.29 7,187.70$        
Senior Agent 100 $50.00 5,000.00$        
Agent 90 $25.00 2,250.00$        

Total Hours 320 14,437.70$      

Total Direct Salary Cost (DSC) 14,437.70$      

Overhead & Fee 
Overhead Cost @ 162.55% of DSC 23,468.48$      
Fixed Fee @ 30.0% of DSC 4,331.31$        

Total DSC, Overhead and Fixed Fee 42,237.49$      

Direct Non-Salary Costs Cost

Appraisal/PFE Package 1 ea @ 14,000.00$  14,000.00$      
Appraisal Review 1 ea @ 3,500.00$    3,500.00$        
Mileage 100 mi @ 0.58$           58.00$              
Postage / Delivery (allowance) Est. 200.00$       200.00$            

Direct Non-Salary Costs Total 17,758.00$      

Total 59,995.49$      

Rounded 59,995$      
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Henry Road Overpass & Roadway Extension

Design Estimate Cost Worksheet
Firm Name: Michael Terrell Landscape Architecture, PLLC

Classification Hours x Rate = Cost
Professional Landscape Architect 88 $125.00 11,000.00$      
Landscape Architect 93 $75.00 6,975.00$        
Designer 151 $60.00 9,060.00$        

Total Hours 332

Total Negotiated Hourly Rate 27,035.00$      

Direct Non-Salary Costs Cost
Mileage 0 mi @ 0.580 -$                 
Postage / Delivery (allowance) Est. -$                 
Photocopies 0 ea @ 0.05 /copy -$                 
Total Direct Non-Salary Costs -$                 

Total 27,035.00$      

Rounded 27,035$     
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Henry Road Overpass & Roadway Extension

Design Estimate Cost Worksheet
Firm Name: Anderson Environmental Consultants, Inc.

Classification Hours x Rate = Cost
Sr. Biologist 4 $67.31 269.24$           
Biological Tech. 6 $21.47 128.82$           
Archaeologist 64 $40.00 2,560.00$        

Total Hours 74

Total Direct Salary Cost (DSC) 2,958.06$        

Overhead & Fixed Fee 
Overhead Cost @ 110.46% of DSC 3,267.47$        
Fixed Fee @ 30.0% of DSC 887.42$           

Total DSC, Overhead and Fixed Fee 7,112.95$        

Direct Non-Salary Costs Cost
Mileage 140 mi @ 0.58$   81.20$             
Document Production 2 ea @ 25.00$ 50.00$             
Mailings 2 ea @ 15.00$ 30.00$             
Total Direct Non-Salary Costs 161.20$           

Total 7,274.15$        

Rounded 7,274$       
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FIRST READ  

ORDINANCE 



 
 
  

AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 7, 2020 
Budget Amendment 264A 
       DEPT. OF ORIGIN:   Administrative Services   
 
EXHIBIT:       
Ordinance 
Exhibits A & B  
       DEPT. HEAD APPROVAL:  RJ Stevenson 
 

EXPENDITURE REQUIRED: No 
BUDGETED: This is a Budget Amendment for appropriations 

 
 
 

SUMMARY STATEMENT 
Awarding the contract for the design of Henry Road Overpass and Roadway Extension will require a Budget 
Amendment to the 2020 Budget.  The 2020 adopted budget included $850,000 for the design of the project.  
This budget number originally came from WSDOT and was estimated at a program level.  The City has 
negotiated with a design firm for the project and the proposed cost including contingency is $1,462,822.  The 
amendment also identifies revenue from the LIFT/TIF.  The project is eligible for reimbursement from the LIFT 
& TIF. These design costs will be a credit towards the City’s $6 million contribution identified in the GCB3211 
Interlocal Agreement 
 
 
 
 
 

RECOMMENDED ACTION 
 

1. Staff recommends suspending the rules for first read and Adopt Ordinance 264A.   
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ORDINANCE NO. 264A 
CITY OF LIBERTY LAKE 

SPOKANE COUNTY, WASHINGTON 
 

AN ORDINANCE AMENDING ORDINANCE NO. 264 PASSED BY THE CITY 
COUNCIL ON DECEMBER 17, 2019, ENTITLED “AN ORDINANCE OF THE CITY OF 

LIBERTY LAKE, WASHINGTON, ADOPTING A BUDGET FOR THE PERIOD 
JANUARY 1, 2020, THROUGH DECEMBER 31, 2020, APPROPRIATING FUNDS 
AND ESTABLISHING SALARY SCHEDULES FOR ESTABLISHED POSITIONS”. 

 
 WHEREAS, state law provides for the adoption of a budget by the City Council of 
the City of Liberty Lake for the purpose of making appropriations of the total estimated 
revenues for each separate fund and the aggregate totals for all such funds combined; 
 
 WHEREAS, subsequent to the adoption of the annual budget, it has become 
necessary to make changes in certain appropriations; 
 
 WHEREAS, the following changes could not reasonably have been anticipated or 
known at the time Ordinance 264 was passed by the City Council; 
 
 WHEREAS, the City Council has determined that the best interest of the City is 
served by amending the adopted budget approved in Ordinance 264;  
 
 NOW, THEREFORE, the City Council of the City of Liberty Lake, Washington, do 
ordain as follows: 
 
 Section 1. The following accounts contained in the 2020 Budget are hereby 
amended as set forth in Exhibit “A” which only includes the project known as Henry 
Road Overpass and Roadway Extension.  
 

