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The Liberty Lake Municipal Library may provide bulletin board(s) as a community service for public postings.  These bulletin board(s) are the property of the library and will be maintained within the library premises.  Policy for use and maintenance of the bulletin board(s) is as follows:

1. How to post:  
a. Decisions as to what will be allowed to be posted rest with the Library Director. 
b. In the absence of the Library Director, postings will be submitted to library staff or volunteers for review by the Library Director before posting.  There will be no exceptions to this rule.

2. Who is eligible to submit postings for approval:

a. Local, state, or federal governments;

b. Educational institutions;

c. Non-profit organizations;

d. Friends of the Library;
e. Community organizations and clubs;
f. For-profit companies;
g. Individuals offering services;
h. Any individual or group not listed above with a posting of general interest to the public as determined by the Library Director.
3. Posting guidelines:
a. Postings will be submitted in letter size or smaller;

b. Submissions will be posted for a period of one month; if a longer period is desired, the posting will have to be resubmitted;
c. Any posting that has already been on display for the one month period will be removed and discarded;

d. Postings advertising events will be discarded once the date of the event is past;

e. No submissions soliciting funds will be accepted;

f. No submissions containing pornography will be accepted;

g. No submissions consisting of political campaigning will be accepted; however, political material that is of an informational nature will be considered;
h. Under no circumstances will the library telephone number be used as a contact number on postings, unless this has been pre-approved by the Library Director.

4. Maintenance of the bulletin board(s):

a. The Library Director is solely responsible for the content of the bulletin board(s).  The library staff may post submissions once the item has been approved;

b. The library staff is responsible for the appearance and timeliness of items posted on the bulletin board(s);

c. The library staff will immediately discard any unauthorized item posted on the bulletin board(s). 

5. Complaints:

a. For any complaints about the bulletin board(s), there will be complaint forms available at the library desk; these can be filled out and given to the desk clerk;

b. The complaint will be reviewed by the Library Director;

c. If the Library Director is unable to satisfy the complainant, the matter will be referred to the Library Board;
d. The library is not responsible for the accuracy or inaccuracy of information contained in items posted.

