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The Liberty Lake Municipal Library Board of Trustees realizes the importance of fun-raising and donations in forwarding the goals and objectives of the library. This is equally the case whether the objective is tong-term and large or involves a smaller, short-term goal. However, no monies received as a result of donations or fund-raising are to be used for those purposes for which a library tax has already been levied. In order to ensure that all fund-raising projects and handling of donations are done in a manner that provides a level of consistency and meets all legal requirements, the Board declares as a matter of policy that:

Donations are to be regulated as follows:


1.  The library is not allowed to solicit donations of any kind; however,


2.  The library may accept unsolicited donations in the form of cash, checks,

     Equipment, furniture, books, DVDs and other library materials, land or

     other, as long as the donation meets the needs and standards of the

     library, as determined by the Library Director, and as long as the donor

     does not need a receipt. 

3.  If the donor requires a receipt, the donation must be made through the

     non-profit organization, Friends of the Liberty Lake Municipal Library

     (FOLLML),that is authorized to give receipts. If the donation is left at the

     library for the FOLLML, a member of the library staff or volunteer will give

     the donor an acknowledgement of receipt of the donation and will forward

     to the FOLLML information about the donation; FOLLML will then generate

     a formal receipt, which they will forward to the donor.

4.  For check donations not requiring a receipt, checks should be made out to

     “Liberty Lake Municipal Library.”

5.  Equipment and furniture donations will be accepted only upon approval by

     the Library Director during normal library hours.

6.  Donated books and other library materials will be sorted by the Library

     Director for useful additions to the library’s collection; materials that do

     not meet the criteria will be set aside for resale at the Director’s
     discretion. If a receipt is needed for the materials, any extraneous
     materials will be given to the FOLLML.

7.  If there is any question about a donation for any reason, the Library

     Director will consult the Library Board. The Board’s decision can be
     contested by a prospective donor. In such a case, the decision will be
     referred to the City Council, whose decisions are final.

8.  The library is not responsible for any public or formal acknowledgement of

     donations. If such a response is called for, the City or FOLLML will take

     action.

Fund-raising is to be regulated as follows:


1.  Liberty Lake Municipal Library and its Board has no organized fund-raising

     role. The non-profit organization, Friends of the Liberty Lake Municipal 

     Library (FOLLML) is primarily responsible for ongoing fund-raising efforts.


2.  However, the Library Director may inform FOLLML of the needs of the

               library and ways that the FOLLML may help achieve library goals and 

               objectives.


3. In its role as primary fund-raiser, FOLLML is solely responsible for managing the fund-raising effort, to include the scope of fund-raising, how the money is managed, how, when, and to what general area the funds are disbursed, how the fund-raising is advertised and how donors are recognized for thir contributions when appropriate. Neither the Library Board of Trustees nor the library staff plays any role in any of the above-cited management tasks.

