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Definition:
A community presentation is a planned activity that takes place outside the library and is presented or sponsored by library staff for two or more people in order to promote cultural enrichment.  A community presentation may take place in such diverse locations as a school, a park, a hospital, a nursing home a convention center or community center. A community presentation may be but is not limited to: a story time, booktalk, library talk, library exhibit, performance, demonstration, or discussion group. Community presentations are presented to adults, young adults, or children.

Any community presentation will be regulated by the following guidelines:

1. Requests for presentations shall be made in verbal/written form to the Library Director

2. The Library Director has the authority to determine who on the Library staff may present - this may include volunteers

3. The Library Director shall be responsible for the scheduling of staff for presentations

4. The Library Director shall be responsible for informing the applicable audience(s) of upcoming presentation through, but not limited to:

   

a. Notices in newspapers



b. Flyers/bulletins posted in Library

     

c. City newsletter



d. Community calendar



e. Other

5. Printed materials may be a part of the presentation

6. The Library may receive donations for Community Presentations as per LIB-MNG-4.