Section 2. The detail of the amendments is listed in Exhibit “B”. 
 
Section 3 .  Severability. If any section, sentence, clause or phrase of this 

Ordinance should be held to be invalid or unconstitutional by a court of competent 
jurisdiction, such invalidity or unconstitutionality shall not affect the validity or 
constitutionality of any other section, sentence, clause or phrase of this Ordinance.  
 
 Section 4. Effective Date.  This Ordinance shall be in full force and effective 
(5) days after publication of this Ordinance or a summary thereof in the official 
newspaper of the City as provided by law. 
 
  

PASSED by the City Council this ______ day of ________ 2020. 
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____________________________ 

                                                                                 Mayor, Shane Brickner 
 

ATTEST: 
 
____________________________ 
Ann Swenson, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
____________________________ 
City Attorney, Sean Boutz 
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City if Liberty Lake
2020 Budget Amendment

Exhibit A

Original Budget Adjustment Proposed Original Budget Adjustment Proposed Original Budget Proposed
FUND

001 GENERAL FUND  8,090,537             612,822          8,703,359       8,186,166           612,822        8,798,988       3,117,618              3,117,618      

AMENDMENT #1:  Harvard Road Overpass and Roadway Extension
Agreement for Henry Road Design also included in 1‐7‐2020 Agenda Packet

Revenue and Other Sources Expenditures Ending Fund Balance
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Exhibit B

AMENDMENT #1:  Harvard Road Overpass and Roadway Extension
Proposed Budget Amendments for 2020
Line item detail of Budget Amendment 2020 2020

Line Items affected Account Title
ORIGINAL 
BUDGET

PROPOSED 
AMENDMENT Description

GENERAL FUND 
Revenue

337 00 00 00 LIFT Reimbursement 850,000             1,462,822       Eligible for LIFT Reimbursement
Expenditures
594 00 41 00 Professional Services - Bridge 850,000             1,462,822       Increase for Project

1/2/2020 9:33 AM
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SECOND READ  

ORDINANCE 
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AGENDA ITEM NO.:    
 

BUSINESS OF THE CITY COUNCIL, LIBERTY LAKE, WASHINGTON 

 
SUBJECT:       FOR THE AGENDA OF:  January 7, 2019 
Second Read Ordinance 131-C 
       DEPT. OF ORIGIN:   Library  
 
EXHIBIT:      DEPT. HEAD APPROVAL: Director 
Ordinance 131-C       
 
 

EXPENDITURE REQUIRED: Yes 
BUDGETED: No 

 
 
 

SUMMARY STATEMENT 
 

The City desires to increase the change making account for the Liberty Lake Municipal Library from $100 to $134 to 
make change for library patrons. The additional $34 will be used to make change for patrons who use the self-service 
printing.   
 
 

RECOMMENDED ACTION 
 

1. Adopt Ordinance 131-C. 
 
 

aswenson
Typewritten Text
13

aswenson
Typewritten Text



CITY OF LIBERTY LAKE 
SPOKANE COUNTY, WASHINGTON 

ORDINANCE NO. 131-C 
 
 

AN ORDINANCE OF THE CITY OF LIBERTY LAKE, WASHINGTON, AMENDING 
ORDINANCE NO. 131-B, PASSED ON JANUARY 22, 2019, ENTITLED 

“ESTABLISHING A MUNICIPAL LIBRARY FUND CHANGE-MAKING ACCOUNT 
FOR THE CITY OF LIBERTY LAKE FOR THE PURPOSE OF MAKING CHANGE 

FOR CASH TRANSACTIONS.” 
 
 
 WHEREAS, the City of Liberty Lake is a non-charter code city organized and existing 
under the provisions of Title 35A of the Revised Code of Washington; and 
 
 WHEREAS, the City Council believes it to be in the best interest of the City and conducive 
to the efficient handling of City business to establish a change making account in the City’s 
Municipal Library Fund for the purpose of making change for cash transactions.  
 
 NOW, THEREFORE, the City Council of the City of Liberty Lake, Washington, do ordain 
as follows: 
 
 Section 1. Municipal Library Change Making Account.  The Mayor or designee is 
hereby authorized to establish a Municipal Library Fund Cash Account in the amount of $134.00.  
This fund is established to facilitate minor authorized cash transactions for the making of change.  
The fund shall be administered by the Mayor, City Treasurer, Municipal Library Director or 
designees, in accordance with rules or policies providing for such lawful administration. 
  
 Section 2. Effective Date.  This Ordinance shall be in full force and effect five (5) days 
after publication of the Ordinance in the official newspaper of the City as provided by law.  
 
 Passed by the City Council this ______ day of January 2020. 
 
 
      ________________________ _  
      Mayor 
 
 
ATTEST:     Approved as To Form: 
  
___________________________  __________________________  
City Clerk, Ann Swenson   City Attorney, Sean P. Boutz 
 
 
Date of Publication:     
 
Effective Date:          
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